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Q mn:1l No. ID5.] On' l et; Ot ' T I l E P OST;\I.\STER-GEN ):n,\L, 

lI'usMngtoll, D.O., ilJarclL 4,1907. 

This Supplement to the P osta.! Laws and Regulations, edition of 
I D02, containing all the amendments thereto which have bwn pro
mulgated since April 1, ID02, the ncw regu lntions govcrning the 
rural deli,'ery service hereby promulgated, and the acts of Congress 
n~lnting to the Post-Offioe Department and the postal service which 
have been passed since the date mentioned and which nre now in force, 
shall lake effect and be known as the :: Supplement of l D07 " from 
li nd !l ftcr th is date. 

All rcgulat.iops in conflict therewi th nre hereby superseded Ilod 
abrogated, 

.Goo, B. CORT£Ll."OO, 

Postmaster-General. , 
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EXPLANATORY NOTE. 

In this Supplement only such paragm phs of sections li S have been 
amended aloe included , un less otherwise sltlted. Therefore I,ll other 
plll'agraphs under sect ions which huve been amended found in the 
edition of 1002, Postal La ws and Hegll lations, remain in force. For 
example, the number of section 258, with its marginal note, is stated 
fo r the purpose of show ing the section unde!' which a paragraph has 
been nmended. The scct.ion (parngra ph 1) is not stated, for the rea
son that there is no nmcndmcnt of it. Pnrugruph 3 is slated for t.he 
reason thnt the nmcndmcnt occurs with reference t.o that paragraph. 
Paragraphs 2, 4, and 5, as found in the edition o f Hl02, nrc not stated 
or mentioned, UeCHUSC they tire not amended. They therefore rema in 
in force, fl S docs ptlmgrnph 1. There are a few instnll(.'CS where the 
1I1llendment is in efrect the omission of a pumgraph. In such cases 
~he fact that the pa ra gmph is omitted is merely stated . 

All officers and employees of the Post-Ollicc D epal'imen t nnd the 
posta l serv ice who nre suppli ed wi th the edition of 1002, P ostnl Laws 
nnd Reg ulations, should mnke appropria te notations opposite the sec
tions contnined Ulerein which are amended, in ordCl" t.hat t he amend
ment.s as stated herein mn)' not be ovel'iooked. 

6 

, 



, 

TITL E ONE. 

CHAPTER 1. 

ESTABLISHMENT AND ORGANIZATION OF THE POST·OFFICE 
DEPARTMENT. 

rT.- On'!(a:us Ot', ,\NO COX"'~:C'I'EI) WITH , "fill: POST-Qn'ICt: D.;I',u{"I'
) It;NT. 

Sec. 6. The lid of J une 2-2, 1900, Illilki n .... uppropl'i:l' Otbufl .... oltloe . ..' dC " . 1'",,1 _ \.Illite lI.put. 
tt,pns for the leglslat l\-e, exccutl\'C, an ]udlclHI eX-·UI. 

pcnses of the Governmcnl, and the act of JUlle 26, 1906, 39~?t:'~·:.I~; 
k

· .. f t l . f h jJ .. June - - . eh. ,1,,1 ·1, mil. 'mg app l'oprultlons or If.~ servIce. 0 t e os .... 1006. June !.!O. 1'1,. 

om D . I I II f II· o· ~;;4G; 34 £lInt. I. .. 
Ice epnrtmcnl , prO\'H C or 16 . 0 OWing 0 lCC I ·S 4~~. 4.,:11. 4:U:i. ":l~l, 

. I P '00' D t t ·1{I,-".8. III t \e OS".. ICC cpaI' men : Office 0' the 1'01 ' . 

III t he Oaire ot tile J'ostnHI.sler·Gcncra l: 
Cbld clerk and l!uper int"clIdclit of l'ost-Offiro 

ment build In:;. 
Prlnltc I!eCrctury to til(' l·u~\lII~lster-G('lIe rnl. 

DiS"llI'1!ing clerk:. 
AIXJOintnlt,."llt clerk. 
Clerk. mls/sllmt to (' IL let cI .... rk. 
Cldef ill l!]lC'Clor. 
Chief der k 10 chief itllllloOCtor. 
Pllrcim!;llIg Agent. 
Chief clerk 10 Purchas.lng Agent. 
Assist'lnt Attorney-Generll !. 
A8~lstll llt attor ncy. 
Assil!tl1nt Altol·ne.\'. 
Law cJ~rk. 

I n the Olli<.~ of t he F i rst AAAilllllnt l'osllll:l.stel'·GClIcrlll: 

\ 

Ch ief clerk. 
SUjl-e1'intcndf!nt 1)h-151011 of 81ll:lrles lind AlIownm.-eII . 
. Asslst:mt 1!1I1)(>rlntClldCllt 01\'11110 11 or Sala r ies and AI-

JOWIl IlCCli. 

Chief UI\-181011 of Correspondence. 
Chief Oh'I " lolI or Ap/XIlntmell ts. 
Chief 011"1,,1011 of Bonds unll Conllu18l;io))s. • 
Supcr lnt CllIlcnt Oi\"lslon of Clly Dclh·ery. 
A ilsistnllt lIu]Klr lutcndent Ol\'h:!loll ot City Dell\"ery. 

malter·Gellenl. 

om"" of 110" ~'Ird 
A.I~lan l 1'0II Im8,_ 
_e. _General. 
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8 SUPPLEMENT TO THE POSTAL LAWS AND REGU LATIONS. 

omce or n,c 8cc
ond A~~l~lnnt 1'1)81' 
mastcr·Gcne,·nl, 

Office or the Tblrd 
.~ I!>JI~tllnt I'ostmafl. 
ler·GeDeral. 

Office o t the 
F ourt h Asslet8nt 
1' 0$ t rna, Ie r-Gen· 
era l, 

111 the Otr1ce of tile Second A8S!slullt Poshunstel'-Genenll: 
ChIef clel'k. 
SnllCl'llltendent 011'1 91011 of I{nllwoy Adjnslments. 
As;;lst,mt liulJoe r lntendent OIl'lslon ot Rallwl\y Adjust · 

ments. !md 11'111' Clerk, 
SUIJoerlutell(lent OIl'IRlou ot Forelgu Malls. 
Assistant superIntendent Oll'lslon ot l~o l' .. !gn "Jails 

wllh ilell\l'IUllrters In ~C\\' York, ~, y, 
011 let' clerk 011' 181011 of Foreign Malls, 
Cillef OIl'lsIOIl or Contracts, 
ChIef DIvisIon of Mal] I~Qulpll1ent. 

Gcnerill superlntcndcnt Olylsloll of Ra!lwllY Mall 
SCI'I'lce . 

. Asslst l'lnt gCl1crnl s\lpCrllltcll(ient Dlvlsloll ot R nllway 
Mai l SeI'l'lce. 

ChIef Clerk Oh-Islon ot RaHway Moil Scn·lre. 
Assistnnt chief clc l'k DivIsion ot Rallwny ) Jall Scrl'lre. 

In the Ollke of t he ThIrd Assistant Poshllllster-Gellel'ul: 
Chief elm'!" 
SU]lCl' ~ntelldcnt DIl'lslon o f StOIll])S. 
SUjlerintcndcnt OI1'lslon ot: FllUln('(!, 
Asslstnllt super intcndent DII'islon of Finance. 
S\I]Joer llltclll]ent Oll' lsloli of Cinssifieililoll, 
Four specIal agcnts Division ot: Clnssiflcntion, 
Clilef OII'l ;;loli of Hed CUllltion, 
SUIJoel'llltclldcnt Dh'ls loll of Heghllercd ) Iulls. 
Six alllll~tnnt SU[Joerlntcndents Dldslon of Hcglstcrcd 

Malls. 
Superlntcllucllt 011'l81011 of )Jollcy Orders, 
Chief clerk 011'\81011 of ;\( oncy Oniers. 

In the Ollke ot tlu:.' Fourth ,.\sslstimt Postm >1l! tcr ·Genenll : 
Chief clerk, 
SUlJoeI'!utcn(lelit Oll'islon of Rurnl Delil'cl'Y, 
Ass j st;~nt s upcrlntcnl1cnt Dll'islon of Huml Delh'cry. 
Supc riutcm]cnt Dil'\1\lon ot: Denll Leltel'R, 
SupCl'intCll(lent Dil'lsloll ot Supplies. 
Assistunt superllltClldcnt Dil'lslon ot Suppllcs. 
TOllognl]lher.· 
Assistn nt tOI~gn1pher, 

Non:.- See sccs, 13!)(; to 13W as to general super intendent 
nnd otlieers of the nlilway IlinU scn'lre; T itle Olle. ell. 3, as to 
j)OISt-{)/Hee Inspectors; sec, 8 ns to ] lC~' dlen\ nllownnces to 
nsslstl\nt SlIllCl'lntcndcnts ot the Dll'lslon ot: Sllhlries nlld 
Al\ownnres; !UJd see. 10 JlS to ]Joer dlcm nllowJlIlCCS to nsslstunt 
superlntcndcnts or tIle Dll'lslon ot Hcglstered Mulls. 

O, ,,,a lliutlon of 2, The orga nization of the Post-Offioo Depal'tment 
::.~~tt?mce Depart· shall be a s fo llows; 

Oftlee of t he Postmastcr-Gencral: 
ChIef clerk, 
1'1'11'!lte sccl'ctnl'y, 
Al'Isistnllt Attorncy-Gcllernl. 
PUl'c\ml!ing Agent. 

I 
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OtJIce of the Postmnfster-Gcm.'I'II.I-COll{inuct1. 
Chlet InSpe<!tor (Dldllion ot Post-Oillce inspcctol's. ) 
Appointment clerk. 
Disbursing clerk. 

Offlee ot the I,.l rs t Assist:lIlt Postnmster-Gcnc)'u l: 
Dh'lsloil ot Postmllsters' Appolntmcuts. 
Dlrlsloll or Sninries lind AIlOWllnces. 
DiviSion ot City Delivery, 

Omce Of the Second A ssi l!bmt Postnlllster·Gcncrnl :.J 
Dll'is loll or Hnilwny Mnll Sen'lce. 
Dh'lslon ot :E'orelgu :llalls. 
DI\'hdoll or Rullwny Adjustments. 
DI\'lslon ot Coutrncts. 
Dh' IslOIl or I nspection, 
Division ot 1;;"lu1Ilmcllt. 

Ofllce of I he Third Assistuut Postmnster-General: 
Division ot Finance. 
Dl \'1810n ot Stamp$. 
Dh-Ialou of Money Orders. 
Dh'lsloli ot Uegistered Mnlls. 
Dl\'islon of Clnsslflcntlon . 
I)[\'lslon of HOOemptlon. 

Office of the :b'ourth A ssis tant Postmllster-Gencl1ll: 
DIYlsion of Huril] Delh·cry. 
Division or Supplies. 
Dll"lalon of Dead Letters. 
DivisIon or '.fO]lograllhy. 

The regulations of the Post-Office Deport.ment are 
hereby nmended in conformity with the foregoing 
transfers and designat ions. 

S 10l "'h I f 'h' I . l'enoll.t n: pe •• ~. ee. . .... e persona expenses or" Ie 1 a pel .hll IHlde .. hat . 

diem is allowed trnveling representa tives of the De-
partment include cost of food, lodging, omnibus or 
hack fures, and other incidentals of a personal charac-
ter. Sleeping:car farcs are not included_ 

V.- OUG.\ N IZ .\"fIO~· . 

l'Os'nr ,\ S'f BII- Gt:N E llA L. 

Sec. 16. T he P ostmll ster -General assigns to hi s of- 0111« or t he J'ast-. . "'.~t .. _Gn~r. l. 

fiee: The superintendence lmd government of the De- - matter8 assigned 

partment., and t.he appointment of the officers, clerl,s, to·SuperlnterHlellce 
. . of l)eplIl"lmellt. 

and employees ; the genera l dIrection of the postal SCI'\'- -<.>f [XlS IDI 8enke. 

ice in all its branches, the management of its finances 
and disbursement of nppl'opriations ; the submission of 
Ctlses to the President relflting to nppointments to 00 ApfI<)[r>tm('nts. 

made by him; the determination of nppea ls from the 
action of the sevel-al Assistant Postmasters-Genera l ; the 
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R eg <1 1 n lIo n s, promuigfitioll of rules and regulations; tho considera-
order~. • f I 'f f _· 't 'b tlOn 0 C :lI1llS 0 postmasters or Cn:ul or relm lll'SC-

ment for losses by fire, burglary, or other unavoidable 
casualty; the issuance of all orders requiring the 
formal appL'Oval of the Postmaster-General; the cus
tody of the official seal; and the perlormance of all 

Special dulle~. special duties enjoined by law upon the Postmaster
General. (See sec. 12. Note.) 

to o~tI~$ g/tlll~~~ 2. The chief clerk of the Post-Office Department and 
IDlIstcr·Gcncrlll. superintendent of Post-Office Deparbnent building, ' 

the appointmen t clerk, t.he dishursing clerk, the Assist
ant Attol'lley·Generai, the Purchasing Agent, and the 
chief inspector, will be atlached to the office of the 
Postmaster-Genera l. 

OI,lef clerk of 3 The chie f cle.-J· of the Post-Office Depart.ment is P o, / ·Of1/ce J)epo l"l· • , 

~:;\~ilCil of. ' cha rged with the genera l superint.endence of t.he cler-
de~l~l~rr~lr8~.D or ical force of .ihc Depart.ment; the assignment of clerks 

to oflices and divisions ; the collsidenlt.ion of npplien
tions for leaves of absenee ·by clerks and Deparl.ment 
employecs ; fhe supervision of the preparation of esti-

Cu~to<l y or Jour- mates £01' fhe df'part.mentai and postal servioo; tho 
ns ls and r<)oCords. . 

kecpmg of the j01l1"llais rind order books; the superv i-
sion of till} ndver lising; the supervision of l"Ct]ui sit ioll" 

SUJ'Crvls lon 
Ul>endltu rU. 

of upon the Treasury nud t.he expend ilure of the appro-
priations for the dep:u-tmental son ' icc; the f urnishing 
of stntioner'y supplies for the depal'imental scl'vice out 
of the appropriation for stationery , cont.ingent ex
penses, P ost-Office Department; the considerat.ion and 
signing of requisit.ions upon the Ptlblic Printcl' for the 
printing and binding required in the poshll service and 
the Department, nnd receiving, and inspecti ng 011 re
<.."eipt, of blanks requi red in the Post · Office Depart
ment; the preparation of contracts fol' the publi ('ation 

I'rorarntlon Qt of the Offici'li Poshl Guide COlll l)i lntion of the In'lUel' Ofllcl" 1"0 $ tlll • <, ' 
Guide. th erefor, and snpervi sion of its publicntion :l!ld distri

bution j the consideration of :tpplicat.ions for post-route 
maps and supervision of their issue and sale; the fur
nishing of information fol' seitJement of Government 

MI~c elrIl D eOll~ teleO'ral)h accounts ', the mi scellaneous business cor· 
"" 6 In 088 CQrre- b 
s j)ondence. respondence of the Postmastcr-General's office; Lhe 

Su/>en'lsloll <)f care of t.he Department and other ouiJdings rented in 
hllll<.l nJ:'~ and prop· 
erty therein. connccl.ion therewith, and of all the furniture and pub-

lic p l'opcriy therein; also the direction of the force of 
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laborers and charwomen; the b"Cncral supe.rinte.ndence I) j ,. <l C t I" II "f 

of t.he watchmen through t.he C:1Ptain of the watch ; 7o~~~1~. fln d la""rin;: 
aud the pOI:formancc of s uch other dut.i es as mny be 
req uired by the P oslmasll:! I·-Ge.llcml. 

a. The assistant to tbe chicf clerk shull act as ch ief A~liilatl t to cblel 
• c!e,·"k. 

c1el·k in the absence of that offk.~r and perform such -d\lUe~ Qf. 

other duties as may be assigned to him. 
4. The Assisblilt Attomev-General i s charged with ,Iul., t" n ! ;11101·· 

• n("II-O':H.,.,,1 l"r Ihe 
the dut" of gi \·il1 <>" ()IJiuio lls to the P osun3.stcr-General I'08/.0f!lCC )CI,,, r/ . 

OJ b "' ('Nt . 
and the heads of the sevc.rnl offices of the ~partlllcnt -<In ti,,» {I t. 

upon questions of I:n'l' nrising llpon the· construction of Opln l{ln8 {l lHloea· 
h I, I L d R I ' h" U tl {l ns {I f Inw. t e osta n ws un cgu a hOIlS, or ot er\\"lsc, III lC 

COUl"SQ of business in the posbl se l'vice j with Ole COll-
sidera tion nnd submission (with ud\,jcc) to t,he Post.
rnastcl'-Genera l of nil clnims of postmas ters for losses Clnlm8 M ]>061. 

• masten f or l()S8cs. 
by fire, burglary, 0.1' Ol he1' ull aYOIdable casl111lt.y, and 
of nll cert.ificntions by tbe Audi\:Qr for the Post-Oftlcc 
Depaltment of eases of jlroposc.d compromise of lin- Compr()rnl~ea . teo 

• • • ml ssl() n ~. 
bllilles toO U1C United States, and of the remissIOn of 
fiJ1CS, pena lties, and forfeitu res nnde!" the stat.u lesj the 
keeping and preparation of all con -e.pondence with 
the. Depnrtlllcnt o.f Justice relating t.o prosecutions and 1'1· "sc~n I Jo"~, 

'Is 11' , , f I I' d lluhs. Sill . II ect lllg 0.'. ll n sUlg out 0 t 10 posta ser vlCC, un 
wit.h t.he consideration o f npplications for panion fo!" Pardons. 

cri mes committed against Ole postal jaws which may be 
!'efcn ed to the Depal1mentj wi th the preparation and 
su bmission (w it.h ndvicc) to the Postmaster-Genenll ,\p[)Cft IS to {'ost · 

• master·General. 
of nil appea ls t.o 111m from t.he heads of t.he offices of . 
t.he Department. d epellding u po n qucst ions or law j 
wit.h tbe detcJ:lnining of questions flS to the .delivery 
of mai l lhe ownership of which is in dispute; with 
the hea ring HIH] considel'ntion of cases rela ting to lot- I'rRuds,louerles. 

ted es and the misuse of the mails in ful'lhernllce of 
schemes t.o. defrRltd the public ; with the consideration 
of all questions relating to the majlabili ty of nlleged 
indcoent, o~ne, scurrilous, or defftmntory m!ltter ; 
with the examining und , when nece$ll.ry, drafting of 
all contracts of the Department.; and with stich othel' 
like d ut ies as may from time to time be 1'Cquired by the 
Postmas t.e r -General . 

("ont rll"'~. 

5. The assistatlt aUo.m e,'s for the p ost-Bmw De- An lslnn l nUor· 
, nc)·s ror 1'031·0r· 

pRrtment are assigned to. t.he oflice of the Assishlllt i1~ n~I'!\rlmenl. 
-dutle~ ct. 

Attorney-Gene.ml for the pcrforll.lance of such dutaes 
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as the latter may direct. During the absence of the 
Assistant Attorney-General Ole senior assistant attor· 
ney will perform the duties devolving upon that offiC<lr. 

Plircha~lno Agent. G. Tllat there allall be flppolnted by the President, by aild 
- apJ)Olntment of. 

1004. April 29. ch. with the advice and consent ot tile Senate, a Purcbaslng Agent 
ng~, 33 Stat. L., tor the Post ·Offlce Department, wllo shnll hol(t office tor tonr 

Bond. 

DuO"",. 

yea rs unlcss sooner remo\'(~d by tile l'resldellt, fi nd who shull 
rceell'e {Ill unlllllli salary ot tOllr tllousand doUnrs, give bond to 
tbe United States In snch SUIIl aa tile Postmas ter·General may 
determIne, and report direct to the Postmaster·General; find 
wbo allltH, under such regulatlons, not inconsistent with exIst
ing law, us tile PO.IItlllaster·Generul shull preacrlbe. und aub
jed to bls dlrectlon ulld control, buYe sUllerl'lslou ot the pur
ciUlse ot 011 sUPlliles for the postal servIce. 

Purchas[n,; 81lP- The Purcllaslng Agent, In muklng IlUrchnses for supplies 
pile>!, 

necessnry for the PO.IIt·Offlce Delmrtment, slm ll ad\'ertIse, ua 
now IJro\'ldOO by law, ' llud award coutracts for SUCh supplIes 
to the lowest responslhle bidder In pursuauce of existing law, 

Recordl of bids, Thc Purchasing Agent shull have recorded In u book to I.J:e 
kCI)t fot' thut IJurp01!(! n true and fn\thful ubstrnct of all bids 
mnde tor furnIshing SUIJIJlIes to the Post·Olllce DelJtl.rtment, 
giving the naille of the purty biddIng, the terlllS or the otrer, 
the SUIli to be IJnld, uud he s hnl! keep on file and IIresen'e all 
such blda lllltll t he end of the cont ract term to wll ich they re
Inte, Each bidder shall hnve the right to be IJr~nt, either hl 

In811OCtlOliotbldll.llerson 01' by nHomcy, when the bids nrc opencd, and slluU 
IlIH'e the right to exuml ne and Inspect a ll bldil. All purchascs, 
ndverUllewentl!, and contracts for s upplies for the Post·OnIce 
Department s lmH be made by the Pnrehoslng Agen t lu the 

l'reteren~ 10 do. nllmc ot the Postmuster·Gel)crnl subJeet to Ills approval, aull 
OleijC!C proollcUons. In purchasing such sU]lplles pl'etcl'euce shnll be gh'en to ar ticles 

ot dowestlc productIon and JlHlIIUfacture, colldltJOIlS of prl~ 
l'ropOlU\!8, IHtd quality beIng equal. 'l'here shall be scparnte IlrolJOSftls 

lIud scpnrate contracts for each class ot mnterlal furnished, 
Rceord,' ", be These records shall lie opcn at nil times for the Inspection ot 

open to n~pec l on. 

r\ ~ s lgDrnent or 
dUII~~. 

Congress, }lIld tor tbe Inspection or tllose who nloy be Inter-
eated In such contracts mo(lc, or to be Illade, to furnish snp
plies to the Post·Ofllce Depurtment. 

a, To the Purchasing .Agent for the Post-Office De· 
partment !s assigned, under t.he direction and control 
of the Postmaster-General, the supervision of the pur
chase of all supplies; and all purchases of supplies of ' 
every nature and character, whether under contract or 
not, either for the Post-Office Department proper or 
for any branch of the post.al service, shall be made by 
the Purchasing Agent: Provided, however, that au
thorizations for allowances to postmasters or other 
postal officials for the purchase of supplies, if ap
proved by the Purchasing Agent, may be jssued by 
the bureau officer who controls the appropriation to 
which such nllowllnces are chllrgeable. 
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O. The requisition for supplies, oi· the authorization "It~e;~efur O!lI~';ll~~ 
of allowances for purchase of supplies sllall oriO'inatc o r lIut llotlzatious , . '" of 1I1Iowa llce~. 
in t he bureau or office of the Department dcsiring such 
supplics or allowances. It shall be the duty of the 
Purchasing Agcnt to review carefully sllch requisi. 
tion or authorization, and if he thinks it a pl'Opcr onc 
he shall honol' it. If, howcver , he is convi nced that 
it is not a proper requisition or nllownnce he shall reo 
port thnt fnet to the bureau officer and the Postmaster-
Gencral for their consideration. 

c The snl>cifications upon which bids are submitted RevIew of ~])4!CI. 
• ¥ ¥ fl e atl o n s np Q\I 

shall be formulated under the direction of the bm'c'lll wblc b bids a re lIUb-• mltted, 
officer for whom the supplies are to be plll'chased, 
after which Uley shall be carefully reviewed by the 
Purchasing Agent, and if not sntisfactory to him he 
shnll state his objections in writ.ing to thc blll"elltl offi· 
cer under whose direct.ion they have been prcpared; and 
in the event that aft~r further consideration by stich 
burea'u officer and the l>urchasing Agent thel'C is still 
a disagreement, it. shall be the dut.y of the Purchasing 
Agent to submit a statement. of the muLter in writ ing 
to tho Postmaster·General for fina l determ ination. 

d. The Purchasing Agent shall prepare and issue l'rel}artl.tl on or 
• auvertl8elllen ts. 

tho advertlsements and forms for proposals necessnry 
to the making of contracts, Aftel· proposals ha ve been 
submitted they shall be opened nnd examined by :1, 

committee which shall have been previously appointed Cornmllt ee t o 
• OileD p rOp(Hlal s. 

for that purpose by the Postmaster·Gener:ll , and which 
committee shull mllke report ti1CI'Con to the Post· 
master·General and the Purchusillg .Agent, suggesting 
such awards as, in their judgment, are desirilble alld 
proper to bo madej and the Pm'chasing Agent shllll 
recommend to the Postma~ter ·G enernl such act ion as, 
in his judgment, should be t;lken. 

e. All articles bought under contl'tlct shall , so far as Artlde6 I"H,gbt , 
. bl ' .• ' db' . I b to be Inspectt><1. praet.lca e, IJC mspecte y a COIlUl1Ittee appomte( y 

the Postmaster·General, which committee shall maim 
report to the Postmaster·Geneml and the Purchasing 
Agent, recommending suitable action; and all a l·tides 
bought in the open market. by the Purchasing Agent 
shall, as far ns practicable, be similarly inspected; but 
the PUl'chasing Agent shall at all times have the right 
to mllke an independent inspection on his own account. 
If the Purchasing Agent concludes that the supplies 
arc satisfactory in every respect, they shall be accepted j 
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if he concludes that they do not comply with t.he sped
fi catiolls, if furni~hed unde,· contract, or arc not up to 
Lhe I'cqliisite stllndurd, i f purchased in open market, 
Ihe), Shlll1 be rejected; or if, in t.he event thut they wcm 
rejected, the service would suffer by delay, they may be 
accepted by the Pm'chasing Agent. at a reductlon in 
p rice to be fixed by the committee of inspection, subject 
t.o his a pproval. 

In8p""tlonofb1118 fo All bills for purchases shall be submitted to the (or purchases. 

ltequllJiUoWl 
be !IIIPl"(>V\'d 
cblef cl~rk" 

J'rl'pRratloll 
fotm~" 

P urchasing Agent for his approval or disllppl'Oval. 
to g. All requi sitions for supplies originating in any 

by bureau or oAice of the Department, to be paid for from 
the appropriations for contingent expenses of the })ost 
Oflice Department., shall be appro\'cd by the chief 
clerk of the P ost-Oflice Depart.ment before being sub
mitted to the PUl'chasing Agent. 

of h. The Purchasing Agent sh:1I1 prepare and furni sh 
forms 1.0 the difTel-ent bu,·eulls and othel· offices of t1w 
Depnrtment on which to "make requisitions for . sHch 
supplies as ml'Ly be considered ne<:essary. 

Chief clerk to i. The chief clerk to the Purchasin." Agent shall ! 'llrchaalug ,\ gent. 
perform such dut.ies tiS may he :lssigned to him. 

IJI v lslQn of 1'08/" 7. The Divi sion o f Post-Ofllce Insl)ectors, under the O/llce ln~~ejo~$" 

_S~:r:RI~~.pector" SllfJ(l IO \' is ion of t.he chief inspect.or, is eha"gcd with the 
POIIt · office In· ."ovel'llmcnt and ussignment to duty of all the post

$IJeCtor~" 

office inspectors employed in the service, and the Stlpe,"-
vi sion of t.ho business of Ulu t force; wit.h the prepara

''' ...... tlgatlons. t.ion and issue of nIl cases fOl" invest.igatioll , and with 
I)epredatlons" all mattero; relating to dep redations upon the mnils 
Complaints and and losses therein, including complaints and inquiri es 

Inquiries coocern·. " 0 " 

lug IDIIII. ."elatmg to mail m:ltter pa SSlllg between the Ullited 
S tates and foreign countr ies :llld across t.he tenito!"y 
of the United Stat es from one fo reign country to 

-C(lrr,,~pondence :l110t11 0 10

, and the correspondence, fo reign and dOlllcs-
relating-to" d . I IT· d tic, connccte Wit 1 t lC same. IllS correspon ence 

shan include the treatment of all inquiries addressed 
to t.ho Uni ted States Post-OtHce Department by fOlo

_ 

oign postnl administrations, or by persons interested, 
( II" reported by posta l ollici:ds lind others Hilder sections 
505 fwd 547, concerning losses and irregularities in the 
domesti c und interllatiollul mails, and the prosecution 
of all inquiries for tile purposo of determining whether 
articles of mail matter have been delivered or not, ano 
also aU eflses where some form of retu rn receipt is 
required which has not been received. Thi s division 
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is also charged with the keeping of the records and - rcC(lrds cr. 
pl"epariug statist.ics of the inspector's forcc; with the 
exa mina tion for allowance of the Recounts of inspec- - 1l C<:OUlI. t, ot. 

tors and the keeping of the Department accounts of 
expenditu res in this servicc; with the safe custody of 
motley and propert.y collected OL' I'~ived by inspec-
tors, and the preparation of Cltses for slIbmissjon to 
the Postmaster-General for orders for the restoration 
thereof to the proper parties or owners; and with the 
performance of stich other duties ns may from time to 
time be required by the P ostmaster-Genera l. 

a. The chief clerk to the chief inspect.or shall per- ChIer clerk to 

form such duties ' as may be assigned to him. ellier In.'lI«lo,·. 

8. The appoinhnent clerk is charged wi th keeping .Appolnlm (l nt 
clerk. 

a. rostel' of all officers, clerks, and employees of the -dUlles or. 
• • Itost"r or om~"ra 

Department, IIlclu(lmg those employed at the post.age~nd emplo)'""s. 

stam p, stamped envelope, and postal card agencies, 
post.-office inspectors, and su perintendents and assist-
ant superintendents of the railway mail scrvice, and 
all papers, ilpplicat ions, recommendations, and files 
relating thereto; the prepal"Ulion of all orders for 
nppointments promotions removals or aCCel}ta nce of Ord"Te for 81" 1 " polntrnClIls, etc. 
resignations, and of all com munications for the Post · 
mtt,Ster-General to the offi(.'crs of the Department and 
to the Civil Service Commission relating t.hereto. All 
communications to the Civi l Service Commission 
t.~uching on matters a bove referred to, and all in
quiri es regarding pending business with the Commis
sion, shall be submitted throllgh the oftice of the Post
master-General for appropriate action. 

9. The disbursing clerk is charged with t.he prepara.- Dlshl1ralng c le ,·k. 
. -duties or. 

tion of the pay rolls and payment of all sala rieS to Payment or s~l · 

I ffi I d 1 f 1 D 
arIH,etc. 

a I 0 lcers~ c erks, an emp oyees 0 tIe epartmentj 
the making of all expenditures for rent of depart-
menla l bui ldings, contingent expenses, the topog- )I18C"llalleOU9 

ra pher's office, publication of the Official Postal Guide, r:ay mc ntB. 

and for postage on the Department's foreign corre-
spondence; the sale of waste paper' and unservi(.'eable SlIle or waSle 

property; an'd the ket;ping of accounts of expendi- pRper. 

tures. The disbnrsil1(F clerk shall (Five bond in the Ilond or dI 8bur~· 

f f • f .• I· b lug clerk. Slim 0 $40,000 or the sa ekeeplllg, proper .. IS urse- Soo It. S., Be,'. 

f . f II bl' . 361-1. ment 0 , and accountIng or, a pu Ie moneys COffilllg 
into h is possession, and for the faithful discharge 9f 
the duties of his oflice, according to law. 
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. F l ItST ASSlST,\NT l 'OSTl\IASTEU-C EN}: UAL. 

ome~ or I~ ft ) 'I .. t Sec. 17. To the First A ssistant Postmnstm··Gcncrnl 
-, ,, I, tut l'o,.t", .. lt t-... . . 
(lell ... 1. IS assl;'''lcd the estnbil shmcnt of post-offices, their dls-
-<lutle~ of. . d I f d' I ' continuance an C lange 0 name an Site j t Ie appoint-

ment of postmasters and their bonding lind comrois
l:nnh!lahment, sioninO"' the fWocntl manfl!!emcnt of llost-offices and 

Clc., 8nd manag<l_ "" "' - ." 
ment ot IKlB t -OW C(!S. the instruction of postmasters, except as otherwise pro-

vided in these r egulations ; the adjusbnent of salaries 
of postmasters at Presidential otfk-esj the authoriza
t ion of allowances for rent, clerk hire, and other ex
penditurcs connectcd with post-offices; the governmcnt 
of the city Ilnd special delivery services; and the cor
respondence of the Dcpnrtment with postmasters and 
the public not assigncd to other olli.ces. 

Chief cl erk. 2. The chief clcrk to the First Assistant Postmas-
tcr-Gcncral is charged with the review of the official 
COI'l'cspondence of all of thc divisions of the First A s
sistant Postmn stCl'-Gencral's Office and shall pedor m 
such olhel' dutics as the First Assistant Postmastcr
Gcneral shall direct 

Ilc!:,vlslon. or of- 3. For the performance of thc duties of this offi'<6 
the clerical forcc is orgn nized into three divisions: 

I)IvI~iQ'" of Post- 4 'J'I D'" f l' t t ' \ 't t IIIasfus' AppQ/nt. ' Ie ,v,slOn 0 os ma s ors } ppOlil mcn s, un-
~l~:ics Qf. del' the supervi sion of a superintcndent of division, is 

Apj>otntrnent of charrred with lhe [JI'CI)aration and custody of nlll"p'.-s ()OII(rnftsteT!:!, ' e 
rnl!~I~~~, lind COm, and correspondence relating to the appointment of 

Co 1'1 r I llln t 8 ; I)Ostm'lstl~ I'S includinrr their bonds and commissions' 
l ellve~" Ilbllence; , , . eo . , 
:;:'~~\)~\:!l~~~ t, hl~ '!i to complnints against postmastcrs and post -office man
chllll;:"c of "arne and a.remcnt· to the gr'lIltinO" of JC'I vcs of absence to post-s lle of llOllt-<lt!ie(>.. eo' 'e' , 

mastel's; and to the estnblishmcnt, d iscontinuance, and 
chllnge of numc and site of post-olliccs. 

D/v;sfo", of Sol- - .... '1 D' " f S I' I All d arlc_ ,,,,a Allow- 0>. J.. 10 lVlslon .o a al'ICS an( . owanccs, un "cr 
oll~~:iJerln!endcDt . the supcrvision of Il supcr intendent of division, is 
-11~t~i:'g::;en t ot chllrged with the milking of computations for the 
p08t-oIH~-e$. annual adjustment of the su lar ies of postmnstcrs at 

fi rst , second , lind third class post-offices ; the consider 
ation of nll. mutters pertaining to the c1ericnl fo rce of 
first and second class offices, including the 'appoint
ment, upon t he nomination of i)oshnasters, and bond
ing of clerks, their slI llH"ies, und prcptH'ation of case3 

Allo" 'anc<! r 0 r 
clerk ht~, etc., for charges p rcferrcd against them; the allowancc for 
rent, etc. clerk hi,'e at thini and fourth class (separating) of

fices ; rent, fu.el, and light nt firs t, second, and third 
class offices; fol' cUll celing machines and motive powcr 
fOI" operating them; for miscellancous and incidenta l 
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items, including furniture at fh-st and second class 
offices ' tho consid(walion of questions affecting the Consolidation () I , . 1)O~t . oftlcee; esln\J-
l.'Ollsol idntion of posl-oflices, and the esta blishment of t\~~~~ent () t 8 t n
stat ions; the location of offices of the fi rst, second , and 
third classes Hnd stlltions connccted therewith, and the 
Ill' l'anging for leases therefo!'; nnd the regulation of 
box-rent rates and deposits for keys of lock boxes ill 
post -omces. 

I.casu. 
n (} r renls. 
Key de[)(}slis. 

(t , The assistant su ...... rintendcnL shall 1)01'£01'111 such ABslaln"t SUller-
I 'Y lnl.e ndenl . 

duties liS Illn)' 00 assigned to him, -dlltlee of. 
6. The Division of City Delivel'Y under the sUller- D.i v/wloll of CII, 

, Dehvcru. 
vision of a SUIJcrintcndent o f division is chaeged with S"l)(:tlnlelHlent. 

, --duties of. 
the considenltion and I)l'ep~l ration of r egula.fions f01" 

the go,·ernlllent of the cit.y nnd special-deli\rery sen r- _ clly an,l 8pcclal 
. d . f f . f delh·ery scrvlcu. Ices, an preparatIOn 0 cases or the appomtmcnt 0 
lett er cllrriers, fo r allowan ces for cu rriel' deJi\'cl·Y 
fUl"IlituJ"e , lettcr and ptlckagc boxes, collection wlIgon 
service , ClllTiers' equipments, lind incidcnln l expenses ; 
the pl"epal"Ution of cnscs for the establ ishment of new 
sel·vice and the extension of existing sen'icc. 

(t . The assistant superintendent shall perform stich Assistant super
Itltendcnt. 

uuties as lIlay be assigned to him. --duties (}f. 

IU:COX[) .\SS [ST,\ NT l'OS·I")I .\ STt:R- G}:N }: Il AL. 

Sec. 18. To the Second Assistant Postmaster-General oSfll1:.I::.~~e ['~ 
is nssigned the authorizat.ion and the management of ~i~~[i:;e~t~· I . 
the tm nsportution of the domestic and fOI'Ciall mails T,',RDB!l(Irtll.tJoDot 

- rna s . 
by meilns of rai lroad, electric and cltble car, steamship: ~ODtl"ll.ct8 for. 

steamboat, star rout.e, mail messenger , wagon scr vice in 
cities, and other service, and the making and exeeution 
of nll contl'llcts or agreements therefor; the nppoint-
Illent of mail weighers j the direction of the weighing APP<llntment M 

• • weighers, and 
of the mali s tmd the adjustments of compensatIOn weig hing of malls. 

thercon; the nuthorbmtion of and allowance fol' full c,:~"~I;;.~Y poBt-omee 

railway postal CHI'S; the u.uthol'izltt ioll of the t r ,U!spor- ot·~~~)~il~~te~~.lo. 
tat ion of posinl cllrds, stnmped envelopes, nud sup-
plies and equipment by freight; the preparation of 
advertisements for mtlil lettings, the reeeption of pro- Mall lettlDgI! . 

posn ls therefor, the preparation of the orders of nWllrd 
thereon by the P ostma·ster-Genenll, and the e xecution 
of contrncts accol'dingly; the lluthorization of changes 
in schedules WhCl'C the same urc fixcd by orders; the 
muking of reports respecting thi s ~ervicc, which are t(: ~eIl0rl S to Audl, 

required hy Inw, to the Auditor for the Post-Office De-

77().J-07--' 



4S = 

18 SUPPLEMENT TO THE POSTAL LA WS A:KD REGULATIONS. 

pnrtment; the receipt (mel exnminntion ot postmasters' 
reports as to performance of the seniec and the prepn
ration Ot orders rOt· the Postmaster-Genel'lll mak ing 

))educ!iOU! aud deductions for nonperformance find imposing fines for 
Ilne8. delinqnencies; the authorization of pnyments to mil-

way postnl clel'ks; the genentl super vision of the ma il 
lmg lII)d mail-lock repair shopr,;j the tlll'n ishing, re

~lal1 equll'ment. pa il', nnd distribution ot mnil equipment used in the 
tr:msportntion of the ma ils ; the direction ot mail dis
h'ibuti on uno the cout:Se of the mails ; the supervision 

fl aU",ay ma llot the railway mai l service, fore ign mail service, and 
..en' fLoe. 

~'or e lgn mllll all othCl' classes of tl'ansportution sclTice. ser,· lce. 
Cblef clerk. 2. The chiet elerk to the Second Assistant P ost-

master-Genera l shn)} perform such duties as the laUel' 
may direct. 

Dh'lalons or of· 3. For the performance of thc duties of this office 
Ore, 

the clel'ical force is o rg:wized into six divisions. 
J)ft'l8lon of 11<1 /1· 4. The Division of Ra ilway .Mail Service, under the 

""'II Mull Service. . . f I I ' d D'" f Genera! $UI>I!rID·SIlI>eI·VISlon 0 t Ie ~nern supermten ent IVISlOn 0 
leDdent. J' 'I '1 'I S ' 'I d "I t l t ' --d"rl~ or. 'l.!11 way l~ al ernce, IS e large WI I Ie prepa m Ion 

Unley, .. I... d d ' f II I' f tl an reoommen atlon 0 II. rcgll atlOns 01' Ie govern-
.\I' i>o intm eDts. ment of the raih\'ay ma il ser yice, and of cases for ap-

c !c .• If' II pomtment, I'cmOY:I , transel', promotion, alH rec lIC-

lion of all ofHcers of the sen ' ice and rllilwtly postal 
Couduct of lICrv· clerks, nnd for the appointment of mnil weighers ; the 

1..-.,. geneml conduct of the mnil service on railroad and in-
hmd StClllllbollt routes ; the im'cstigation and report 

Ne\\'l!enlce. of tlie necessity for the establishment. of sen 'icc on 
llaLL welghlugs . . new rai lroads ; the eoncluct of mail weighings; Ihe rc
CMnpn~. port flS to necessary additional ca l' space; the instl'uc
nt~lrlbutlOIl and tion of post maste l'S I'elati\'e to the dist r ibution and 

dlSP3!ch or maLLs. .. • 
. (lispatch of mails lIt. post-offices ; the pl'epal'lltlOll ot 

~llscel lnneou, eJ:. eases fol' t he a Ilthol'izn tion of miscella ncous eXI>endi-
l~dll"rea.. d I ' f I "d I d f 'I tures un cree Its 01' t le mel enta ncc s o . the l'!ll -

ll"lle! ln. wny mail service; and the isslle of the officia l Daily 
Bullet in, sho'\'ing all ch:ml:,r-es nffecting the postal 
service. 

A$Slstallt g ell · a. The assistant genera l suporintendent sha ll ...... r-
e r .. I "'[>erlntend· ,--
ell!. form such duties as may be assigned to him, and shall 

Ciller clerk. 

act as general superintendent in the absence of thllt 
offiein l. 

b. The chief elerk shull perroI'll' SHell duties as may 
be nssigned to him. 
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c. The ussistu nt chief c!e\·k 5111111 redol,n such duties Ch!~::~l~laut chId 
as mny be llssigncd to him. 

:'\OTl:_--Sce T il le Eight for I l\w~ lind re,,'Ulfttlou$ relfl l ive to 
the (lrgll lll~ll lon "nl\ l'(mduet ot the rlll hnlY IIntii service: I'<el~. 
4n:J 10 400. U~ to IH~I'nrntlon of l~rtlii n Inatter tor Illlllllng 
nude r d Irection o f the gene!"!" I<UIJoe r lntendent. 

5_ The Division of F oreign MRils, under the super· Dld.lo,. of ro" 
. , D'" f F . 'f " dUll J/(f ll_. vis ion of the slipermtclH eol I"'SlOn 0 1orelgn .. · III S, SuperIntendent. 

, 

" 

f .,' d .] --duties ot. is clHl l'ged wit I I Ie { Illy 0 III"l":Jngmg a ctal S 
connected with the exchange of mnils with foreign 
coun tries, including IIl"rllllgements for the ocean trans- Tra".POrlllllo n 
portlltion of 1111 mail !'> from the United Stntes; the o~ to,.."lgn Ul"II. 

preparntioll of l>Of>tal i re!lties find cOIl\'cnlions, excf'pt. I'o"al con,-eu· 
, , ... , d ,lIon8. t lOse re IIll1lg to lIltCl"nlltlOlla moncy or crs; I Ie --U~"f)I'L 

pre.pa ra tion of special instructions to postmasters at 
the United Stntes exchange post-offices in regard to J)I.patehof mlllll, 
foreign mllils ; tho preliminary consideration und 
preparation of nil Cll seS In-ising relative to foreign mfliJ 
mutter, nnd for the remission of erroneous or excessive 
postage chllrgcs 011 mntt er for or from foreign coun-
tries; the ndjllstment of the rates to be pllid by foreig'l Tralilit ral~ •. 
COUlltriCS for the. trllnsportfltion of thei r mllils in tl'lIl1· 
sit II cross the territory of the United States; tho prep-
aration of the general cOI·respondence with foreign Corre<lpoode"Ci'. 
countries, except thut. re lati ng to the money-order _scePI. 

system nnd thnt. conducted by the chief inspector; 
the translation of lett('rs nnd doculllents in foreign TrallaIUlon,. 
l:lIlgungcs rcceived by the Depa rtment; the eonsiderll· 
t ion of inquiries relating to the inlernationa l postal I"qulrle!'. 
sen -icc 3nd the char~res fOl- Uni ted Stll ies ClIstom.; 
duties on artic.les reech·ed in the ma ils (whether from 
foreign postnl officials or from primto citizens aL home 
o!· nbrond ); of applications for the return to scnders Iletntnot "'aU. 
of, 01" chango of IIddress on, nlticJes conhlined in the 
mnils exchun~rcd ,,·iih foreign countries, and of com-
plaints l'(' lulinfl" to the use of alleged frllndulellt p~t- ,Fra"dul~Dt tor· 

~ e g il ,t.lll l lOI. 
uge stumps on articles from foreign countries ; the 
preparation of the blank forms fOI" IISC in the exchango Blank •. 

of mails nnd theil' issll e to postmll stcrs on rcquisition; 
the prcpanltion of the monthly schedule of the sail- SaIlJOI:'!. 
ing.:; of mn il stenmel's; Ihe su pervision of the sen post Sen IlO5t. 

"cn-icc und Ihe pflr(.'('1 post. service; and the exalll- Parcell_t. 
inntioll of the Ilccount s of each ' -esse1 01' line ca rrying 
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llIail:; £"0111 the United S tnk'S, and prepII 1';ltioll of 
recognitions by the Second A ssistant I)ostmastcr -Gen

rnymcnt s for eral for l)al'ment of the amounts dne for such service. 
kr"I ~-e. 
A ~s l~tnnt super- a, Tho ussistnnt snl>crintcndent shall have headquurInlenllCDI. 

('hid clerk, 

tel'S at New York, N, Y., and perform stich duties as 
may be as.'J igned to him. 

b., T he chief clerk shnll perfol'lIl sll ch duties as may 
be assigned to him, 

Di" i~ io ll o{ /lo!!- G. The Division of Hailwlll' AdJ'ustments, ullder the 
"'UN ,~rI{~ ""'f' n'., 

Sure" ntendcn t, !;Ul:lel'vision of the Stll)er intendent Division of Railwny - dUtlC<H.t. 

"oHIIII CarS, 

Adjustments, is charged with the prepnratioll of eascs 
nuthorizing the transportation of mails by railroads, 
c!l ble Hnd electric roads, wagons llnd pllCtllnatic tubes 
in cities, and by mail mcs.<;cngers; the esta blishment of 
railway postnl ell I' scn -ice llnd changes in exisling scrv
ice; the p reparati on of orders and instructions fO!' the 

WCIl:hlnl: of tile \\'cighing of mails on l';lilroads ; the receipt of returns IlIlIlIs, 
Iw d the com put:ltion of the basis of pay thel'efl'Om; 

AdJl1gtmellt 
pny, ... t the prepa ration of cases fo ,' the adjustment of allow 

ances to railroads for currying the mui ls and for posta l 
Ce ~I~:~or~zl~~~1ran~~ cars; the authorization of miscellaneous expend itures 
oua Ul>endltur(>\l, and of credits therefor fo r the weighi llg of the mails 

nnd fO l' the tL'llnspor illtion by freight of postal cUI'ds, 
stHm ped envelopes, mni l equipment., Hlld such suppli~s 
and official mattci' as mil}' be trnnsported in this man-

\\' ''1:0 11, pnCl1mnt-lIe l" and the p"'llllrntion of nll lldvcl'tiscments invit-
Ie tube. pmt nUlII · , ' , 
me~~cngcr ser\'lccs, wg J>l 'opos:lis for wagon and pneumatic tube scl'vices 

"~sl~tR"t super· Intendent, 

in cities nnd fo r mail -messengcr servi<.'C; thc considera
tion of pl'Oposals recei\'ed in response thereto; and the 
p t'eparation of all cOiTespomlencc Ilnd the drnftillg of 
all ol'{lers relating to these mattei's. 

a, The Il SSistUllt superintendent shall perform such 
duties as may be assigned to him. 

DlviMo n of Con· i, The Division o f Contmcis, under the supervision 
t '·(jC '~. 

t.:hlct, , of the ch ief Divi sion of Contracts, is chal'b-red with the 
--dulies 0 , • f I' ., ' 

~!ar-rOllte Rnd prcpar atIon 0 all ll( vcrtlscments IlH' ltlll." pml)Osals slcaruiJoU service. 
for stnr and steamboat scrvi ce, the indorsement and re-
cord ing of all proposals received, and the d l'afling of 
orders fo r the award of contracts ; the preparation of 
cuses for the establi shment of new scrvice, change of 
existing service, including number of trips and sched-

SChedules ot de- ules of dCl)al'tures and Ilrrival<: keeping the records 
1'lIrture~ , clc, ' - ) 

pertaining to thc sume, and drafting such orders l'C· 
lating thereto as are to be entered on the J oul'llnlj the 
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Pl"CpUl'al ion of dllily re po r ts to the Audi tor for the Itel',') rl" I" .-\uoll· I"r, 
P ost ·Omce Departmcnt of 1111 contracts lllld ordel'''' 
affecting the accoll nts for mnil transportation ; the 
l)I'e lMration of the stutisti cs und repol'u; of mail scrvice 
rcquil 'eCl by 11m ; and the p replI l'nt ion 'Of nIl COI'I'(,?
spondencc l'cinting tl lCJ'ct o. 

8. Tho Divis ion of Inspect ion, undel' the supervis ion J)lct.lo" Qf I,, · 

I I I > f D> > > I I > > I I > I I ' I,eellon. o t ie e H C - InSlO1l 0 nSpt.'Cll on, I S c Hlrge{ W It. \ 1 IIJ ('hlef, 
> > I I II I > I f --dUtle~ of. CXll llllll lltlOn 0 t 10 mon t \ " llll{ spocm reports 0 }:1II.mlnarloll "t 

¥ • rel)Ort. (It .... " ·Iw . 
post.ma sters as to the ped ol'mancc of SCITIOO by cou -
tract ors ; the p repa nl tioll of cnscs lind orders fOI' du- l:ieduclh..,s, nnes. 
duct ions for nonpcl' form:lIlce of sen-ice Imd for lhu 
imposition of fines for deli nC] ucncies of contractors and 
cllrrie rs ; the prepal'llt ioll of QI'ders ll uihorizing puy - l 'ay o f 11(»! 1~ 1 

t t >1 I I I I > f elerh. men S 0 ril l way posta c CI' !:s ; t IC IH'Cpll n, holl 0 (.~ I ' - It cl>orl ~ '0 .\ \ldl· 
tifiCfitions of se;'\' ice to the Auditor; and the prupnm- t o , .. 

li on of cOlTespd1.l(lcnce re illt i\'c to thc nonperfOl'lllnnCU 
of contract requi rements fot' clI l'l'ying the mail. 

0, The Di\'ision of E quil)lllcnt under the SUI)Cl"vi- Dlr/~ /o u oll:" .. fp. , ",clll. 

sion o f the chie f Divis ion of Equipment, is c1ml'ged -S~:f:' ot. 
with the general mnnngement o f I1lnil·bag and mail - nellalr .ilOI'~' 

lock I'CI)uir shops ' the issuing of mnil I)OllChes. s;.lcks I ... ue or mall , . ' lIap anI! ."Pl'llCll. 
locks, keys, key chai ns, etc., to post mnstel'S and othcl' 
offi cinls entitled thereto ; keeping records of the I'e - lte.. ... n I8. 

ccipt find issue of aU art icles fUl'ni shed; find the eX:l m-
illu tion of 1111 account s pCl"tninilig to the purchasc 0 1' ACC(lunls. 
repni l' of mail equipment. 

'1'1111:1) ASS I!;T .\:S'\' POST ~ 1 .\ S'l' t: U · (; I'::S 1:1: .\1 •• 

Sec, 19. T o lhe Thinl "\s;.i"lll nt P fut maStcr-GeIlCI\d Ofl\~t ~ r I. t n.lr~ h.l., •• t 1· .... I .. u le .... 
is 'l s.<;igned the !!Cllerlll supcn'isioll of the collection lind t: • • u .l. , 

~ - -dulle!! 0 • 

deposit of the I'e\'enucs of the I>osbtl scrvi ce and o f its Colleellon ami <Ie· 
, IH)l lt of n:vcnue~. 

finllil c ini opcrnt ions ; the keep ing of accounts of post ul 
l'Cccipts li nd of plIYlllenl :o; f, 'olll the Trcasllry allli the 
8C\'C I ~ 11 subt rCUSUI·ics IIl1d deposi tories j the dl'll \I" illg o f I' a y '" e " I ~ hy . \\' M,·"",I. 
WalTHllt s for th e pay mcnt of any llIdebt cd ness of thu 
D epnl'lllle.n t and for (.'O \'c l·ing into !-he T rellslllT 
moneys de.rived f l'om the scr d ce; the SIII>Cl'\' is ion ami lIeli:lslry ~y~ (e"'. 

nwnng ement of ihe reg istry systelll in all its pnrt s, bot h 
foreign llnd d omcstic; the collection nnd recol:ding of 
stutist it-s relati ng therdo : the l)J'cpnra tion o f illstl 'UC-
tions to postm:lstcrs Hnd other ofli ecl's , flnd of nil con 'C-
spondencc l1!lnting to the subj ect : Prol)ided, Thn t all 
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correspondence wit.h fOl-c ign oflices relating to the for
eign repistry system shall be cond ucted through the 
Second Assistant P ootmaster -Gcnerlll, Dj"ision of For
eign Mails, but all cha nges from existing methods 
of dispatching forcib'll registered mails .shull be 
promptly repOI'tcd to the Third Assistant P ostmaster-

lloney·oroer ays. General; the supervi sion lind management of the 
te'C'I&sS[ft Cft IlOn of monev-ol'der system; the classificntion of mail mat-
mQlImalier. • . 

!' e n a lt y er,yel· t.er ; the u se of penalty envelopes :md the f rullk tllg" 
ope". . '1 Iff I t I · ~"'a"k[ng pr[\"- prl\'1 ege; t Ie en orccmcnt 0 t Ie statu es I"C atl\'e to 

llef.7in lt of weight. t.be limit of weight of mail; und the supervision, 
Slaml>!!. ]Ioatal I I I G . h f ("Srd ~. etc. t lroug 1 t Ie ovcrl1ment agenCies, of t e manu nctlll'c 

- manufacture of. f II d ... , I o a . postage stamps, postal car S, stampt.:u enve opes, 
-dlstrlbutlonof. and newspaper Wl"appers, and their dist.ribution. 

Chief clerk. 2. The chicf cled, to tho Th ird Assistnnt P ostmaster-

Dl~18lons of M· 
,~. 

Geneml shall ped orm stich duties li S lhe \al t.er may 
direct. • 

3. For the per formance of the duties of thi s office t·ho 
clericlIl foroo is org;\Ilized inlo six divisions : 

1)/,.18fQn of 1-";. 4. The D ivision of Finance, under the Sll l)Cl'\'ision 
."",ce. 

SuperillUndent. of the superintendent Division of FinRnce, is char2:ed --duties ot. ~ 

l! evcnues. 

Colledloll. 

Warrants. 

with the receipt and prompt deposit 0 1' other disposal 
of all moneys eom illg di rect I.\' to the Depa rtment; the 
.collection und deposit of the postal I'evenue) and of 
ull checks, drafts, and bills of exchllllb"C CQvering 
amounts due to tho Depa.rtment; the prepamtion, upon 
repor ts from the Auditor for the Post-Office Depart.-
ment , und ufter proper exam inntiOl1 and comparison, 
of all draft s and ' wnrrnnts fo r the pnyment of such 
indebtedness as is not settled through post.masters, and 
of all W(lrrants for covering posta l moneys into the 
T reasu ry, keeping records of all such drafts Ilnd war-

n ee 0 r d of ac- rnllts j the kcc])ill.!! of Il ccounts of cxtvlnd itlll-CS under WUlltS. ~ l~~ 

the seyernl appropl'intions for the postn l service, and 
with the Treasury and seveI'll I subtreasuries and des
ignated depositories j the considerntioll of alleged 
jrreguillrities and false returns of business by post
mnsters ; the preparation of cases for investigations 

rx!"~~~8t,::~~ rn 8 by concerning such fal se r etnrns, and other delinquencies 
affecting the postal 1'C\'enUej the examinn tion of the 
reports of post-offiw inspectors in all sllch mntters j 
!lnd the preparation of all necessary orders r<>lating 
thereto fOl" the cOllsidel'ution and action of the P ost-
master-Gencrn l. 
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a. The assistant super intendent sha H perfonn such ,\ss!stnnt s"p~r-

d . I .~ · ~_l I ' Int~"d~u!. titles as ma y uc "><S Ign ........ to 11m. 
G. Tllc superln tcndcnt of 0 1\"181011 ot F iuUII(:"C slmll gh'c boud Bond ot anIHl"ln-

111 such amOlmt us the Postlll llster -Gcnerlll IIlny determ Ine tOI" ten,~';'.~t., .... ) ' 
,"",u. one __ , C,l. 

the f illthtul dlsehurge of h is ditties. 3" U , 34 !;t(\( . I.. , 
4 :1S. 

The amount of the bond required is $10,000. 
6. The Dirision of S tnm ps, lUlder the super\'ision <0 1) I ,. , 8 Ion 0 f 

.,lu"'lll . 
o f the supe rint.endent Division of Stamps, is charged SuperIntendent . 

. I I ·d· f II . . . f --duties or ,wII I I Ie consl erntlOn 0 a reqUiSitions rom post- . 
masters for supplies of postage stnmps, special-deliyer), • Postng<! sthmi)8, 

'he. 
stam ps, stamped em'elopes, newspaper wruppers, und 
'Postal cards, examining stich req uisiti ons an d determ in 
ing whether or JI Ot. t.hey a re draw n in propel' amoun t..<; ; 
. the keeping of accounts of all sta mp supplics and offi-_SCCollnt~ or. 
cinl envelopes furnished postmasters ; the pl'cpnrntion 
of orders 011 the \'lIriou" contractors; the p repamtioll 
f or ill\'esti~,tion of nil enses ilwolving the los';, mis-

'carriage, 01' detention of stamp supplies; the consid -
erution of cases relating to the use of alleged fl'llUdu - io'c" udnle n t 

Un ited Stale~ 1>o8t
len t United S t.;t tes postnge stnmps nnd the lcgitimucyage 6tam ps. 

of postmastcrs' su les of stamped paper ; the general 
superv ision of the three llgencies establ ished at the d~~,·ccn ",cll lll«.m

p laces whcl'e poshlge stumps, slumped envelopes, news-
puper wrappers, and postal cards are made by the con-
tractors ; the examinntion, adjustment, and yerifica-
tion of the accounts of contractors for furnishing 
stamped paper; the prepuration of estimntes,. for the 8ta:;:,~~ r~~b~~ e!~~ 
consideration of the Assistnnt Attorney-Genernl fOl' 
the P ost-Office Departmen t in postmasters' claims for Claim tor I<>!1Se8. 
losses incurred by fire, burglnry, 01' other unuyoidable 
c.'lsunlty. , 

7. The Division of Money Orders, under the super- DlVi8ionof .ll .. "c l.' 
. . f . 1· D· ·· f 0 Ordcr~ . VI SIOn 0 the snpel'lntem cnt 1\'}SI0n 0 :Money r- Superintendent, 

d . I d· h I I 1· . f h l --dutt t'll ot el'S, IS C lurge WIt t Ie genel'H ( 1l"ectlOn 0 t e postn . 
money-order system, both domestic and international, 
and the prepnration of conventions for the exchanf,'"C Co"'·entlQns. 
of money orders with foreign countries. 

a. The chief clerk shall pcdol'm such duties as may Ch1d cterk. 
be assigned to him. 

B, The Di"ision of Registcl'oo Mails, under the 1)j~WOII of /feg· 
. . f . . . . . blcred JI UI/8. 

supervIsion 0 the supermtendent DIVISIOn of Regls- Snperlntendent. 
d 'f·1 . I d · h h f I --dutl~s ot tere 11 81 S, IS C large WIt t e management 0 t 10 Mallllge";ent 0 t 

registry system and all correspondence in relation there- registry H.~s tem . 

to: Prov-z'ded, That aU correspondencc with foreign 
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offices relating to the foreign registry system shall be 
conducted thl'Ough ihe Second Assistant P ostmaster
Genera l, Division of For~ign Mails, bu t nll changes 
frOIll existi ng methods of d ispatch ing foreign regis
tered mails shall be promptly report.ed to the Third 
Assistant Postmaster-Genel'll l ; the instr lLction of post-
maste l'S and the IU l'llishi ng of information relative to 
the registry service; the keeping of reconls and statis
tics of the registry business lit all post-offices; the 
establi shmen t, l1lld con trol of all through exchanges of 
registered mail; and the considel'ntion 0/, lind report 

Clnllo8 tor III· upon, all claims for indem nity for lost registered mat
demnJly. 

ter, and tho notification of applicants if c.laims are 
rejected. 

AssIstQn t 
Intendellta. SUIK:r· fl . The ll ssistant sllpel"intendents Shli ll pedorm such 

dilties as may be assigned to them. 
/)j,·i,loN o( Clo,· o. The Division of Classification, under the super

.lfic~lIo" . 

:;upel"l llt~nden t. yision of the supel"int.endent Division of Classification, 
_, .... duties of. is ch:lI'ged with the consideration of all questions l'elat
m:;la~B~~~~""I.lon of ing to the cla ssifiCJoll ion of matter admissibl e to the 

mails, intended 01" deposited for mai ling, including the 
determinat.ion of the admissibility of publications to 

, Se~ond ·elasBmat· the second c1nss of mllil mattel' and theil' ri."ht to con-,,-
Pell8lty co'"el. tinlle therein; the use of pcnul ty eJl\"clopes Ilnd the 

()1~~~Unklng I,rlvi. fJ·nnking privilege; the supel"\'ision of the collection 
1('J;~'olleetiO Il of of post:lge; the eXllminlltion of postmasters' stutements 
l)(}Btage. of seconcl-cl ll SS postage collected; and keeping the nee

cssur)' rccOl·ds con nected therewith. 
a. The specilll agents of this div ision shaH perfOl"lll 

such duties as Il1l1y be as.'J igned to them. 
m.-l3(O" of Re· 10. The Di vision of HedemJ)t ion, under the supc'-· <lcon/ilion. 
Chle!. vision of the chief Divisio)l of He{Jempt.ion, is cha rged 

- (lulleS of. . J J - - - 11 - fd Damaged Qnd un· Wit) t Ie re<''CJ pt, examlllatlOn, all{ {esb'ucbon 0 am~ 
salable stamps. etc. 1 J J 1 aged I1IH lInsa ab e stumps, stnmped cnve opes, and 

postnl cnrds sent by postmasters to the Department for 
Ileport to the redemption, makin.a report of the amount thel'cof to 

Aut.lltor. 
the Auditor for the post-omce Department for proper 

Omee 0' tile Foart" 
A •• I.tut l'o~I .. "'ttr· 

credit. 

}'OlJ lt"f 1 L ,\SSIS1',\~'I' 1'051') 1 ,\STt:n·GE~ }:a,\ I.. 

Sec. 20. To the Fourth .Assistnnt Postmnster-Geneml 
6utral. is assigned the geneml supervision of the l"ul'lI l deli v-
-dutlesot. . f J t d 1 ,- -b - f e,·y scl"\']ce; 0 t IC CIIS 0 Y 1l 1I{ { lstn utlOn 0 sup-

p lies for the postal scnicej of the treatment of all 
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llllmailll ble and IIndelivel'c~1 mail mattel') and of the 
mnking, p rinting, und di sll'iblil ion of post . route lind 
rural-delivery maps. 

2. The chief clerk to the Fourth .Assist:lnt Post- C h Ief cle rk. 

master-General shall perform such duties as ma y bo 
assigned to him. 

3. For the p crfOl'lllanCXl of the duties of th i>; onicc Divisions or or· 
the dcriClll force is organized into (OllI' divisions : flee. 

4. The Di"is ion of Rural Del ivery" under the 811 1)(']'· 1H~i~ loll of nt<-
I " (11 Dcll~erll. 

vision of the superintendent Division of R ural Dc- Sll~rJn tcntle" t. 
I ' 'cl d' I I 'd ' f II - ulltlesor. Ivery, IS ' large WIt 1 tie COIlSI ern LIon 0 II lIla t-
tcrs lind the prCpilnltioil of nil ol'dcl's affecting the 
establishment, extension , and maintenance of the rllral 
ucli vcry scrvice, :lIId the Ilppointment :llld di sci pline 
of r un,l cll l'ricl's, and with the super vision of the 
ope ration of said !';Crvi oo. 

u. The ussistant superintcndent Div ision of Hl1l';1111l~~~~~~~~t 6"1"'·' 

De!i\'el'y shall perform sueh dut ies as lllil y be assigned. 
to him. 

5. The Division of S up1l1ics under the SUI>Cl'vision Vlr/Blon. of SliP-
I:' , "Un. 

of the superintendent D ivision of S upplies, is charged Superlnt<)ndell t. 
' I I tid I d' 'b ' f I· f - d utleso t. WI t 1 t lC Cll S 0( Y all tIe Istn lltJOn 0 supp ICS 01' 

tho post ul S('rvioo. 
(I. The assistant superintendent Division of S uppli e;.; lu~~~:~t~t 8Uller· 

shnll l>criOl'm such duties ns mny be assigned to him, 
6. The Division of Dead Letters, under tho supel'- Lcf/:r~.IQ" of ncl'" 

Yi sion of the superintendent Di vision of Dead Letters, ~11Pj!.lllt,elld ent, 
, ........... "I ,e8 Q • 

is chnrged with the trcatment of all unmailable and 
d I· 1 ·1 [ I· I · [ '[ f I' , Unmalla l.lle nnd nil c Iverc( IlHtI ma tel' W lie 1 IS sen to I or ( ISPOSI- undelive red matte r, 

tion j the verification lind allowance of cla ims fol' crcdi t -
oy postmasters for postage-due ~1:lInps affixed to un-
deli\'m'Cd !Untter j the exn mi nnti on nnd fonnu'ding or 
retu l'll of letters which ha ve fni led of del ivery ; the in-
spection and rcturn to the cOllntry of origin of unue-
li\'ered foreign matter ; l'Ccol'ding and l'estonltion to 
OWilers of letters and parcels which contain val ua ble 
inclosllI'Cs j CHr(l and disposition of all money, nego-
tiable papcI') and other va luable articles found in 
undelivered matter, and (''Ol'l'espondenee I'elnting to 
theSe subjects. 

(I . The chief clerk D ivision of Dead Letters shull Chid ele ,·k. 

pm'forlll such duties as may be assigned to him. 
7. The Division of Topography, under the :mper - l,og::~~I:.!I. I> f 

vision of the tOI)O<"lra[lher is cha rged with the pmlla- 1'opograpber. 
, '"' , --<hIUe~ ot . 

To-
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ration and ,'e\'ision of post·route maps and the superin
tendence of their printing, i ssu~ und distribution j the 

" preparation of specifications for their manufucture, 
and the general care of the stones Hnd pl'Operty in 
the Depnrtment and in the possession of the contrnct
orsj also the mHking of rurn l-delivel'Y mnps, 

Atslstllnt 
rllpber, topor- a. 'ille assistant topographer shall perform StIch 

duties as may 00 fl ssigned to h im. 

CHAPTER 3 . 

POST·OFFICE INSPECTORS. 

I .-ArPOINnn:NT AND Co;\II>ENSATION OF Pos-r-On'!et: 
INSN ;crons. 

1 11 ' 11 e et Ot. h. Sec. 34. (Tlu> Postlllll ster-Gelleral may !l )ll)Olut) fifteen post, 
~~~~~~t;!rl':l'k:~on oflke hlslleetol's In charge of dh'lslolls !It (a salary of) three 
R5l?O~i. )l:rat~' ~; thousand do[lars ver annum encll without per diem; ten post, 
1107, office Inspectors nt (a Bil iary or) two thousu nd rour lllludred 
eh,l~6, 13:est!~ dollllrs per Ilnnum ellch wltlIout per diem; tlrteen post-oll'lce 
L" 407. , d Inspectors Ilt (a slllnry or) two thollsll ild two hundred flud' fifty 
_ nllmber 0, an ' 
eomllcna.atlon, dollurs per i\llnum ellch without per diem; fifteen post-o!Hce 

Inspectors !It ( il snlary of) two thoUSUlltl dollars per llUlium 
each without per diem, 

PO.t-oll.f' luJftl, Sec, 36. The Postmustcl'-GenQrn l mny employ • • • !lucb 
0 ... , number of post-olfice Inspeetors ns tile good ot the ser'rlce and 

'lsJil: f :~~:- 11, the safety of the m:llIs may requi re. Such post-offlee InspeCtors 
~~ ::l06: 1 SU[lI)" sbllil be entlUe<1 to Il salar y at the rate of not more thllu one 

Ifloo, June 20, thousnnd elgllt bUlidred dollnrs It year enell • • • . 

ADI;lfT10NAL NOTE.-The act of March 2, 190; . mnklng Ol)pro-
eh, ;11)40. 34 Stat, 
I ." 407. 
-authority to 
point, ap· I)rlutions for the sen'lee of the Post-Qtlke Departmcnt tJrol"ides 

for 10 Inspectors at ~1.800 enclI; 130 Inspectors ut ~l,OOO ellch; 
llO Inspectors lit $1,400 each; nod 7'2 Inspectors at $1.200 each, 

.l.1>P<)llItlllnt " I I.· .,,,,,Ion, Sec, 36. Post-oflice inspectors nre originally HP-
pointed for a pl'oblltionary term of six months, with tl. 

salnr)' at the rate of $1,200 per yenr; and when IlP
pointed IlIter such probation as inspectors in the field, 

--lllI lary of, 
dlen" expenses. 

[ler with a snh,ry at the rate of not more than $1,800 per 
year, and are allowed for personal expenses $4: per day 
when they lire act.uilUy engllged in traveling on the 
business of the Department. Personal cxpenses in the 
sense here intended include cost of food, 1odging, 
omnibus or hack fares, Hnd othcr incidentn1s of a per
S()!lal chsracter. Expenditures for the inspector's con· 
veyance where his commission is not operntive, for 
sleeping-car fares, for transportation and mai ntenance 
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of u prisoneI' while being ta ken to uppear before a 
pL'Opel' officer, fo r offici HI lelegrams, for advertis ing 
when requ ired , and such other necessa ry items, will be 
lim ited to reasonable cost , und chnrges therefor must 
be accompanied by reecipts or p roper vouchers. Pay
men t of sfllarie~ per diem, and ex pendi tures is made 
by Wflrmnt , upon monthly accounts to be snbmitted to 
the ch ief inspector and llllowcd at the Deplll'tmen t. 
InslJectors in the field fire not allowed rcmunel'u l iOIl bJ' Att~ndance 0. 1 

COli"!, no t""6 t(lT. 
the United States marshals for attendance at cou rt in 
cases for the violation of the posta l law!>. 

Sec. 38. 'f ile. <: hier inspector, Illspc<: tor;j In cha rge, lind hI" Expn.... gf I LL ' 

SI)(!Ctors without per diem aIlOWILll("C. s hn ll 00 ]laid thei r nctu;!l , p~!~rt~ ~lar . I. ct> . 
eXI!ellse; whIle trl\vellllg Oil b\ll;inQSiI of the DeplIrtllleut, atld ~6, t Supp .• SI\). 

Imnx.'Ctors III the field, eXjlellsQS itu:"nrrCli [Jot covered by per (I,:,!i:il~, x~.l ar7:!) . 2 
d Iem allOWIIII('C. 

Sec . 40_ Post..ofiic'C lwspcctOl'S In lue ficl(i ( shall be allowed r~r dl.m .11 .. ,,· 
U~. I~ In, pK to .. I n 

a ller diem) while Ile l'unlly travcllng" Oll ofJidnJ IJUl!!nesg aWilY th . n.ld. 
f rom tuell' home, theIr ollie!ul domIcile. :md thelr hcadquartf'r>;. ,.1~01l . . r""e~G,"h . 

.• h" :14 Stul. L .• 
ut a rute to be fixed hy the f'os tlllllstcr-Ocnerut, IlOt t o exceed -W1. 

tour doJlu ri:l IIer tIny: I' I"QIlit}cd, Thut t he Postmuster Gellel"U1 -i:~~'?18~adC-
1Il1l\ .. In hIs dlserotlon. ,tllow luspeetori:l ller d lelll w hile tempo- - while tCLD[>Or .. -

• rill' loeMI'd :It 0110 
rar lly locn/cd li t auy ]l11I ("Q 011 husl lic;js ILI\',ly (rom their howl', ]liace. 
or tlll:-lr deslgull t ed t1omldle. (O\' n llerlod not exceeding" Iwenl)- -N':gulalloIlBIlI to. 

cou'"cculh-e d llys nt an~' olle place, lind mnke rules nud regula-
tions ;,'"O\-ernlng the fO I'egol ug pn;n-Is ionil I-c!atillg to per (Hem_ 

II.- ORCAXIZATION Ot' POST-OHI CE I:SS1' t:CTORS. 

Sec, 43. P ost-office il1spectors nre under the SUPCI"- Orrulullo Ll of . _ . . . """ ,lIme. In,podor •. 
n S101l o f the duef IIlspcctor (see sec. 16) , who Is - uudetBUI)(!TVlaloo 

_ . . • of chief 10$1'00;10" 
chn l"ged With the M''';Jgnlllent to duty ilnd genera l d l-
roction of the forco and the Supct'\' ision of all matt crs 
pertaining to th is branch of the 5el'\'ice. 

2. The sen ' ice is orga ni ?.ed into fiftl..>cn di visions, Ch~~g~~)ectorB III 

eHch in clllll'ge of un inspector ill cilarl":,re, who will ottd\;,I'~I~~~'sewoTk 
di rect the work of the inspectors assigned to his di vi-
s ion. All comm unicilt iOlls must be addres.'>Cd lind sent ~~~;:;~ 10 be ~CD t 

to t.he inspector in charge, a nd th rough h im all ordcrs 
will lie gi,'en, unless, to sal'e time in specinl ClIseS, t.hey i::X""llli(>IlS. 

nre conullunicated directly frolll the Department by 
the Postmaster-Geneml or chief inspector, in which 
H ent the in spector in cha l"ge will be not ified. 

3_ " e headquartel"s of the sc '-eral dil' isions of 
office in spec 'S are as follows: 

l)jvf8Io,,~. 
-terri l (>rJ' ,,0 m_ 
])rlslng_ 

(t. For the di\,' embrac·"-.... '~.cS la tes of ~In ill(" 8 0111(>u . 

New Hnmpshirc, V - IassllchuseUs, Rhode I s-

Innd'~I~R e !Cut: Boston, 
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New York. 

PhiladelphIa. 

b. For the division embracing the State of Ne'T 
York: New York, N. Y. 

c. For the division embracing the States of Penn
sylvania and New (Tersey: Philadelphia, Pa. 

WashIngton, n. c. d. For the division embracing the States of Dela-

CIncInnatI. 

.Chlcago. 

St. LouIs. 

Kansas CIty. 

Chattanooga. 

New O~·leans. 

Denver. 

San FrancIsco. 

Spokane. 

St. Paul. 

San Juan. 

ware, :NIaryland, Virginia, 'Vest Virginia, and North 
Carolina, and the District of Columbia: 'Vashington, 
D. C. 

e. For the division embracing the States of Ohio, 
Indiana, and Kentucky: Cincinnati, Ohio. . 

f. For the division embracing the States of Illinois, 
Michigan, and 'Yisconsin: Chicago, Ill. 

g. For the division embracing the Stutes of :Mis
souri (except the city of Kansas City), Iowa, and. 
Arkansas: St. Louis, Mo. 

h. For the divi::;ioll embracing the States of Kansas 
and Nebraska, and Oklulwma and Indian Territories, 
and the city of Kansas City, Mo.: Kansas City, :Mo. 

i. For the division embracing the States of Tennes
see,Alabama, Florida, Georgia, and South Carolina: 
Chattanooga, Tenn. 

j. For the division embracing the States of Texas, 
Louisiana, and Mississippi: New Orleans, La. 

le. For the division embracing the States of vVyo
ming, Colorado, and Utah, and the Territories of New 
Mexico and Arizona: Denver, Colo. 

l. For the di:vision embracing the States of Cali
fornia and Nevada and the Territory of Hawaii: San 
Francisco, Cal. 

m. For the division embracing the States of Oregon, 
'Vashington, :Montana, and Idaho, and the .Territory 
of Alaska: Spokane, 'Vash. 

n. For the division embracing the States of Minne
sota, North Dakota, and South Dakota: St. Paul, 
Minn. 

o. For the di.vision embracing Porto Rico: San 
Juan, Porto Rico. 
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CHAPTER 4. 

DIVISION OF DEAD LETTERS. 

II.- ThEA'nfENT 0)" ~IAIL ~fA'l'n:1t IN nit; DIVISION 

0 )" ])),;,\0 Ll.'T TJ.: I!S. 

Sec. 49. ,All matter unclaimed bJ' the addressee reach- ti""blllled m.ltu 
r .. ~III~1! IIITI,lo. or 

ing the Division of Dead Letters shall as fa l' as ci l'- lIu d I.etten to be , rdulled 10 ,,"dero. 
CUlllstances and conditions permit., be retul'Iled to 
sender, 

2. Undelivered mutter of every chnractcr shall in -exceIIHolI. 

1ike mnnner and under simi lar circumstances be re-
t.urned to the senders, except snch as is ob" iously of 
no value 01' is unmailable under any proyision of law, 
which shall be disposed of as the Fourth AssisUtnt 
Postmaster-General may direct; but all registered -:~~C~CfO[8~"~~~ 
mutter shall be returned to t.he senders IIpon payment f.',rlloo, 
of any postage due thel"Con required to be puid before 
tnll1smissioll. 

Sec, 50, h::'!·~.'!~t~t .~r Dl: 
b, The udcll'esses on misdirected letters will, as far i!~~. or Du d l .tI · 

as circumstances and cond it.ions permit, be cOl'l"Ccted Mlsdlreeted let

nnd the letters forwa rded to destina tion, and such as ter>l. 
can not be so forwllrded will be returned to the sender s, 
if possible. 

IV.-DISI'OSI1'ION Ot' LJ.:1'1·J.:IlS WlTHOU'l' V ,\ \,U ... tlLJ:! IN

CLOSUln:s, PlUNTEU ANI) ·UN)[ AIL,\lU. J:! ~L\Tn; ll, 

Sec. 58. Letters which do not con tn in "a luable in- ttth r. .. Uho_t ... 1 .. bJ~ I.do.ures, 
c10SIll"CS shn l! be returned to the writers, so far as - to be ret urned to 
. 1 d' . 't d d writers, circumstances ao< COil [tlOllS perml ,an no recor - no ,'ceOI'd ot. 

will be kept thel"Cof except the uumber so returned. 
, . -8oM "s " '/lsle pll' 

Letters not rcturned to w1'ltel's must be del"'Cl"Cd per, wben, 

daily t.o the snperintendent of the Depart.ment build-
ing to be sold as waste pnper, 
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CONTRACTS, BONDS, AND REPORTS. 

III.- })u RCH ,\ S F;S) AND CoNTRACTS HHt SUI'I'I,n :s ,\NI) 

S .:RVICES, t 'On THE: P OST-O"t"TCt; DU',\RT,lIENT AXI) 

P OSTAL S t:i{VlCt:--SALE Ot' USEl.F..8S SUl'I'LU:S. 

Adnrtl H lll e_ t l S 68 
fer ,"pOUh,. ec. . 

Execull,'e Order, 2. A ll contracts which shall hereafter be entered 
Ma y 13. 100;;. . b iii f' . . , S . I 

Contract8 by ot. Into V 0 cers or agen ts 0 the Umh.-u tates lllVO " -
tleers or a!:cnt8 or • . ' • • 
Unite<! Stntcs. In· mg the employment of labor III t.he States composlllg 
volYltlll" ..,mploy· I U' IT" f . S 
ment ot labor. t 1e ilion, or tIe erntorleS 0 the Ulllted tales 
--10 conla ln sUp,,· . . . 
latlQII, etc. contiguous thereto, shall, unless othennsc pronded by 
~ 'hm, contain a stipulation forbidding, in the perform

nDce of such contracts, the employment of persons un 
dergoing sentences of imprisonment at hard laoor 
\,·hich hayc been imposcd by the COllrts of the severn I 

.. Stut(lS, Territories, or lllunicipalit-ies ha\' ing cr iminal 
jurisdiction. 

C,.mm.,'," ~e 1,0 U· Sec. 70. The head of a bureau , the ch ief clerk of . m II. ' I n eo_· 
~~b(, not 10 be the Post-Office Department, or the chief of a. division 
members. who certifies to the correct.ness of any bill or account 

DI, trlb.tlolI M 
u"n"" fIt. 

contl'acted f or, 0 1' through, his di vision) shall not be 
a membel' of any board or committee to open bids or 
proposals, or to pass upon any contrnct. The officers 
named above may 00 called upon to advise wit.h the 
committee 0 1' board and rcnder it such a~istance as 
may be deemed advisable. 

(0) Supplies for tlw post,al sen'ice. 

Sec. 78. The distribution of supplies, or the perform
ancc of wode fOI' the postal service, shaH be undel' the 
supervision of the following officers : 

-by Sceolld As· a. Second Assistant P ostmaster-General: :Ala il bags, 
81st8111 1'<N!lmaUer. . 
Gener" l. mnll locks, and keys. 
- by 'I'blrd Au!at· b. Third Assistant P ostmaster -General: ])ostflbre 
a n I P <N!tmuter· 
General. stamps, stamped envelopes, newspaper wrappers, and 

postal cards. 
- b)' Fourth An!st· C. FOllrth Assistant Postmaster -General: Supplies 
" n t P<N!tm"$ter. 
General. for post-offi ces, blanks, wrapping paper, twine, facing 

slips, letter balllnces and scales, supplies for the free
delirery and money-order services) nnd official envel
opes for the \1Se of the postal scnice. 

Non:.-See see. Hi, JlUr . G. fo r Jurlsdlctlon of the l ' ul'cha s lng 
Agent. 
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VII.-CORPORATE SECURITY ON OFFICIAL .BONDS AND 

CONTRACTS. 

Sec. SSi . No surety company shall be accepted un- be ~~c~~;:xa;:rr ~o~! 
der the provisions of the act of Congress approved Au- than 10 per cellt of 

. paid-lip capital and 
gust 13, 1894, as sole surety on any recognizance, stipu- ,urplus. 

lation, bond, or undertaking under this Department 
for an amount greater than 10 per cent of its paid-up 
capital ana. surplus. 

2 N h h 11 b ce ted ety -1101' whi ch shall 
• 0 suc company s a e ac p as sur on execute obligatioll 

any recognizance, stipulation, bond, or undertaking for such, except. 

under this Department which shall execute any such 
obligation on behalf of any individual, firm, associa-
tion, or corporation for an amount greater than 10 per 
cent of its paid-up capital and surplus, unless such 
company shall be secured as to such excess to the sa ti,,-
faction of the Postmaster-General by reinsurance or 
by deposit with such company in pledge or conveyance 
to it in trust for its security or indemnity of property 
equal in value to such excess; or if such bond is exe-
cuted in behalf or on account of a fiduciary holding 
property in a trust capacity the liability thereon in 
excess of 10 per cent of the paid-up capital and surplus 
shall be secured by such deposit or other disposition 
of a suitable and sufficient portion of the estate so held 
that no sale, mortgage, pledge, or other disposition can 
be made thereof without such company's approval: 
Provided h~rther, That such portion of any such bond 
whlch shall have been reinsured by said company in 
another surety, .trust, or guaranty company or com
panies, authorized to do business under the act of Con
gress of August 13, 1894, shall be deducted from the 
'penal sum of such bond in determining the limitation 
of risk prescribed herein, if the same i s within the 10 
per cent limit of said reinsuring company or com
panies. 

3 Two or more companies may be accepted as sure- -though two com-
• C pallies may be ac-

ties upon any recognizance, stipulation, bond, or un- cepted, when. 

dertaking under this Department the penalty of which 
does not exceed 10 per cent of their aggregate paid-up 
capital and surplus, but in all cases the sureties must, 
where the law requires it, execute such obligation 
jointly and severally. 

4 Th t f 'd 't 1 d I f How amount or · e amoun 0 pal -up capl a an surp us 0 paid-up capital and 

such companies shall be determined by the quarterly d~rgl~~~ned~a ll be 
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fiuallcini stntements filed with the Attorney-Gcllcl'ul 
pursuant to section 4 of the nct noove referred to, after 
copies of such statements have been filed in this Dc
partment. 

"

stlltemep t ot 5. If the amount o f said ca pital and SUl'I)lus shaH at 
( m!nutLOII 'h cap-
1101 Rnd surplus to nlly time during the intervals between the dates of the 
be filed . d" " f " I I'cn It\OU 0 such statements, as reqllll'C( by In w, w-

collle less than the 1l1ll0uut determined in the sta te
ment last filed, then every sllch compnlly shall fi le, 
with in ten days after stich diminution of its ca pitlll 
and surplus, a condensed statement sworn to by one 
of its pr inci pal officers at the home office, showing the 
nature ;llld extent of such dimilmtion; and the amount 
of such cupital and surplus remaining shall be the 
basis for r isks until the rendition of the next qua rted y 
statement. 

Statement of re· G. Every such company shull fil~yin this Department. 
cognlzancu. etc .. 
ncee<llng II bO " Q during the months of January AI)!"il Julv and Octo-
Ilwl t to be Oled. ' ,. , 

bel' of each yea r , n report. giving nn itemized slntement 
of all recognizances, stipulat.ions, bonds, or undertnk
ings which such company shnll have executed during 
the previolls three months in excess of 10 per cent of its 
pnid-up capital nnd snrplus, showing the character and 
penal ly of such obligations, the nature and amount of 
indemni ty, collateral , or reinsurance t hereon, and such 
other informnt.ion in regard thereto as may be required. 

Acceptance of 7. Any violations .of the provisions of this order 
coml)lIny may be re· 
[lUred tor noncom· OL' fn il ure on the pnl't of any compnny to com])ly 
1)lIancc. 

promptly with its requircmen ts wi ll be considered 
ground for refusing thereafter to accep t such company 
as suret.y upon any recob>1lizance, sti pulation, bond, 01' 

uudettaking under this Department, and fOI' recom
mending to the Attorney-General that the authori ty of 
stich compnny to do business unde. the act above re
felTed 10 be revoked. 

Bt llO"' to Co 1:1. Sec. 89. 
, rei;. d 2. Thc l~oshnnstcr·Gcllcrn l shnll encl.J ycar Ill'cl)nrc lind sul)· 
~e;~r~~,,~e:. at~r mit In h is allmm l I'eport to Cougres.q estlmlltcs of the ren: llue 
current Qnd cnsu· and e,,""ndltures in tlle llOstnl scn-loo for t he fiscal )'cii r cur· In/i: ftSCQ I years. ' . ,~ 

HI07. ¢oJ II r:, 2 ]"Cnt nnd 1l1SQ for the tlscnl yenr ncxt ensuing nt the time said 
(Public, No. 17~ ) . report Is submitted, together with a stntemell t ot the receipts 

nml expenditures (or the prC"C"C(llng completed ftscul yenr. 

XOTE.-E ffec U\"e f rolll J uly I, 1007. 

\ 
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CHAPTEU 6. 

DISBURSEMENTS AND ACCOUNTS OF THE POST· 
OFFICE DEPARTMENT. 

I.-ApPUOl'IU ,\TIONS-AcCOUNTS. 

Sec. 99 The disbursing clerk shall make a report THIfI~atl ... of , "oller I" _.do ot 
to the Postmaster -General on :Monday of each wcck, dbb,rll ·1J d erk. 

showing the fi scal transactions of his office for the pre-
ceding week, which shall include a statement of the 
amount deposited wit.h the Treasurer of the United 
States; the ' amounts received from Ule sa le of post-
route maps, from the sale of old materi al, and from 
all other sources; the amount disbursed for snlaries 
and for other purposes, whether by check OI' in cash; 
also the balance on deposit with the T reasUl'er of the 
United States subject to check, and the amollilt of cash 
on hand at the close of business 011 the ncxt preced ing 
Saturday evening. 

2. On ~{ondny of each wcek a comm ittee, appoi nted - when to be made.. 

by the Postmaster-General, sh all examine the accounts, 
count lhe cash on hand, ver ify the amounts with the 
balances on hand and subject to check at the close of 
business on the next preceding SaturdllY evening, and 
shall certify the rcsu lt of their exnminat.ion in wl·iting 
to the Postmaster-Generil l. 

Sec. 104. .1,1l1rOl1rlltlo. t. 
be u..., .ded ... 11 

4. No ExceUtiWl Department or other GOI-ernment estnbl l>;b- for th obleeh Ip~l· 

llJellt Or t he Ulllted SIMes s lmll expelld. In .Uly onc fiS(.'11 1 yenr, IIt i;xpendlture$ In 
nllY sum In exress of apilrollriutlons Illude by Congress fo r thllt UC(>8S of IIppro])r l-

R!lons forbidden. 
n!lcul year. or Im'oll'e the Govemmcnt In any contrac t 01' otlier 1006. li'ebrullr,. 

obllgutloll fo r' the future paYlllell t of monel' In excess of such §Iat. c~:. 4~~O, 3~ 
npJll'oprlatiolls u nless such contract or obllgntloll Is :lutilol'l)';ed Voluntary ~rv

by In\\,. Nor slinJl IIny Dcjlllrtmell t 01' any officer of the lee. 

GOI'emmellt ncccpt "oIUlltury service for the Go\"el'llillent or 
employ IloC rsonul service In excess of that ull thori7.t..'tl by lalY. 
except [n CUIleS of sudden emergency 11II'01\,hlg the lO!!ll of 
humlln life or the destruction of proper ty. All HPp rollrlations Allotmente to 
llIu(]e for contlngen t expenses or other geneI'll! PUI"lIOSe8, except rl~ve n t d etlclen

HpproprluUons llIudc [n fu lfillment of cont ract obllg;lt[ons ex-
Ilressly tluthor ized by Inw, or for objects required or llutllor-
[zed by law wltllout r eference to the nmouutg HIlII Ufl l1y 
1l11propI'lated tllCrc(or, "ball , 011 or before the beginning of 

7704----{)7-----3 
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ellch flsca[ yenr, be so nppol'lioned iJy monthly or other nllot-" 
Illents fIS to prevent expcudHm"es [n OD4] portion of tIJe yeflr 
which lIIuy I1cces~Hate deficIency or uddltlonul a llproprlntlons 
to complete the serl'lce of the fiscal yCllr lor wblch BIlld apl)l'O
prlutlons ure made; Hlld nU such :\jlllOl'Uolllnenls sbnU be 

E;{ eepU On 8 In adhered 10 IUld s hull not be wah'ed or modIfied except upon the 
emergenel""', happening of SOUle extrnordlnnry eme rgency or unusual ch'

cumglnncc which could not be antlclpated ut the time of milking 
!:lUcli :I]ll)()rtlonlnent, but thIs I)rodslon Sh ull not IlI)I,ly to the 

Allproprh. tlOll8 contlugent alll)TOI)I'lutlous of tbe &.>nllte or I-l ouse of Heprescn' 
tor (;ong~u. taUvcs: flnd In case gRid al)l)()rtlonUlents are wah'ed or Illodl, 

fled as herei n pTOI'hled, the IJ8-IllC shall be Wlllyed or modified 
Wrltlen orders I II writing by the bead ot such Exccutive DeI)Hrtrnent or other 

required. GO\,£!rDmcut cstubllgbUlcnt hll l'l ug couu-ol of the expenditure, 
:Iud tIJe reasons therefor s hull be f ully set (orth In cllch 
prirtlcular cnsc and conllllun lcnted to Congress In connection 
with estinmtes for nny addltlOllltl npproprllltiollS required Oil 

Penalty tor vlo- nceouut thereot, Any person vlolntlng nuy l)rol'lslon of Ihls 
latl<.>n8. section f!hnll \.Je S\lInmarlly removed from oflice and may Illso 

be IlUnls lloo by !I. flue ol not less thUII one bnmlrcd dollurs or 
br hnprlsonmcnt for not less than olle 1ll01ltb. 

Res trl e tlon on 5. Hereafter no book or document not having to do with the 
~r~t:~'~ell~k~ by ordlllnry buslnCSs tnulsflctions of the E)(ccutlye Depnrtmcllts 
rb, ~4;;M, M:JC~tnt shull Ix: printed 011 the requisition of any Executh'e Depart
L., 1 ~4(l. ment or unless the SlUlle s ball have been expressly authorized 

by Congress. 
ncstrlctl(1n on II, G. No part of the appropriatlons mUde for printing and blnd-

1\19Ir41101l. etc. HIO;;. Marcil 3. Ing ghll]] be Iised ror allY Illustr3tlon, engr:nlng. or photogrUI)h 
eh. 1483, 33 Stat. In lmy (iocu lllent or rcpOIt ordered l)rlnted by Congress. unless 
J.. , 1 :!t:.I. 

fhe order to print expressly authorizes the Mme, nor In nny 
docunlell t or report ol any Exccuth'e DeIJarbncnt or other 
Governme nt estallllsllluent until tIJe helld or the }~xecuth'e 

Dellarlment or GoverulIlCllt estnbllsblllent shall certify In n 
lette r transmItting s uch l'ef)()rt thnt the illustmtlull 1$ noc'Cssliry 
'and relates clItirely to the tr,lll8.1ctlon ot I).ubllc bUSiness. 

CHAPTER 7. 

REVENUES OF THE POSTAL SERVICE. 

III.-TlI~;AT)rEX ·I· OF Dt; POsl1'S Ill' DEl'OSIT,\1I1 t:: S. 

R~mltt.uu I .. · Sec. 128. Postmasters at depository offices wi ll desig-
u rrt ... ,. 
-by ... ·bom Ol .... ned. nate two employees who must be present and take part 

• 

_ how '-'Ilened nnd 
,·erUled. 

in opening and counting the contents of each registered 
package conta ining n remitbuce in currency. 

2. 'Vhen Ule envelope is opened, the contents must 
be examined and counted by both of these persons 
simultancously Ilnd compared by them with' the remit-
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tance letter If li lly d iscrcpuncy is found in the ;;-;;:~~'i~:.~rYtobc 
amounts, it must be carefully noted on the letter over 
the iuitials of \)ath witnesses, and on the letter envelope, 
which shou ld be forwarded, together with the regis-
tered-package envelope in which received, to the ch ief 
inspector , with It report, as required by parngruph 3 of 
tbis section. , Vhere a note is of a smaller denomina- Notes of Bmnllcr <renomination than 
tion than slaled in the remittancc lctter it should be ~tllted In letter. , - to be mnrked lind 
carefully marked so that it can be positi,'ely ident i fied, held_ 

and retained until any controversy CQI)(.'erning it sha ll 
nll" c been GCUJcd. 

3. I n case of any deficiency in a rcmittance, a report Rcport of den . 
. . d·· I I .. dclellCY. gn'lIlg fI. escnptlOn 0 tIC llHssmg money, itS entere 

in the remittance letter , should be made to the Th ird 
Assishlllt Postmaster-General, D h-ision of Finallcc, in 
t he case of postal f unds, and also to the chief inspcc-
to,', nnd tbe inspector in charge of the di'dsion in' 
which the post-office is located. 

See !lC(:. 1118 as to money-order fU lids. 

4. " lhel'e 11 remittance conta ins ,my Apparently coun- Cmll.t~elt .. 

terfeit llOtes or coins they should be submitted to the -bow t rea led. 

nearest assistan t t reasurer of the U nited States or to 
the 1)l"OPC1' ollk-er of a Illltionai bank for exami nlttion, 
who will, if found to be counterfeit, stamp or brand 
them in Il.ccordlince with jnstruc~ion~ from the Treas-
ury Depa rtment; and they should then be returned, 
with a cel1ificate for the remaindel' of the remittance, 
to the remitting post master. 

5. Post.mastel'S mukin<l" remittances II1l1st in nil cases l'ostmaster8 to 
I:> be lI otlfled of 

be promptly notifi ed by the deposi tnry of any ClTors crron. 
in the same, a nd such errors mnst be clea rly specified; 
but uo podion of a deposit will be retumed. 

CHAPTER 8. 

PREPARATION AND DISTRIBUTION OF POSTAGE 
STAMPS, STAMPED ENVELOPES, AND POSTAL 
CARDS. 

Sec. 137. StI1~' or ~8 .. 1-

Non:_- The Issue of s tnUlllcd e ll\"eIOIlef! 1.x:nrln;; tile" printed" "p~" 
return cu rd, {or genern l offi('C ~lcs. tillS heen dll:!C(1ntiuood. 
Thl!J change ~ not tlpply to p lnlu. specIa l-req uest, or offiCl.)-
.·equest IIlamlW em-elopes.. 
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CHAP'rER 9. 

EXPENDITURES FOR THE POSTAL SERVICE, 

III.- D,snuRsE:\rt;NTs, 

DH I,ulloD of of· Sec. 149. The Postml1 ster-Genern l Illfly. from time to tllne, 
::~i~ to .I~. " .. -deelgllnte nny ollicer of t ile Post-Ollice DeIIOl·tt)lent nooye Ule 

1(103, Mar, 3, ch, grmle ot t ourth-chlS!! cle l'k Or OilY employee In the office of the 
~~' " ,~e.;'17g: 32 Third Asslstnnt Postmnster-Gellel"1l 1 l1oo\'e tbe grnde ot n clm'k 

1 9 Q 7" ~lar;, 2 of Clllss E to sign Wllrrllllts, .. collection" lind "trl\lls[er" , ' (Publlc, No, 17_ ), , 
drnfts III h[s st Clld, lind sncl.l Wllrrllnts IIml drl1fts when 80 
signed shil l! be of the SIIllle yulldl ty I1S It signed by tile Post-, 
mnster-Generl1!. 

Third A881atRut 2. The Third Assistant Postmll ster-General, or who-' "ostmoslcr - G en" 
eral. c\'er is acting in his stead, sha ll sign all wa rrants, and 

11.11 "collection " and " transfer" dl'llfts on account of 
the post~l l sen ,ice: Provided, That, in the d iscretion of 
the Third Assistant Postmaster-Genern l, such wnl'
rants, " collection " and " transfer " dmfts may be 

-Chlet clerk to signed by t.he chief clerk to the T hird Assist.nnt Post-Tb lrd Aulstllot, .. 
- Superiote nd ent master-Generlll , the supermtendent DivisIOn of Fi
Division ot nunnce. 
- otMr oOlcer or llnnce, or any employee in the office of the Third employee, when, " 

ASSistant Postmaster-General above the grade of a 
clerk of Clns.<; E , or other officer of the Post-Office 
DepnrLment above the grade of fourth-clnss clerk who 
Illn)' be designated by t.he Postmaster-Genel'Rl as act
ing superintendent Division of Fill:lnce. 

OOlelal tIlle ou 3. The officiul title shnllnppcar on nil warrnnts after warrants, 
the signature of the proper officer. 

VI.-:-l\foxn- OR PIlOPERTY STOLEN }'RO:l[ )IAILS. 

!fon., r~o.~rod Sec 157 All monel'S rccci\'ed from mnil robbers or hom m.1I roHt.... . , 
t ie. other offenders against the postal laws, and moneys 

recovered by su it or otherw ise Oil account of moneys 
.;hlt:r 1~I)Cc~oDr~ to taken from the mail 0 1" losses therein, will be forwnrdcd 

nt once to the chief inspector, who will, upon satisfac
tory evidence, resi.ore the S:lllle to the proper part.ies or 
owners, under the authorization of the Postmnster
General. 

vn.- RESPONSInILITY }"(lR Loss OR RIFLHW OF OR 

DA"'Am: TO MAIL. 

h.e.U~.II,nl of S 157' T I loss o' 'fl' 'g of d ,,' lou lor rUI1Il~ 01 or ec· Z' .le I 1'1 II, or amage 0 l egls-
•• 'U~~ to ... n. tel'l~d nlld other ma il shall be invest.ignted by the chief 
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inspector, who shall ascertain the facts, Ilnd in case 
they establish a responsibility for such loss upon the 
postal employee or mail contractor by reason of the 
fault or negligence of such employee, persoll, company, 
or corporation, or that of his or its agent or employee, 
he shall demand of such postal employee or contractor an~~"~t'om~ h oe D 

the amount of the loss, which, if so recovered, sha ll be 
. paid to the losers 01 the mail andtotheUnitedStates.erlP..lDde~~\1nllt.!!i 
as their interests shall appear. He shull report the SIII"teB. 

ep<lrt. 
facts to the office having such employcc, person, com-
pany, or corpol'lltion in charge for administrative pur-
poses. 

~. 2. ,Vhen 8n inspector makes a. colleetion from a Collection fro m 
p<lstal emploYe<!. 

postal employee, as contemplated by the above pera-
graph, he shall give such em ployee a receipt on a form ~~r 0o~.e d u rein 
furnished by the Depar:.tment showing the amount, the 
case number, a description of t.he mail, and the grounds 
on which t.he collection is based. Such receipt shall 
bear a. printed notice advising that if the employee 
questions the propriety of the collection, he is at liberty ~ 
to take the matter up with his superiors, and that any I 

statement he or his superiors desi re to submit may be I 
forwarded to the office having him in cha rge and will 
be considered in reviewing the cnse at the Depa rtment, 
lind that unless the propriety of the collect ion IS sus-
tained by the chief inspector the Illoney will be re-
turned to t.he employee fl"01l1 whom collected. Such 
protest must be filed within thirty days from the .date 
of the collection, and the officer wit.h whom it is filed 
shall immediately notify the chief inspector of such 
net ion. 

3. If such recovery be not so made then the follow- l'rol»"!ure In ~afl<l , ot non recovery. 
ing procedure shnll be hnd: 

a.' If the loss be of mail in\'olvin<"l the payment of - report to Third 
t:> Aulstallt J'OlI truU' 

indemnity, t.he chief inspector shull report the facts of ter·Oelleral. 

the loss and detailed informat.ion regnrding the same, 
t.ogether with the fact that demand has been made and 
refused, to the Third Assistant Postmaster-General) 
who shall, when in his judgment the fads warrant it, 
certify fol' payment of such indemnity as shall be 
involved. 

b. If the loss is chargeable to a mail contractor 01· - report top Second . . ASlllstant 08tma8-
I"lulway postal clerk, the ellIef inspector shall report ter·Genetal. 

all the facts to the Second Assistant Postmaster-Gen. 
~ral , who shall, upon the report from the Third Assist--

J 
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ant Postmaster-Genern l thnt he has certified for the 
payment of the indemnity where indemnity is in
volved, imposo such fine Ot' take such disciplinary 
measures as he shall determine proper, and report the 
amOLin t thereof to the chief inspector in order that 
t he la.tter may determ ine whether it may be desirablo 
t.hat f urther proceedings be had. 

- 8u bm l u lon or I f ,I I· f· ct· h II d, . ,I" f ilets to tbe A8II ts t . C. lC C lie mspe Ot s a e enn me 1 

Rut Anorney-Gcn- further procecdin!?S sha ll be had he shall su bmit a ll eu l IIIut procedure . ." , 
UIIOII nd,-I~_ the faets to the Assistant Attorney-General for the 

Post-Office Department, with u request £·or ad \' icc as 
to whether or not suit should be brought by the Uilited 
Slates for the recovery of the aOlount involved. Upon 
rc(.'Cipt of the reply of the Assistant Attorney-General 
the chief inspector shall , if he deem proper, prepare 
the request of the Postmaster-General upon the So
licitor of the Treasury thul. suit shall be brought 
against the party held responsible and aga inst his 
bondsmen, if there be nny. In case of reco\"ery, the 
amount so reeoyered sha ll be pa id over to the United 
States and to the losers of the mail, as their respective 
interests shall appear. 

CHAP'I.'ER 1 4. 

MISCELLANEOUS PROVISIONS RELATING TO THE 
POST-OFFICE DEPARTMENT AND POSTAL SERVICE. 

I.-OATH· o~- On:J(;.t:. 
C:1~rh ,.)00 sn .o- S 210 

ta rln p~blle D.ot 10 ec. . 
'~.I"!~ I ... . d.I.I. · Q No officer cler k or emplo)'cc in the executive I • • I .!!" oat.. _ . " 

Soo ,! S1)O, Aug. zrl, scn'ice of the Government (except· }X)Stmasters lit eJ!. 8.0. far- 1, 1 
SU81!i~<;:: clerk, or offices of t he fou rth class) , who is also a notary pub
I'mployee ahJ It not lic sha ll charO"e or recei"e un)' compensation what-chnrge notllrll1l fee, ' ." • 
when. e\'er for performing any nobtrial act for an oflicer , 

clerk, or employee of the Government in hi s officia l 
cllpncity, or lor IIny person when, in the case of sHch 
person, the nct is performed during the hours of such 
nota ry's service to the Government. Disobedience of 
this order shall be ground for immedinte dismissn l 
from the service. This order sha ll not apply to oaths 
of disinterestedness or other oaths required to be mnde 
by law, pro\' ided that the work in connection therewith 
is not performt->o du rlng office hours. 
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Sec 211 Whenever · 'm)' woman ellll,lo»ed in the :-.- . ... oath reqlllrt cl . , • . 11... f . ... le .... 
postal ser vice, either as postmaster 01' unclassified 1I10)u manl • •• 

clerk, marries she must take the oath of office anew. 
2. A classified woman emplo)'cc in the postal scn .'. Clu~lned woman 

• emI'110Y* . 
icc who shall cha nge her name by mal'l"iage will not . 
be renppointed . 

Sec. 2121, All officers and emplOyees of the United P10~~t~".otnto '::,: 

State,; of e\'er)' description sen·ing in or under 11Ily I.mpl 10 lu ft .. a •• 
, , 1<,111.11011. 

of the Executivc Departments, and whether so serving 
in or out of " Tashington, are hel·eby forbidden, either 
directly or indirectly, individually or through asso· 
ciations, to solicit an increase of payor to influence 
'or attempt to influence in their own interest any other 
legislation whatever, eithel' before Congress or it.s 

'committees, or in any way save through the heads of 
Departments in or undcr which they serve, 011 penalty 
of dismissal fl"Om the Government scniee. 

III.-EXEMl'TION 0'- CERT.UN E~(Pl..OYEES }'Ro:n limI' 
TL~ DUTy- OTHER OBLIGATIONS AS CITIZENS. 

Sec, 215. ~.:;:~ .. ·~t.r:r • :m~ 
NO'rE.- Tbc act or January 21, 1003 (chap. 100, 32 Stat L.. .plor 'el tnmpt fro'" 

775), exeull>ts from militia duty" PO!'ltmaste1'8 anO peNlOlis alLlII .. d.I,. 
cmployed by the Uulted 8tll tcs in tbe transmission or tbe mUll, 
terrYUH!II CmJl loYN at any ferry 011 It post-road." 



'l'ITLE TWO. 

POST·O.' FICIlS AND POSTMASTERS. 

CHAP'rER 1. 

ESTABLISHMENT OF :POST·OFFICES AND AFPOINTMENT OF 
POSTMASTERS. 

Dto l!!aa UoII (>f 
b .. .... ,...to(lm~ ... 

Statlou. 

I.~ESTABI.JS II ) I .:X.T 0)' POST-OI'l"IC}:S. 

Sec. 231. Branch post.-olliecs sha ll be known ns " sta
tions." 

2. All stations will issue and pay money orders, 
register letters and parcels, and sell postal supplies. 
Stations that receive find dispa tch mails, either by 
carriers or through boxes and general delivery, will 
be design!lLed by letters or local names, as a Stat ion 
A ," or "Austin Station." Stations that nrc not pro
vided with facilities for receiv ing and d ispntchi ng 
mails will be designnted by numbers, as "Station No. 
I." Huml free-delive ry stations that receive and dis
patch mail wi ll be designated as " r ural sta tions," 
prefaced by' the locili nnme, as " H ickory Ruml Sta. 
tion , Canonsburg, PH." 

III.-Bo'NI)S AX O CO:lD.IISSIONS Ot' P OST)lASTEIIS. 

t!t~t!~~<e n:! .. :r:r Sec. 243. 
,...tm .. tt ... • bo .. d~, 2, '1'lwt whenevcr [lilY postmllster , clcrk, cnrrlel' , 01' other 

Uelellsc rrom 
BUI'ctyshtl) alld II I) ' pel'l!on In the postol sen'lcc, employed In the Post·Offlce De-
prll"al or !leW bond. p'lrtincnt or dsewherx>, llotlfles the Postmllster·Genernl of his 1005. Mar. 3, ch, 
1488, 33 Stilt. I •. , (\eSlre to e:'l:ecu te ft lIew bond, or whene '-er ftDy of ttw su reties 
l:!:;l), 

40 

of such postmftstel', clel'k, carrier, or othel' perSOIl, notltles tbe 
l'ostmnster ·Gcllera l of hiS desIre to be relensed frow suell sure.. 
tyshl p, or wllene,'er the Postmftster·Gellerni deems n new bond 
Ilcceflsnry or expedient. the cXC(1Jtlon of tile new bond wny be 
tllrected by the POflhnllstcr-Genera l. Wben nCCCI)ted by tile 
P06tmllster-GeDernl, the f;uretles of posttnlll:!terl:! In the prior 
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bond ~ 11II1I be r el ensell from responsIbility tor 1111 nets 0" de
faults ot the postmaster whIch nwy be done or commItted sub, 
sequent to the Inst day of the quarter In whleh such Dew I>oud 
shall be exet:uled lind Uccellted, uud t he sureties of other per
SODS in the prior !loud shull be re lensed frow responsibility tor 
III] utts or defnults o f such persons which wily be douc or com· 
mltted subsequent to the day such new I>oud becomes operative. 

CHAPTER 2. 

CLASSIFICATION AND COMPENSATION OF POST· 
MASTERS. 

JI.-Co;\rl'£NSATIO~ o~' PosnrASTI::RS. 

Sec 255 S.I.rlta Of _t-
• • m •• h .. at omeu of 

2. In determin ing the g l'oss receipts upon which tile a .. t, Ie..Olld , n d 
t~lrd d ... lu. 

t.he salary of a postmast.er shall be based, stumps, OrOSI! recelpt8 on 
• wllieb Ba l a ry or 

stumped envelopes, and postal cards sold m lurge 01' po " t W "" t e r I, 

I 
'
" t t .,. d ' 'I' balled, bow deter· unusua qUlin thes 0 any person 0 U\l usc III mu! mg mIned. 

matter at other post-offices will not be included, 
whether the sale be made with or without solicitation 
by the postmaster. ,Vhen postage stamps or stumped mRrir. 01 II 0 at· 

papel' nrc sold in hl'ge 01' unusual quantities, it shall 
be Lhe duty of the postmaster to inquire into and USC(lr-
lain whethe r 01' not the purchaser intends to usc such 
postage stamps or stumped pnpel' for muiling mattcr 
in his office, or other offices ; and the fact shu ll be 
clearly indicated in his monthly stock rcport on Form 
3240 to the Third Assistant Postmastcr-Geneml. 
Upon evidence of neglect of the postmaster to ascer-
tain and report such fucts, he will be required to re-
fund the amount of the excess salary and allowances 
he may ha ve recciycd 011 nccount of such sales. 

Sec. 258. COIIIIIII II I GU of 
IIOlt"'.sI~n of 10 • • t11. 

3. rostmastel's ·will 00 allowed commissions on the rl.~~ neW8paperllDd 

amount of ne\\,sl" l)el' and l)criooicalllosblO'c collected IHlth>dlelll postage 
, ... lind pOlta ge on 

~n money and 011 the P9stage collected in money on IdcntlClI1llieces. 

ident.ieul pieces of third and fourt.h clnss matter 
mailed under tho provisions of section 483* without 
postage stamps affixed, the same as on cancellations of 
nos!a!!e slumps.. T he total collcctions on second-class CoLleetlonl, how 
1'- ~ reported, 
mutter Illust be reported us one itelll, and the total 
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c.rrt 1,0 . d a.eo 
"U~ DtllarUlt.I,. 

T(!le81'1l1ll1J. 

_s ty!" ot. 

collect ions on third and fourth class matter (com
bined ) as another separate item, in the quarterly postal 
account wh ich ' postmasters are required by section 394 
to send to the Auditor fm' the Post-Office Department, 
and must not be included in the transcript of stamps 
canceled. Such collections must also be reported on 
statemer.ts to be sent to the Third Assistant P ostmas
ter·General, as provided in sections 408, 4081, and 
483, . 

UHAP'.rER 3, 

GENERAL PROVISIONS RELATING' TO POST-OFFICES. 

Sec. 272. 
3. Postmaslers and others in Ule postal service 

should make of1lcial telegrams tiS brief as possible-for 
illustration, in the following form: 

Cn ,\Rr.t:smx, S. C., J une 30, .1904 -
CHn; ~- IxsPEL'TOn, 

11' ashingtQn, D, I). 
Post-office entered last night_ Stamps and postal 

funds stolen_ 
S!lflTU: Po#master. 

Unnccessa!"y 'words should 00 omitted, but the mes
sage must mnke cleur the menning. A postmaster 

-10 he addr(!!l 8('<j should be addressed simply by his title, as c; Postmas
t o tltl e of otHclal. tel', Buffalo, N_ Y." Postmasters should sign 'wi th 

their sUl"Ilames, followed by the wQI-d " Poshwlster." 
Depa-rtment officials should not b~ addressed by n:llt!e, 
but. simply by their tit les, thus : " Postmaster-General," 
"First Assistant Postmaster-General," "Second As
sistant Postmaster-General," "Third Assistant Post
lnaster-Geneml," " Fourth As.<; istant Poslmasror -GCll
eml," " Purchasing Agent," ,; General Superintendent 
:Railway :Mail Sen-i cc," 0 1' " Chief Inspector." A tele
gram should ne\'er be addressed to a division chief, 
thus : " First Assistant PostmHstel--General, Division 
of Sularies nnd Allowances, 'Vashington, D. C.," but 
simply" First Assistant Postmaster-Oeneral, 'Vash
ingtoll, D. C." Telegrums to the Department will be 
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sent , " Oflicia l businCKS, collect GoverJunent rate." P er · ~to t.e geDt colled 
sonal teiegnllns lflU!>t be prepaid. Oflicials of this De. to J)epAttmenl. 

J)artmcnt. ::.hould also use greater Cftro in the usc of the 
telegraph, making the address und ti t le as well as the 
OOdy of lim inessnge as brief as consjstent, and should 
sign wi th their surnames only. 

A ll telef,rrams emanating f.·om tbe Department or --cmanatln/l" rrom 

f " n' d" , , l ed" 'I' I · t he I)epllt tment. any 0 It s 0 Ices or (VISio n s ocn t III as I m gton de. 

sha ll 00 forwn rded to the Depn rtment telegra ph offi ce 
for tm nsrn issioll. The operator in charge of said oHioo 
shull keep fI r~rd of such telegrams and shall divide 
them fl S equally AS possible between the respcctin~ com· 
panies in cases whero telegrams a re d estined to places 
on the lines of the difrCl'ent eompflnies. Employoos of _ (rom eml)lOy~, 
the Dcpfll"tmcnt t l"fl veling or iOCll tcd outside of Wash · ?~~t~~~ or Wash· 

ington will endeavor to divi de equitably the lelegrnph 
business iJetwccn the different. companies. 

CHAPTER 4, 

ORGANIZATION OF POST-OFFICES. 

III.-Cu:RKS ,\XI) On um ];:~(PI.orE"...s ,\T On'ICES 0.
Til t: FIRST .\N I) S .X:O);' I) CI.MSS~. 

Sec. 287. C:1_ 1I .. lIoII . .. . 
.. t,rIH 01 fluk~ , t 

Non:.- T he filmroin-tu l ion uct tor H)()8 IlfO\·lliei1- ror two OSll.I8 t- olileH 01 t ile irst 
nut tJOsUmullcni li t $4,000 ClIch llel' IIlI lIum (,sew York llll tl tlUL 
Chlcugo). \Jut !nukes no 1)1'0,-181011 ror a se<:ond a~lslanl post· 
1Il1l8ter at New York. 

l ' rovlslon 18 ul!lO mude ror Ihe following: 
l 'rt'H te secrcb l riC8, at SIl iori(!l!. of t.XlO. $1.000. $1.100 . .$1.200. 

$1.300. $ 1,400, $ I.lJOO • .$1.000, $l.700. $ 1.800. :llitl $2.400. 
CH~IJ lel"8, ilt $ 1.300. $1,400, $ 1,500, 'WOO, $ 1,700. $1.800. 

~,OOO. $::!,2OO, f2,4oo, und ~.OOO. 
"\ 8818111I1 t l1lshlerH., lit .$1 ,:roo, $ 1,:lOO, .$ 1,400, $ 1.500. $1.000. 

$1.700. $I.soo, find $2.000. 
Fl uunce <:Jerks. book keepers. nt $ I,!!OO, .$ 1.300. $ 1,400. $1.500, 

~I,OOO. $ 1,7CO, $ I .soo, $2.000, $::!',ZOO, lIud tl,400. 
T he tltle • ...... httnp clerk ,. Is omlt\e<I. but pro\-Islon II! mllde 

to r ,. chief stump cte rk.'· lIt $ 1.200, $I,m. $ 1,<lOO, $J ,500, $1.(00, 
$1,700. $ 1,800, $2. 100. u nd $2.200, 

As;olllUtut 8ul:terlntentleu ls or Illulls. Ht '1,200, $.1,300. $1.400, 
$ 1,{iOO. ' 1,000. :f. 1.700. $ 1.800, $2,000 • .$2.200, uud .$2.<lOO. 

AsalslJlll t I>upcri ntcndent!l of dell ,·ery. Ht $ 1.200. $ 1.300, 
.$1.400. $J ,{j()(I, $1.000. $1.700, $ 1,BOO. SZ.OOO. nnd $2.400. 

No I'n n'1810n 13 IlIlHle ror superi ntcndent!! of delh'cr)- :It M I· 
nrlell below $ 1.300. 

A!jI,jlstnut SUllCrl ll tc tltlentll ot regist ry. nt $1.200, $1.300, 
$1.400, $UiOO. $1.000. $1.700. $ I.soo. $2.000. nud $~.4OO. 

No provision Is umde ror .l!uperl ntcudents of money oroer 
below $1.300. 
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Asslstnnt superinteJl(lents o f money orucr dIvision, at $1,200, 
$1,300, $1,400. $ l,~ $1.000, $1,700, $1.800, $2,000, lind $2,400. 

No pro,-h;lon IS made for SUpet'IlltClldent8 of stations Itt sal
(trIes lIe low $1,100. 

Clerks In cbarge of stlltlon!/, at $400, $500, $600, $800, $900, 
Ilud $.1,000. 

I"oremCIl, itt $.1 ,200, $1,300, $1,400, $1,000, nnd $1,000. 
Clerks In tile $1,300 and $1,400 grndes nre designated us 

" specia l clerks." III the clerical grades from $000 to $1,200 
a ll t itles arc omitted, the deslgnntlon being" clerks." 

Prluters null pressUlen, at $000, $700, $SOO. and $000. 
No HIJIJropl"llltion Is Illude for flrclucll. All UIlI)rol)I'inUOll Is 

mnde for Oller'!! Ilt $m lind tor one lllacblllis t at $1,200 per 
Illllllllll . 

Two nudllors lit $3,000 ('nch lK!r aonum. 
A~"lstnnt SUj)erillteudcllts of stations, at $1 ,000, $1,100, 

$1.200, $1,300, $1.400, $1,500, $1,600, $1.700. and $1.BOO. 
Ohlet mnl!lng cle rks, nt $1,300, $1,400, $1,500, $1,600, $1 ,700, 

$I,BOO, and $2,200, 
StJltnp clerks, nt $1,200, $,J,3OO, $1,400, $1,500, $I,GOO, $1,700, 

$1,800, $2,100, nn<l $2,200. 
EX<lllllners of stations, at $1,400, $1,500, $1,600, $1,700, $1,BOO, 

and $2,000, 
Night SUllet'lntendcnts, at $2,100. 
SUI>CI'intendcnts of eUITI{ws. ut $1,000, $1,100, $1,200, $1,300, 

$1.400, $1.500, $1.600. $1.700, $1,BOO, $2,000, uII(1 $2,100, 
Super intendents or Inqu iry, ut $2,000 nnd $2,100. 
Superi ntendents of second-cluss Illfltter, at $1,000, 51,100, 

$1,200, $1,300, $1,400, $1,500, $1,000, $1,700, $1,800, and $2,000, 
See sec. 288!, 

• t ';~T:~ ~~.!no\n't~~ See, 288! , Ailel' June tllll'treth, nineteen hundred and seren, 
.. d (IlTl.n 1. city clerks In ofllees ot tho first and second cluss and curriers in 
::nJ~r: l~r:~e,'Dlo~~ the city delivory scrvlce allall be d l\' lded Into six g rades, us 
I!rid~ j, Mar. 2 fOllowS; First grade, salary six lIundred dollars; second gl'nde, 
(l'ullllc, .NOl, 112). salnry eight hundrcd dolln rsj third grnde, sala ry ulne InnulrC<l 

dollars; fo urth gru(le, salnt'Y one t housand dollars; fifth 
gr!l(le, Slllury one thousand olle hundred dollaN!; sixth grade, 

- shalllleromoted f;:\l ary one thousnnd two hUll(l!'ed dollars. Clerks and carrIers 
ilUCCesS!>'C Y, nt th'st-chl,*, offices shall be IlI'OlUO led succcs.<;lvely to the flflh 

grnde, !l nd clerks nnd carriers nt second-class offices shaH be 
promoted lIucccsslvc1y to the fO\1I'th grilde. 

-may lie promOlted 2, After June thirtieth, nineteen hundl'cd and. scI'en, IIlJ pro
upon KBtldactory 
ev!deD~. motions ot both clerks nnd carriers s hall be mnde at the 

beginning ot the qUlII'ter following the expiration of a yenr's 
scrvlce In the next lower grado. No promotion shull be 
mnde except upon evIdence satlsfnctory to t ill' Post-OHke 

_ may lie reduced DerwHtment of the efllclency ancl faithful ness of t he em
In grade, ployee during thc Ilrcccding yenr, The Post-Office Dellart-

meut IIInl' reduce a clerk or cunler from a hlg~er to n lowel' 
-may lie r~6tor()d gl'Hde whenever his efficiency fnll!! below n fnlr stnlldnrd or 
~~,J~,~~r f:a~ete~~ wl\ene\'er IlcecSSllry for 1lUI'IIOSCS o! discipline. When a clerk 
mediate grade. or cUl'I'lel' huS been reduced In sa lu ry he IlIUl' be restored to his 

fOl'mer grade or advllnc«l to any intermed iate grade nt the 
beginning Of uny quurtcr following' the redn<;!,Uoll, on e \'ldence 
thut his t't.'('Qrd hus been sutlsfactory during the intervening 

-mill' be promoted j>c rlo<1, 'Vhen It clerk or carrier tJLlls of promotion be<!ause of 
at tile beginnIng of 
lleCond 01' BUb>Je· unsut1l!fnctol'Y sen'lce, be may be promoted nt t he beginning ot 
~tie~~ t quart(!r, the se<.'Ond quarter therenfter, or ot any subsequent qunrter, on 
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evIdence that hIs record has been snt!s(lIdory dUl'lug the Inter-
vening l>er loo_ Clerks lind canlers or the hIghest graue III --eligible tor pro

theIr respecU\'e offices shall be ellglhle ror promotion to the 1~~mgIlB to bieber 
higher POSltiOIlS In euld p08t-offices. 

3. After June tull'tleth, nIneteen hundred aud SCI'en, uny clerk C I er k mny be 

shnll be eligIble for trunsrer to the serv Ice or n cu rrIer, :[ear"~~:-{~'H~~e:a[~ 
aud any carrIer shall be ellgible for t ransfer to the sen '!<.'(l ele,"k. 
ot n derk, such trunsrer to be made to any grnde not higher 
thun the correspomJlu6" gnHle or salar, .. lind the Ume whIch 
Bueh clerk or carrier shall lHI.~-e sel'\"ed In the grade frOIll 
which such transfer wa!,! made shull be counted III. COIl-

nectlon with the serl'lce to whIch !Such trunster mny be mndc 
In C(\lllj)UtJ l.lg the time of sen'lce ncc(>slIIl.ry to cut/tie suell 
employees to promotlou' Provided That no clerk or carrier shall Limitation 0" " promotlon, 
be promoted more th;lil one grade withi n nul' one year's l>Cl'lod 
of service: Pmvidcd, I/OII;CI;CI", Thnt the curriers who on June 
thIrtieth, nIneteen Iluudred li nd seren, are regulal'ly employed n t 
a Jmlary of eight 1.1IIndred doll'lr~ pel' annum shalt be I)romoted 
to the fourth grade upon el'llIence !jHtlsfllctory to tile Post· 
Ornce Depill'tment or the ettlclency ;l1lil. failhfu ill es~ of the em-
1)lo)'ee during nt lellst one yea r's selTlce. 

4. After June thirtleth,"lllneteen hundred nnll seven, lIuxlllal'y Amd!lary em· 
elUllloyees mny be emllioyed to be ))111<1 tor II.ctulI. l I!erl'lce at the 1)loyees. 
rute ot thirty (~ellts all hour: PrQr;ided, Tliat such employees 
shaH be required to work IIvt less th'lIl two hours dally, and 
may !len 'e liS substitutes : .. \lid l)rovldCIi flirt/WI", That such 
employees shaH be cl!gible for nppointment us elerks nll(1 car-
rIers or the BI'st grade. 

5 . After June thirtieth, nineteen hUlltlred !Ind seven, subsU- Su!.>stltule"_ 

lutes may be employed to be J)nld nt the rate of thirty cents an 
hour when sel'ving for nbsent clerks lind ca rr iers: Pror;ided, 
'Ihat such substItutes !l lia H be eligible for :lll1lOlntmelit :til 

nuxillarr employees and ns clerks und can'lers of the first 
grade, 

Sec, 289. , CIA.orhd ~" 11 ~~n_ .. , 
7. No officer Ot- emplO)Tee of the Government shull Officer 0 rem'pJoyee may not In· 

directl)' or indirectl), instruct or be concerned in all)' struet l o r elamJull-
, !l0"8. 

mallner in the in s tructioll of any person or classes of 

persons, with a view to their special p r eparation for 
the examination s of the Un ited States Civi l Service 
Commission . The fact t.hat any officcr 01' employee is 
found so engaged shull be considered s ufficient ca lise 
for his r emond from the service. 

S The probationary period of six months for w hich Begln"I,,&"otpro-- , ., batlOllary per iod. 

persons appointed in the posL-oflice service shnll ser ve, 
sh all begi n with the date of appoin tment us a regular 
clerk or cn rrier and not from lhe date of appointment 
as substitute_ 
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"'" IC1t . thlut Clr Sec, 292, 
:}~r=!J •• ~: 6, \Yllcre t ile compensution of allY person In the sen'lce ot 
d·SR~atY of .GOY' t he United Stlltes Is nllnuul or mont.hly t he following rules tor 
ctnnlenl emplOYeefI" 111l"1slo11 ot time nud coUlputatlon of pllr for sen'lces l"t!Jldered 
d,.I~i "I " .J3~fJSt!~: Hre hereby estnbllshed : Annun\ t"OJll»eIls:.ltlon sb-nIl be dl\"I (led 
J,"hY~t~"lon. Into tweh"e equnl illstnlllllen ts. oue of whIch sDull be tDe Imy 

Computatlon" 

Proylso of 
t..,llu,"e" 

for eneh clllen(\ lll" lIIonth; lIlId In milkIng pnyments fOl' a (rll{" 
UOllal pllrt of a month one-thIrtieth of one of such Install· 
ments, or of 1\ monthly t"OUll)Cnsutlon, sImI! be the dilily rate ot 
Pill'" I;'or the JlUI"llQ~ of t"OlIl]lUtl ng ~mch COlll l}('nSiltion flntl for 
t"OIIlI1Utillg tiine fOt" !>en'ices rendered dlll"ing il [ z"iletlonal part of 
11 month In t"OnnectiOIl with a nnUli I or Illonthly t"Oml}('usntlon, 
each nlld' e\'cry lIlonth s lzllll be beld to eonslst of thirty days, 
without reganl to thc i.ct lla l number of d ays In nny enlcndnr 
month, ttl\\l:! exclndlng the t hi rty-first of lilly cnlcmlar lIlonth 
trolll the eompn\:.ltlon nn(l trentlng FebnIa~y HS It It nctually 
had t hh"ty d(IYs. Any person enter ing the !!en'lce of the Unit('(l 
States during u t h lrtY-OIle-dlly month and servin!; until the end 
thereof Shall be c ntith!1.1 to pfly for that montll f rom the date 
of cntry to the thIrtieth duy of said mouth, botD dal"s Inclu
sh'e; mId auy per;;;on e ntering said liervlce durlng tile month 
ot ~'ebruary :llld !!C1"yl ng until the elld thereof shall be enUtied 
to olle month's pay, less ns wallY thirtIeths tllereot ns there 

tOt- were tlays e lajlSC(l prior to dde of elltr)" : P rovided, 'J' lIat for 
one day'~ u ll:lutbor lr.cd Ilbscuce on the t hlrty·first day of (IllY 

1 D 0 7, MIl~" 2 caleudur month one day's llay a balt be forfeited: [ Provided, 
(l'uIJUc-~o" 1021" Thnt] Hctl n" 01" subslitute elt\· leHer cnrr lel,!,! rural letter cn r-Acllng or 8ubl!U· . .. ' , 
tule ctty leIter rler;;, lJoost-Omt'C clel"~, 1":lII\\"IIl" mall clerks, IUlO other em
cU 'ir~eO't ;t";ilar, 4 I)lo~'ecs t"Oll'lCCted wIth the postal service who ure temporar y 
(I 'u blle-~o" 2;;~)" emilloyees, shall be lmld lit the uSllul rille for each day's 

;;cn lce during the fiS('.Il i year cn(lillg Jun.e tWrtJeth, nineteen 
hundrc<l ftnd SC\'en, lind thcrenfter. I T he above provisions) 
81i;111 !lot be construed to pre"ellt fiCtiU/,; 01" substitute letter 
cnrl"ier;;, rural letter cH Hleri-!, 1I0st·ofllce derks, ruilwny lUall 
c le rkll, uno other eml)loyCC1! connected with the l)OSUI\ sen-Ice 
who !Ire temllQ '"ury elll ployCCII beIng Imlo durIng the flscnl reur 
nineteen hundred alld sc.-ell at tbe usual rnte for e(lch dllY'S 
actua l scrvk'C, · 

1I~"'CI,.I ' rro ... S 295 I I' ' J d t' d' tl.s.I"d .t,",I~, ec", n ma nng r cUlO\ n s or re I1C 10118, nn I n 

I!S!V~~II~ cry Ice other punishmen t, penil lties like in chamcter shall be 
im posed fO J' like offenses. 

T:emovnl ,,'It!.tout 2" Ko person s hnll lie remon")d frolll n competlth'e l)Os!tlon 
notl~". w!.ten" ,:xcept (or stich cnuge liS will prowote t he efficiency of the 

scn-It"C" Wilen the President or hend of nil "~xecuth'e ~pnrt
mCllt Is satlsfled t hut Ull oHlcer or emlJoloyee in t he ciassitiell 
scrl"i("C Is Inelllclent or Inctlpabie and tlmt tl.ie public !>erdce 
would be IIlnter lalty 11II111'O\"ed by hIs remonll, such remo\"111 

Slate III e n tor may 00 made wIthout Ilotke to such officet' o r employee, but 
~1:~":"llo~".h&!~" lind tin cause of I"emovul sha ll be stilted In writing and tiled, 

When mll!COnduct Is t'OllllUltted III the \'Iew and presellce ot 
the Presl(lent or IJC:lll of !ill ExecutIve Department, remon.1 
mll~' be mnde SUllnmu"llr :llId 00 statelllelit of ,"ell!lOns need be 
filed" 
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a. W here n l'ecI)nlnUmdll tloll fo r rt'OJovui or reduction tn A ~ulle(l Inny be 

. tllrnlM h ed with grade or compensatlon of un onlCer or CiUl>ioyee is lllade to t he 8191('lOelll. 
hend of Ull Exccutlve Department by a Im reull clllef 01' other 
subonlluutc officer, the sa ill head of DeIJUrtmcnt Iml),. In his 
d iscretion, require t hat the l>ersou sought to be remored be 
fUI'I1 Ished with n stntcmCll t In w r iting ()f tile reasons tor such 
~Ictlol\, and be allowetl a rcnsouaDle time for pereolllllly Ans wer-
lug the SIl IIle. 

4. T he el,-II Sen-Icc CommiSSion sllllll htn'c no jurisdiction .TurJ,,(Jlctloll 0 r 
to I11YCStigate any remond u nless It Is all('ged tilat the ]11"0- ~,ll~~lo~~r"ke Com_ 
c(ld llre required by section 2 ot Rule XII has !lot been followed. 
or that the l-emo'!':! ! wus mllde for pol!tlCflI or re ligious rensons. 

5. Whenever, in the opinion o f a [>ostmaster at nn)' C,har .. 1!l" to be 
p.-e err agalnaf 

classified office, anv clerk should be removed on account p('cl'l!lO lla . ougbt 10 
J be removed. 

of dereliction of duty, del inquency, misconduct, or in
efficiency, he will t ransmit to the F irst Assistant P ost
mast.er-General, Divi sion of Sa laries nnd Allowances, 
written ch:lI'ges and specificfltions, detailing fully his 
~llsons fo r recommending remO"fll. 

6_ The postmast.er will furnish the llcensed with a Accused to he ad· 
v ised of charges. 

copy of the charges and specifications flnd fldvise the 
First Assistant Postmaster-General thereof when the 
charges are forwarded. The accused should 00 in-
formed that such defense as he may desire to ma ke - 10 h.,·e oppor-

lunHy to make de· 
m ust be returned to the postmaslc l' fo r transmission to tense. . 

the Post -Office Depa rtment wit.hin ten days from the 
receipt of t.he copy of the charges. 'Vhenerer it is 
impracticn~le to present the copy to the nccused in 
person it should be sent 'by I'egistered mail and the 
r eceipt prcser\·ed. 

7. T he defense must be i n wr iting, and , nftcr due ,Ocr~u""lo,.iI<.l~"b. 
In tied lu )"p"rl' 

eX!lminalioll by the postmaster , should be I)I'omptly rnent. 

t rnnsmitted to the First Assistant Postmaster-Geaemi, . 
accompanied by an expt'ession of the postmaster's 
opinion thereon and such recommendation as he may 
desire to ma ke. 

S. If t he accused fails to mllke any defense to the re~~'i~enle<~.O) de· 

charges preferred wi thin the time specified, the case as 
present.ed by t.he postmaster will be considered by the 
D epa rtment. 

Sec. 300. 
4. Postmasters mny, in addilion to the leave of ab- r9/:I!~~,.1If . b,me 

sence wi th I,ay p rovided bj' law (Trnnt It leave of I.ea'·e or nbsen"c • , e wlthO),,1 pay. 

"bsence wit hout pay to a cler k in case of illness, dis-
Ilbilily received in the service, 01' ot her urgent neces-
sity, such lenve not to exceed t.hirty consecutive days 
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Ol' sixty days in nny one ca lendar yellr. An applica· 
tion fot a leave of absence to covcr a longer period 
of time must be made to the First Assistant Post· 
mastcr-Gcneral, Division of Salaries and Allowances, 
and must clearly state the reason therefor. 

ADDITIONAL NOTE.- Atter Juls 1, 1007. leayes ot absence 
a u thorized by law to clerks In post~mces s llllll be construed 
exclusive of Suudays aud 1I0llduys. (Act -'Jar. 2, lOOT-Public, 
No. 172.) 

t:lllplOll11t d •• d Sec. 300!. Wben any clerk In p08t~mces of tbe first or ,1., .. Ult of ,al>stl . 
t"~ "h. ~luk I. second class, or tn t ile mllway Illull serdce, ·or allY letter 
:~.~\ °l~~~~.tl&a.' 0" eanler In thc city tree-dellvcry serviCe, Is absen t froUi duty 

19051 Mar. 3, ch. from uny cn use otller than the fifteen days' an nual lein'e wltll 
ltgg: 33 Stilt. L., p..1y nllowed by law, the Postmaster·Genc·ral, undcr sncll regu. 

latIons as hc mlly prescribe, may authorlzc the employmcnt of 
a substltllte tor s uch work, and pttyment theretor from thc 
lapsed salary of such absent clerk or lette r carrier Ht n rate 
not to el;:CCC(i tbe pay of the grade of work performed by such 
I!-ubstltutc. 

Non:.-See sec. 2881, llllr. 0, tor thc stntlltOI'Y Huthorlty for 
rnle of lIay of substitutes tor cnrl'lers a t ter JUlie 30, ]907. 

S,bollt.te dn.... Sec, 301. Postmasters at first aud second class jlost· - m,r. be employed 
lor c erk8 on leave oflices nre Iluthorized to al'point subJ'cct to the ap-
or attending court. ' 

proval of the Departmcnt, as many substitute clerks as 
may be necessary. At post-oflices where city free de
livery hns been estnblishcd postmasters will select 
substitute clel'ks from the eligible register in the same 
manner as for appointment to regulnr clerkships nnd 
wiJi promote thcm to vncnncies in the clerical force in 
order of seniority. iVhenever a substitute is promoted 
to a clerkship another substitute ,,·ill be apPointed to 
fill t.he vacancy, and nil such changes must be reported 
to the First Assistant Postmnster-Gencrnl as soon as 
made. 

tl e~:i. of Bubl tltute 2. 'Vhen for nny cause a regular clerk is absent from 
duty without pay, postmasters arc authorized to em· 
ploy a substi tute clerk at the rate of $800 per annum, 
but in no case nt a higher rate than the sa lary of the 
absent clerk. In all cases whel'e the regulnr clerk is 
absen t with p:l'y, subst itules will be paid from the 
appropriati on for substitutes or for temporary clerk 
hiI-e, and authority for theil' employment and payment 
must be obtained in advance from the First Assistant 
Postmaster-General, except as provided for in para
grnph 3 of this section. 

Non:.- Soo !!Ce. 288+. pilI'. r" for "tHlll eory nllthorlty tor rate 
of Imy after Jlme 30, 1007. 
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3. 'Vhcncver clerks are subnn>nncd as witnasses for Employment of 
¥~ temRorarr,. der .. 

the Government in United Stutes courts, postmasters ~~r!l~IIe~, ~f~eg~~ 
at first and second class post-offices are authorized to Jar clert •. 

employ temporury dCl'ks at the rate.of $600 per annum 
to serve during the time the regular clerks are nbsent 
.attending cour t. A fu ll report of such employment 
shall be made to the First Assistant Postmas~r-
General for his approval. 

Sec. 306. 
2. The time recorder mllst be used by the supel'in- Tllllu«:orden. 

tcndents, clerks, carriers, and all other employees in uS:.ll employee. t. 

reporting for duty, 011 leaving fo r 01' returning from 
trips or meals, and at the close of the day's work. 
This record' must be taken at least once daily, the tr;::;:onl or tIme 

n.ggl'egute time (total number of working ho1.j,rs and 
minutes served by each employee) entered in a time 
book, and the tapes with the original record securely 
pasted in a tillle book furnished by the Fourth As-
sistant Postmaster-General, Division of Supplies. 
The failure of all employee to "egister will 1_- tr"ated }'anure ot em-I.Jt::: '" plo,.e<:'B to rellater. 
as It violation of t.he regulations, and must be reported 
to the Department by t.he postmaster for action . . 

See see. 7-18 tiS to tlSC of t ime rccol"ders by lette r carrIers. 

IV,-Cu : IH C,\L A SSISTAN CE AT OFt'ICES OF T"I"rw:'-ra-
AN I) FOURTH CLASSES. 

Sec. 308. e I~k":r:: at fd~:' 
2. No allowance in ex(.'Css of two hunurw dollars shall be Irlb.UdJ OmCt' or 

made where the !J.Il. lary of the IJOStmaster is one thousand dol. ~r~!:t.:,"·d f o. r t It. 

lars, one thOtlsand one hundred dollars, and one thousand two Limitation 08 

hundr .. 'd dollars; nor In excesa of three hundred dollars where al!~~:,"~~rli 28, eho 
the salary of the postmaster la one thousand three hundred lUi!!, 33 Stat. I ... 
dollars, one tllousand four hundred dollars, and one thousand 433. 
fI\"e Ilundred dollars ; nor In excess of four hundred dollars 
wllere the salary of tbe postmaster Is one thOtlsand six hun-
dred dollars, oue thousand seven hundred doll(l N!, onc tbousand 
eight liundred dollars, (lnd one thousand nine huudred tlollars. 
NOTf"~-Tbe act of Murch 2, 1007 (Pllbllc, No .. 172 ), making 

npproprlatloUi~ for tile sen'lee of the Post·Office Department, 
11rovldes for allowance not In excess or $500 frolll July 1, 
1007, wllere the salal'Y of tlie postmaster Is $1,800 01" $1,000. 

3. Applications for allowances for clerical assistance - aplllieallo". tot. 
wbat to co"!al,,. 

at separating offices of the third and fourth classes must 
be made to the First Assistant Postmaster·General, 
Division of Salaries Illld Allowllnces, sb\ting the 
amount of mail handled for other offices und the rea-

7704-0'1-i 
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-fi t POBt-ol!\eoeS ot 
thi rd and tourth 

sons why help is necessary in order to properly attend 
to such distribution. 

4. Post-offices of the third and fourth classes located 
classes loca ted at at the intersection. of mail routes may be allowed clerk 
Interll<lCtlQD ot ma ll 
routes. hire out of the appropria.tion for separating mails, 

.I.l1 " .... ~ •• ' 0. 
~h .l e . 1 . .. I, bllee 

upon t.he application of the postmaster. Such allow
-ances shall be based upon the average amount of ordi
nary mail in transit daily, and the average number of 
registry pieces in tra nsit monthly, one r egistry transit 
being regarded as equintlent to t.hirty pieces of ordi· 
nary mail. 

Sec. 309 . 
.. ~,r. um, .. t b., I· 2. Applications for allowances for clerk hire on ac-_&<len.., . 
-appllclI. tlon. t o. , count of unusual business accruing at third and fOUl'Ul 
when a llowed. class post-offices shall be made to the First Assistant 

~.Ie of allo .. • 
... H . 

Postmaster-General, Division of Salaries and Allow
ances, and will be granted when it is shown that the 
sala ry of the office (or the commissions on cancella.
tions) is not sufficient compensa.tion for the work per
fonned, and where, by reason of the unusual business, 
clerical assistance is employed that would not be neces· 
sary under usual conditions. 

Sec: 309!. The following scale is hereby adopted 
as n guide in making allowances for separating mails, 
and the allowance in no case shall exceed the maximum 
amount fixed under the scale, and shall be grnded nc
cording to the condition of the appropriat.ions 1OJ' 
separating mails and fot' clerk hire for third-class 
post-offices : 

Where the al'erage number of pieces of mail sepa
rated daily amounts to 34 Rnd is not in excess of 66 
pieces, the Rnnual al19wnncc shall not exceed $36. For 
each increase of 33 pieces in the avera~ number sepa
rated daily, not to exceed $12 additional may be 
ullowed annually until Ule average number of pieces 
separated daily amounts to GOO pieces. For each in
crease of 50 pieces in tbe average number separated 
daily above 601, $12 a.dditional may be allowed nnllU
lIily, as follows : 
From 34 to 6G pleees __ ___________ _________ $36 peJ' nnO\llU. 

From 67 to 100 plec.'es_____ _____ ___________ 48 per annum. 
From 101 to 133 plece9_________ _____________ 00 l)er allllum. 
From 134 to 100 ph.'ccs_____________ _________ 72 per IUl.1lUW. 
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From IG7 to 200 Il iC{'C'S _______________ ___ ____ $&I- per !l Ullum. 
Frotu 201 to 233 phx-e8 ______________________ 00 pe r annum. 
l·'row 234 to 2GG pleces ______________________ 108 per HUIiUlli. 
From 2(;7 to BOO plecei:l ______________________ 120 per UUllum. 

FrolU 301 10 333 fJ k'Ces ____ __________________ 132 I~r UUilum. 
From 33<1 to SUG Ilk'(-e~ ______________________ 144 per nUIlUIll . 

From 3(;7 to 400 IlIec.:!s ______________________ 150 pcr tlItIlUlll . 
From 401 to 433 1)1e<'eS ______________________ 1(;8 pe r unllum. 
~'rolll 4.3-J. t o 4GG pleces ______________________ 180 per annum. 
From 401 to 500 IliL-ces ______________________ 102 per HUllum. 
F'rOm 501 to 533 Ilieces ______________________ 2().! pc r annuw. 
From 534 to GG6 j)leces _______ ______________ _ 210 per annum. 
J<'row 001 to 600 pieces __ ____________________ 22S per \IUUUru. 
From 001 to GOO 1)leces __________ __ __________ 240 ~r u nn\lm. 

1<'rOI1I GCi l to 700 pieces ______________________ 252 I.l{'r a llnum. 

V.- BoNDS o~' CU:UKS IX P OS·l'-On·w t:s. 

Sec. 312. lIolld l or dub In 
pO. l oOm." . 

KOTE.- See p:'lr. 2, sec. !!43, ns to release from snret~'shlp li nd 
njJprovu l of lIe w boud. 

CHAPTER 5. 

ALLOWA1fCES AND SUPPLIES FOR POST·OFFICES. 

I .--1u.LO\\·AXC}:S "'on Ih:NT, L IGHT, AND FUEL. 

Sec. 317. E~p",dllllr"' r 0 r 
rut. I1 ghl . and rutl 

ADO ITI01" AJ. NOTE.- The uet or :'IJflrch 2, 1007 (Pllbii(', No, a t a ... l, steoad • .ad 
172) , maklug npprojlrlntlons for t he sen'lce of tbe PO!!t·Oltiee thlrd .. I . .. omcu. 
Del)nrtment (efte<:tlye July 1, 1001) , provides thut thel'e shall . 
not be ullowed, tor use In flny third·e lnss post.otTlce, tor rent It 
sum In excess o( $480, nor more thun $80 for (ul'l lind light 10 
auy oue yenf. 

IV.-STATJONERY A.NI) G£!'."ERAL SUPPLIES. 

Sec. 325. S~p~ II~. funh bt d . 

2. Postmaster s nt offices the gross reecipts of whi ch W rapping twine. 

exceed $100 pel' annum mil)' 00 supplied with wrup-
ping twine if the neceg;ity therefor be shown. 

S 325, I, t t l II'"' I'Nhlhl l loaa~.h."t ee. _. os mas ers S HI no perml lI ny person In,h'g dtrltn OD 

to leave or insta ll i ll post-offices or upon post-oflice p~tml,H. 
p remises, for test, approval, or otherwise, any machine, 
invention, or device, on any pretext ",hate\'er, without 
first obtaining specific written authority f l'om the De-
par tment. 
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CHAPTER 6. 

POSTAGE STAMPS, STAMPED ENVELOPES, AND 
POSTAL CARDS. 

Rr.l. mptiollM all' Sec. 330. Postmasters at all post-offices shall redeem, 
r.""~l~d and .1I ... r· . 
l~e.ble poot. l card •• 1Il postage stamps or other stamped paper only, and 

Rtdem p tloll of 
".",pod . .. elopu. 

from the or iginnl purchasers, Ul1cnl1ccled and unserv
iceable postal cards at 15 per cent of t heir face value. 
Parts or pieces of cards will not be redeemed; nor .will 
cards which have been treated by bronzing, enameling, 
or other process of coating be redeemed under the pro
visions of this order. They shall not redeem or ex
change postage stnm ps nor stamped CllYeiopes, except 
as provided in section 339 and the circulars of instruc
tion. 

I V.- REI)}::. t p'rJON OF S'rAlTPt:O ENYEUWES. 

Sec. 339. Postmnsters mny redeem United States 
sta mped envelopes and newspaper 'Happel'S at their 
face vallie, eit her in postage stamps, stamped cm;el
opes, or postal cards, when they 111'0 presented in a sllb
litantiall j whole condj tion and have not been used in 
the mails: Provided, That stamped envelopes bearin'g 
It printed return card may be redeemed only from the 
criginal purchaser thereof. Stumped envelopes alld 
JleWspaper wrappers which bear no printing indicat
ing the original pu rchaser may be redeemed when 
presented by any responsible persoll. I n case of doubt, 
or where large quanbt.ies are presented for redemption, 
especially in the case of olliee request stamped envel
opes bearing the blank return Cflt·d of some other post
oflice, the matter should be referred with a statement of 
all the facts to the Third Assistant Postmaster -General, 
Division of Redemption, and instructions uwaited. 
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CHAPTER 7 . 

LETTER BOXES, CALL AND LOCK BOXES, AND KEY 
DEPOSI TS·. 

II.-C.~ LL A:-; D Locl{ BoxEs. 

Sec. 347. The following schedule, based upon the kind Bo".re_t utt" 
and capacity of boxes ulld the gross receipts lIt post. 
offices, hns been adopted and will be strictly adhered to 
by the Department in the establishment of all box·rent 
rates : 

RMo per qUllrtc r. - scbedu[e ot. 

'. £ • • • , • 
~ f 1 ~ j ~ 

GI"Oe1 roI-~lpl80f poIIto<)m~. i , •• . . 
j 

, ,; ; ; ," , 
2 .! $.3 2 B • • • • 

~ ~ ~ ~ ~ ~ 

" -- - - ------
Lea than t.OOO • • " •••• •••••••••••••••••••• • Ito· .. !(I. I::> " . ., "." .. " to." 
f600 aDd 1_ I./Ia" tl.900 ...•• • .• ••.. .. .•••. ." ." ." ." ." .ro 
'I,ma"d le8I Ihan ll),OOO ..........•......• .00 ." .M ." .ro ." I!i.OOO a nd leM than '10,000 •••. .. ••.. .• •... ." ." ." .ro ." >.00 
1l0,OOOand lel!II tha" ... 0,000 •• .• • .. ••• .. ••• .M ." .ro ." ' . 00 LO. 
HIl.OOO and leas than IIIJ(),OOL •••..•••• . ••• ." .00 ." >'00 LO, '.00 
' IOO,OOOand Ie!!'! Iha" l3OO.000 . ••. .•• •..••. .00 ." >.00 >." '.00 '. 00 
1300

000
000 aDd I...,.. than 11,000,000 . •••••••• . •• ." '.00 >'00 '.00 '.00 ' . 00 

II, .ooo all d i_IMn 1/1,000,000 .•• .•• •• . . ' .00 '. 00 '.00 .. " '.00 . 00 
11),000,000 lind Ie$! tits" 116,000.000 ••. •• . •• • >'00 '.00 '.00 ' .00 '.00 '. 00 
$1::>.000,000 and upward ... . ..... ... . .. ..... ,." '.00 ' .00 ' .00 ' .00 '.00 

• [..t/III Iltnn 200 cub[c Inchc" [ n cRJ)lIclty. 
• Capacity 200 cubic I ncl"~8 IIn(1 upward. 
o CHp"clly 200 cubic Inches lind less IIlIID r.oo cubic IDclleo!. 
• Cllpllclty r.oo cubic Inches and 1et!8 tha n !)()() cuiJlC Inchet!. 
• CQpacl ty fIQ() cubic IDches IIDd uPWllrd. 

Sec. 348. , Ru t or ":ltl. 
2. Box rt'uts must be collected at the beginning of -to be . collected 

• f or the eDtire qUllr-
each quarter for t.he entire qua rter, but no 1011 gel'. ter. 

Ten days befol'8 the last day of each quarter postmas-
ters are required to place a bill (011 F orm 1538 or 
1538!) ben ring the date of the last dlIy of the quarter 
in each rented box. If Il box holder fni ls to renew his 
right to his box on or before the last day of !l qUllrter 
the box shall then be closed Ilnd offered for rent, and 
the mail will be placed ill the genel'al delivery. 

Sec. 349. Postmasters at all offices, even where the .mo • • t 01 ,~ 
. . . ~e lpt . Irom bo" 

box eqUIpment IS furlll shed by them, must account to rut.. 

the Auditor for the Post-Office Depllrtmcnt at the end 1l1lt~rC:I~Ddered at 
of each quarter for the box rents collected for boxes 
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assigned for that quarter, as part. of the reooipt.s of 
the office (sec sec. 257 ), and in case of retirement from 
office during a quarter the exact amount of box rents 
collected only wiH be.reported. Where different post-

Division ot 
rents. 

box masters serve in the same quarter , the di vision of the 
box rents, which are a part of the compensation of 
the officc, between them will 00 adjusted by the Audi
tor, and proper credits authorized. (See sec. 258.) 

III.-KEY DEl'OSTTS. 

Halel u to bJ de
poolh. Sec. 354. 

2. No postmaster wi1l be permiUed to expend from 
the key funds of any post-office any amount ill pay
ment of biBs demanded for keys, unless such bills con
tain an itemized statement showing the THlmbeL' and 
kind of keys for which payment is demanded. 

Payments from 
key depoaU •. 

CHAPTER 8, 

CARE OF PUBLIC FUNDS ABD PROPERTY- DEPOS· 
ITS OF SURPLUS FUNDS. 

I .-CARY. 01-' P U8LIC FUNI»! AND PnOI'ERTY. 

11" alte ,apoer ... c 
hrla.. Sec. 3157. Postmasters must carefully p reserve all 

waste paper which included dead nnd unclaimed do
mestic printed matter (sec. 674), facing slips that 
have been used (sec. G09), and nil other useless paper 

_ .... hat 

". - Hie ot. 

Include<:! and all waste twine, including remnunts of twine unfit 
rol' usc (sec. 551). As much as possible should be real
ized from this waste matter, and when practicable it 
should be sold before the expiration of t.he quarter 
and the proceeds accounted. for as postal funds. (Sec 
sees. 114 and 314 to 316.) Sales should be made in the 
neighborhood of the post.office, jf possible. ' Vaste 
paper nnd twine ca n not be sent free in the mails to a 

. purchaser, and mail bags must not be used to ·store or 
' carry it awny. 

nJspo&lllon 0 r 2. The Pos tmaster-Gcnertll Is hereby iluthorlzed to sell itS 
::'~t-oft{«~pen III wflste paper or otuerwlse dispose of the Illes of J)aper$ which 

1906. May 11. clI. hnve accumulated or may hereafter accumulate In po!Jt-offices, 
i~~ 34 Stat. L., tiutt are not needed In tue tnlll8jwtloll of current business 

and lune 110 permanent \"!l lue or historic Inte rest. and pay the 
procwds or snld sules Into the 'l' l"cnsury liS postal revenues. 



r 
6UPPJ.EMENT TO THE POSTAL LAWS AND REGULATIONS. 55 

a Whenever there shall be in any post-office an nc- lIeport or ae-___ • eumuJ llt lon ot n Je1l. 
cumulation of fi les of papers stich as are described in 
the next preceding paragraph, the postmaster shall 
report the facts to the Department for instructions. 

b. Such report shall give a general description of-abaUahow .... hat. 

each class of files referred to, in order that their char-
acter may be identified, nnd state their approximate 
"ge. It shall be accompanied hI' a SlY'cimen or sample - accompanied by 

1"- ~nmpJe, when. 
of each kind of file included in the r eport. When the 
files nre in book form, i\. leaf taken from each book 
will be considered such specimen or sample. A sepa
rate report should be made for and addressed to the 
office of the Department to the business of which the 
files relate. 

c The rel>ort shall be considered in the Department In 8tru ~tlo;..,s to . . , postmasters. 
and if it shall be determined thut the files of papers 
described are.llot needed 01" useful in the transaction of 
the current business and have no permanent vaiue or 
historic interest, the postmaster shall be instructed to 
dispose of such files in the mallner hereinafter stated. 

d. Upon receipt of instructions from the Depart- DISpoIIiUon 0 r 
file.. by POltU1U' 

ment to dispose of such files the postmaster shall make terl. 

pUblication of notice inviting proposals fOl" the pur-
c:hase of such files by posting a notice in the post-officc, 
or by advertising in a newspaper, if so authorized by 
the Department, and shaH thereupon dispose of the 
files upon the best obtainable terms so secured llnd llC-
count for the proceeds SO received in uecordanoo with 
regulations, and report the facts to the Depaliment. 
If no proposal can be secured for such liles, they shall 
be destroyed without e'""pense to the Deparbnent. 
Copy of such notice or advertisement shall be sent to 
uny historica l society or institution of lell rning within 
the State in which the post-office is located which, in 
the judgment of the postmaster, may be interested in 
the preservation of such documents. 

3. In case the instructions to the postmaster so di- _ball not ta ke 
p]lI.~e "ntll nom]· 

reet , such sale or destruction of files shall not take ,nation by po~t-om~e 
. . nspector . ..-"en. 

place untIl after the files wluch ha\'6 been described by 
the postmaster ha"6 been examined by a post-otnce in
spector and found to correspond with the specimens or 
samples submitted.to the Department. 

4. In all cases the postmaster sha ll inform the in- POIJtmuter sban 
. I f tJ d · . . I· I h iii Inform InslleCtor In spector In C large 0 Ie lstnct III W UC 1 t e post-o ce ~bBrge. 
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is sil.ll aled of the authori ty given to dispose of tho files, 
in order that files, if any, bearing upon matters under 
investigation lIlay be withheld from the effect of the 
order as long as may be ne~ssary. 

}'IIK to be reo 5. " "hen there has arisen any udion at law 01' equity 
~~~:~II ~~~~~g at, ei ther by or against the United States involving the 

postal scrYice, or any prosecution under the laws of the 
United States, the postmaster shall retain all files 
relating to the cause of action unt il otherwise in
!'>truded by the Departlllent~ 

FIlK to be reo 6. No files shall be disposed of in accordance with 
t allied, bow long, 

these provisions until they shall have been retained in 
the post-office for the length of time specified in pam,· 
grllph V, 01' in orders of instructions published in the 
Ollici nl Postal Guide and monthly supplements 
thel'eto, 

DlSI)()lltlon 
mem(lunda, o t 1, :Memornnda of the transnction of business may be 

disposed of by postmasters after retention for the peri
ods specified in the order of instructions nbo\'c 1'0-

fel'l'ed to, without the formalit.y of a report to the De
partment and instructions thereon as provided for 
the disposition of fi les. 

o..:~~e: :fndralJ!~;. 8. Files and memoranda in division headquarters of 
mill ftrvl~. the l'n ilwny mail service shall be subject to the pro

visions of this regulation, and division superintendcnts 
of the railway mail service shall make the necessa ry 
reports as to files and receive instructions thereon. 
'Vhen the disposition of files is authori7.ed, or memo
randa are to be disposed of, the division superintend
ent shall turn them over to t.he postmaster for saJe or 
other disposition, as hcrein provided. 

-.~lnClltlon. II 
to tba racter ot 
nlK and time of 
retentlon, 

FILES, 

V. The following-described files shall be retained in 
post·offices Ilnd in headquarters railwuy mail service 
for the periods herein named before they may be 
rcported to the Delltl.rtment for instructions ns to dis
position. 

C ITY J) £,LlVERY St:R\' lCE. 

CUrl'iers' daily trip reports j records of carriers' time 
tape-six yeurs. 
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TRANSl'ORTATiON Ot· ) l AU.s. 

(a) Star 1'otde8, 

:Monthly registers of urri,'uis and departures of mail 
on stUI' routes kept at terminal offices; monthly regis
Ler , intermediute office; monthly register (steambollt) 
two years. 

Notice to postmaster at special office of supply of 
such office by regular route; not.ice to post.master of 
change of base of special supply-one yeftr. 

Notice to postmaster at base of supply of the estab
lishment of special service---one yea r after discontinu
ance of special service. 

Notice to postmaster of order chunging sched ule; 
notice to postmaster of estabHshment of new post
office on route; notice to postmaster of discontlnuanC<l 
of mail route; not.ice to postmaster of instructions to 
contractor to supply offiC<l at new site; notice to post
master of change of service j not.ice to postmaster of 
change of service and change of 'schedule; notice to 
postmaster of award of contract j instructions to post
master accompanying notice of award of contract; all 
pamphlet advertisements inviting proposnls for ,serv
ice, and accompanying circul ars, and all circ,uIaI' ad
vertisements ilH;iting proposals for service----o.n~, year 
from end of contract term. 

(b) Ra-ilTo~ul 8e1·vice. 

Notice to postmaster of establishment of service; 
notice to postmaster of post-office embl'llced 011 route; 
notice to postmaster of omission of post-office from 
!'Oute; notice to railway mail service of ordCl' estuh
Iishing or changing service on rnilrond route-during 
term of service. 

Quarterly report of service; correspondence with 
postmaster relative to exchll.nge of mails by post
master; notice to postmaster of authority to pay for 
service in conneetion with weighing of the mails j 
notice to postmaster of authority to Auditor to credit 
for payment for scn'ice in connection with weighing 
of mails; letter correspondence with postmaster' re
spect.ing payment (excepting allthority to pay, which 
should be retained until otherwise direeted) and credit 
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for same for freight and cnrtage on postal <;ards, 
sbunped em'elopes, and mail equipment- t wo years. 

(c) R cgulation scrcen-wagon 8crvice. 

Request from Department for information on which 
to prepare ad"ertisemelltj notice to postmaster direct
ing attention to ,. Instru ctions to bidders," etc., as to 
equipment, requirements, etc.; notice to postmaster of . ' 
Ilwal'd of service; monthly report- foul' years. 

(d) Electric and cable car service. 

Notice to postmasttn- of establishment of service; 
notice to railway mail service of establishment of 
posta.l·car 01' closed-pouch sel'\'ice i monthly report
during term of contract. 

(e) ill ail .11W8IJC11!le1· service. 

Dircctions to postmaster to ad\'ertisc for mail
messenger servicc; notice to postm.aster of designation 
of messenger-; notice to postmllster tbat no payment 
can be made for messenger sen ·ice UeCllUse service was 
perfOl'med by other tha n mailmcsscngel'; ..instructions 
to postmaster to secure exchange of mails without 
oxpense to the Department; notice to postmaster of 
maximum rate that can be allowed for messenger 
sen -ice; notice to postmaster that messenger service 
can not be considered until authority for change of 
site of offk'O has been secured; circulars referring post· 
master to sections 1223, 120A, 1225, and 1226, Postal 
Laws and Regulations; monthly report; notice to 
postmaster of authority to employ temporary service
two yea 1'8. 

.II I AlL EQUI PMENT. 

Instructions relative to mail locks and keys ; direc
tions for opcrating through registered maillocks and 
keys ; general instructions with referenoo to mail bags
permanent.ly or until otherwise directed. 

}<'()J.U:;IGN MAILS. 

St.atements of weights of mails dispatched to for· 
oign eountri~lle yoar. 
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n .H I,\\' AY )fAU. S ER VIOE. 

Records of registered mutter handled by rnilway 
postu l clerks; regist.ry receipt cards-five years. 

Applications for leaves of absence; monthly re
ports-two yea rs. 

Inspcetion of post-omces by post-office inspectors
ouc yenr. 

REGlSTny S Y8'l'E~r. 

Registry records, such as the stubs Or counterparts of 
the registration receipts given to senders, !lnd the book 
and card receipts taken from the addresses-six years. 
All other registry records, three yea rs. 

1I0~EY-ORDER SYSTEM. 

Cash journals and cash blotters; letters of credit 
account books ; lists of internationnl orders certified 
from foreign countries ; money-order cashbooks; press 
copy books of lettel'S sent; press copies of lists of inter
national orders certified to foreign countries ; press 
copies of weekly statements ( where filing s)'stem has 
been adopted); regist.ers of lldvices received; reg isters 
of orders issued- permanently or until ot herwiso 
directed. 

Ad\'ices of intel'Oational orders payable abroad ; 
ad \·ices of paid orders (domestic and intcl'Ilationnl); 
applications for money orders (domestic and interna~ 
tionul ) ; card orders issued in Germany- four yca rs. 

Certificates of deposit on money-order accountsj re
mittance letters received from other postmasters-one 
year. 

Clearing-house sl ips ; daily reports of stations ; re
tained copies of remittance letters sent from office-
three months. 

)IEMOHA NDA. 

The following-described memoranda. of the trunsne- Memorand .. to be 
retaIned. 

tion of business, retained in post-offices llnd in head
quarters rnilway mail service, may be disposed of 
without the formality of a report and instructions 
thereon, as in t,he case of fil es, after their r etention for 
the time herein named. 
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~8~lnto.t!on 9.B 
to cho.raeter of flies 
and time of l'<lten
tl on. 

C ITY DELIV~:RY S~:IlVIC~, 

Curriers' route di rectory-five years after htst entry_ 
Special-deli,'cry recOl'ds-thrC(l years_ 
Record of letters returned by carriers-two years 

after lllst entry, 
ClIrriers' change·of-address CR rds---one year, 

Trip reports ; transfer clerks' reports-five years. 
Records of Ill'rivuls und departures of clerks-three 

years. 
Receipts for photographic commissions; records of 

unworked mail; pouch records; da ily reports of chief 
clerks ; mail shorbtge notices-two years. 

Reports of su bstitutes cmployed-one year. 

IU:Gl STRY 8 Y S'J'E:\L 

Used registercd·package envelopes find used package 
jackets, when they arc known to be empty; wrappers 
with registered-package envelopes pasted thereon; and 
used regi stered-package tag ell\'elopes---one year, 

}'INANqJ. 

Postal funds remittance letters received from other 
postmRsters-folir yea rs. 

CL ,\ SSI ~'l CA TI ON -St:CON D-CI,,\ ss :\1 A T I'ER. 

Newspaper und l>Cl'iodica l stub books; books of 
stubs of receipts of money paid on account of third 
and fourth class matter mai led without postage stamps 
affixed-foul' years, 

R ORAI,-J)EI.IVERY S t:RVICt:, 

Rural cRrriers' trip report':; j rural carriers' reports 
of muil handled-two years, 

10. The time of retention of nil fil es Ilnd memomnda 
not specified herein will be determi ned by the Depart
ment on request of the postma"ster, 
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II.- TEMPORARY DEPOSI TS I N BANKS. 

Sec 359 Any postmaster may at his own risk and ' SPfflal deposito III . . ) State or oilier Mllb. 

expense, place any public funds and property in his rla:.t pOstmn W'" 
custody in any State or private bank located in the 
town , city, or county in which the postmaster resides, 
for safe-keeping j that is to say, such funds and prop- t;;!~~~';" trJJ: 6Imn. 
erty may be kept in a receptacle under the depositing 
postmaster's exclusive control, and the receptacle 
placed in a safe-deposit vault of such bank, or other-
wise intrusted to it for sa fe-keeping, at the risk and 
expense of the depositing postmaster. Under no cir- ba~~~ to be used br 

cumstances may such funds or proper ty speeially de-
posited in any bank for safe-keeping be used by the 
bank or become It part of its assets, or be mingled with 
its regubr deposits. Nothing in this section shall be 
so construed as to affect the claim of any postmaster to 
ere,dit or reimbursement on account of loss l'CSulting 
from burglary, fire, or other unavoidable casualty. 

2. All postmasters are required to make remlla r Regular remll· 
0- l a llC<) " ba l l be 

remittances to their designated depositaries, as pro- mllde. 

vided by sections 302 to 370. 

CHAP'rER 9. 

POSTMASTERS' ACCOUN'!'S, DISBURSEMENTS, AND 
RETURNS. 

I.- RECOROS ANO ACCOUNTS .. \T POST-On-wES. 

Sec. 372. BK<)rdt .t "",.t
olllet •• 

4. Postmasters must charge themselves in their qual'- cb!,~lm~t~e~Bs:i~:! 
terly accounts with the difference between the value In ire l~ qUl rlerl y acooutlls wltb .. ex-
stated on the Department invoice of stamped envelopes cella" IIIIles. 

and newspaper wrappers and the amount received 
from their sale. The difference arises by the sale of 
envelopes and wrappers singly or in odd lots . . For 
example: If 1,000 2-cent stamped envelopes, invoiced 
at $21.20, lIre sold for $23, charge $1.80 as " excess.') 

Sec. 375. Postal &etOlito &f 
·&lIen '" Int . Iff-

- dl The amount colleeted in money"' postaDP on o. d . n. tllird • 0 - d .. _ . 

identical pieces of third and fourth class matter (com- tle'.:r~i~B~n Iden-
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bined) mailed 
sec. 4831.) 

without post.age stJunps Illlixed. ( See 

Sec. 376. B""""",, .1Id ~I 
_lit at ""eel .r 
'".rllI tll"
-I>08ta~ on 

el. The amount collected in money as postage on 
kI"," , identical pieces of third and fourth cluss matter (com

bined) mailed without postage stamps affixed. (See 
sec.4831·) 

tical pleees, 

r ., roll of dn", Sec. 381. 
at ~ .d ad _".d . . . 
~Ia •• 11 __ , 4. 1Vhen a substitute IS employed to be paid from 
- wh"," 8ubl!UtUU. ' 
I~ paid from lapsed the lapsed salary of an absent clerk, the quarterly pay 
sala ry, II sh h· d h ro must" ow t e time served an t e amounts re-

Sa". ln or 
('VJ'ten. , 

ceived by both the regular clerk and the substitute; 
each must sign the pay roll, tho substitute im~ediately 
below the regular clerk. If the regular clerk is absent 
the entire quarter, that Iact must be shown and also 
that no pa.yment. hus been made to him. 

lellu Sec. 382. 
I'aymellt or sub- 4. " ' hen a substitute is emplo)'ed in plaeo of a car

Btltu t""" 
- In plac", of car· I' ier absent without I'")' he should be paid at the rute 
l'l",r ab8(!nt without ' 
pay, of salury of the absent carrier. The qunrterly pay roll 

must show the t.ime sen 'cd nnd the amou nts received 
by both the regular cnrrier and the substitute; each 
must sign the pay roll, the substitute iminediutely be
low the regu lar carner, If the regular calTier is absent 
the entire quarter, that fact must be shown and also 

-III plaCil ot car· thnt. no payment has been made to him, A substitute 
rler abs",n t wltb, ., 
pay, who serves III the place of a carrier absent With pay 

should sign the substitute 'pay roli, FOl'm No, 1.50l!, 
which should also show the name of the regular car
rieI', the pel'iod of his absence, and the reason therefor. 

NOTE.- Sce Bee, 2S8J, [t8.r, 5. for statutory autoorlty tor rate 
of j)ll.Y ot IWlt8t1tutes Cor carriers nfrer Juue 30, 1001. 

III.- DISllURS1:llKN'J'S 81.' POSTMASTERS AS DIsnURSDW 

On'JC£RS--PA};'XENT OF RAILWAY POSTAL CLERKS, 

ETC • 

... :·~I~I::, ofotM::11- Sec. 385. The salaries of officers of tne railwa.y mlioil 
"·r ... 11 IUdu. service, rai lway posta l clerks, acting railway postlll 

clerks, and substitutes will be paid by the designated 
disbursing postmasters upon aut.hority and i nstruc
tions from the Second Assistant Post.master·Genera1. 
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10. Postmasters at. ~t.-offices whel'e railway postal 1'1I)'lDeota to u b-
I ' --. s tltll tes. 

clerks are paid are hereby authorized and instructed 
to pay the substitutes employed in cases where railway 

. postal clerks are granted leaves of absence without pay, 
upon receipt of proper notice from the division super
intendent, railway mail service, that the substitutes 
are entitled to such compensation for periods not to 
exC(!cd those for which the leaves are grantcd. Tho 
substitutes so employed are to be paid , for service 
actually performed, at the rate of $800 per annum, or 
at the same rate as the regular clerk if the pay of the 
lutter is less than $800 per annum. 

Sec. 388. Acting clerks are employed temporarily to ht!":l:lt~.d , ..... 11. 

mect the exigencies of Ule service or in place of clerks 
absent with pay, and no payment is to be made to an par.ment or act· 

o I 0 °fi I 0 f - S d,n£c erk, . acting c erk Without speci e aut lorlty rom the econ 
Assistant Postmaster-General , and then only for such 
service as shall ha ve been performed, as shown by a 
monthly certificate from the division soperintendent, 
railway mail service, 8,nd in no case shall payment 
be made for a longer period than that authorized by 
the Second Assistant Postmaster-General. The vouch- Vouchers tor. 

crs taken from such acting clerk must be on a separa~l! 
form (Form 15(3), and forwarded di~ct to the 
Auditor for the Post-Office Depart.ment, with the au-
thority for making payment noted thereon, in order 
that the necessary credit may be given. 'There the 
acting clerk is serving during the absence of a regular 
clerk with pay, on account of injury received while OIl 

duty, the voucher should be taken on Form 1563A. 
" There the acting clerk is serving during the absence 
of a regulur clerk on annual leave with pay, the 
voncher should be taken on special pay-roll Form No. 
1546V. The names of acting clerks should never be 
put on the ~gular pay roll. 

2. Sub~titutes are employed vice regular clerks ab- Paymen tll to I"b-stltutell, how lD ade. 
sent from duty without pay. Payments to substitutes 
should be shown on the ~gular clerks' pay roll and 
following the name of the clerk for whom the substi-
tute serves. If the regular clerk is absent the entire 
quarter, that fact must be shown and also that no 
payment has been mude to him. . 
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VI.-REPORTS OF S TAMrED PArER RECEIVED, SoLD, AND 

ON HAND, AND P OSTAGE CoLLECTEJ) ON S ECOND,CLASS 

MATTER AND ON j\iA'IT},R Ot" TilE TUIRO AND FOU1l:TII 

CLASSES j\iAILED W ITHOUT P OSTAGE STA:UPS AFnXEJ). 

Rfport of JO_tare Sec. 408t . Postmasters at whose offiees identical 
co l1.ded 011 t II I r 4 
u d 10.,111, dl .. ... 1· pieces of third and fourth cltlss matter are mailed 
lu " lIl1oat poIla,' . • I ' , 
II . .. ,.. without postage stamps affi:"ed, as pl'Ovldc( In section 

483t, must promptly, aftcr thc close of cach fiscal year 
(Juno 30), send to tho Third Assistant Postmaster
Gencral n sworn statement on Form 3606 showing the 
names of all pab'ons who ha"e made use of the privi
lege at their ofllces, the numbers of their permits, the 
number of pieces of each class of matter mailed by 
each, the amount of postage collected in money thereon, 
and the total amount collected 011 each class durin'g 
the ycar. 

" , 



'l'I'l'LE THREE, 

MAIL MJ\.rl'1'EIt. 

CHAPTER 1. 

l'OMESTIC MAIL MATTER ; CLASSIFICATION AND RATES OF 
POSTAGE, 

II.- M A'l'Tlm Ot ' Til }'; FIIlST CI.,\ 8S 

Sea. 416. The address side of a postal card issued by Po!!al u rd" 

the Post-Office Department must not bear any writing h .. t~Dntl'!.gd~ r"~t!t~ 
. or pl'jnting other than the name and address of the ~ lde ot. 

addressee and such ordinary index mark as the sender 
may em ploy to identify the correspondent. 

S 418 P ' t 'I' d (" t d ") ' I'rl, a t ~ ... 11· eo. . rlVfl e mal mg car s poo cnr S In Ing tnd. (" r oil 

the domestic ma ils must conform to the following C.rdA ") . 

conditions: 
a. A " post ca~'d " must be an unfolded piece of card- - size. 

"board not exceeding!) by 14 (!1!utimeters (approxi
mately 3J'tr by 5,\ inches) nor' less thllll 7 by 10 centi
meters (approximately 2i by 4 inches) , as shown by 
the diagram on the next puge. 

b. It must ill fonn and in the quality and weight of ;;.~o ~.~g·bt.qu allt 1. 

pa per be substantia lly like the Government postal 
card. 

c. It Illay be of Ilily color not intenerillg with a legi- -COlor. 

blo addrefis and postmark. 
(l. I t ITJIlY or mny not, lit t.ho option of the sender, - lndlclR. 

bear neal' the top of the faoo the words" Post Card." 
e. The fncc of t.he card ma y be divided by a ver t.ical r;:IV~~~~~g:t ,/:c3 

l ine; the left half to be used' for a message, etc., but addl-.!6\I. 
that to the right fot· the address on ly. 

f. Very thin sheets of paper may be attached to the ;;t~!~~!S . may b ~ 
card, and then only on cond ition that they completely 
ndhero thereto. Stich sheets may bea r both writing 
~nd pr int ing. 

770,(-()7-' 



66 SUPPLEMENT TO THE POSTAL LAWS AND REGULATIONS. 

~ • • , 
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ii 
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~ 
" • • 

M aximum IIDd minimum 6Jzfl of prlvale maUlDg cards. 

;:;.agvflrl~~~f:i.t'l.o~: .'1. Advertisements fin d illnstmtions may appear on 
may IIppe .. r, .... here. the back of the card and on the left half of the fn(.'C. 
;:;;;~raen:~ 1:6~b~ec b~ 2: Cn rds without covel' conform ing to the fo rc
wbere. going conditions ure transmissible in the domes-

tic mnils (including the possessions of the Uni k>d 
States) and to Cuba, Canndll , Mexico, the Republic of 
Panama, and the Uni ted Stutes postnl . agency nt 
Shunghn i, Chinn, at the poslllge rate of 1 ccnt euch. 
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3. When ])ost cards 3re p"parcd b)' printers and - w b II! 11 pre P'lred tor asle by prin t. 
sta tioners for sale, it is desirable that they bear in the ers and sta tioner .. 

upper right-hand corner of the f ace an oblong dia-
gram containing the words " Place postage stamp 
hero," and at the bottom of the space to the right of 
the vertical dividing line the words" This space for 
the address.." 

4. Cu rds which do not conform to the conditions -rates ot POBtage 
• on tho@e "dllch do 

prcscriood by these regulatIOns are, when sent in the no t conform. 

mails, chargeable with pootage ftccording to the char-
acter of the message--a t the letter rate, if wholly 
01" pa rtly in writing, 01' at the third-class rate if en-
tirely in print. 

5. Cards bearing particles of glass, metal, mica, -omamentM with 
. gla8s, etc., ex· 

sand, tinsel, or other similnr substances, nre unmall - eluded, u,*pt. 

able, except when inclosed in envelopes. 
Sec. 418t . Post ca rds bearing a written messtl.ge Pod md, ~o .. 

upon the left half of the front, the right hal f being re- ::!~~:t~o. t~. ~~~r~ 
scn 'ed fClr the address and postmark and otherwise natlonl • • IIs. 

con forming to the provisions of the Rome convention, 
when mailed in foreign countries and fully prepaid 
by postage stamps, shall be delivered to addressees in 
the United States without additional charge for post-
nge, such cards, when fully p repaid by postage stamps 
at the rate applicable to post cards, shall be admitted 
to the internationa l mail of this country and t.rea ted 
as post cards. 

Sec. 422. 501dl~n', .. !lo ... ·, 
. nd .ul.u ' Idt ~n. 

2. Letters S(!nt by soldiers, sailors, and marines III - how mat t ed. 

the United States ser vice, located in the U nited Stales 
or any of its possessions, addressed to places in the 
United Sta tes or any of i ts possessions, when indorsed 
!, Soldier 's letter," " Sailor's letter," or "!-farine's let-
ter ," as the case may be, and s.igned the~ndel', either 
with facsimile hnnd stamp or in wr iting, with his 
officia l designation, by a field or staff officer , post or 
deta chment comnmndel', to whose command the soldier 
belongs, or by a SUi-geOil or chaplain at a hospita l 
where he mny be; and in the navy nnd mnrine service 
by any commissioned officer attached to the vcssel, or 
officer commanding a hospital or detachment ashore, 
may be dispatched to destination without prepnymcnt 
of postage, and only the single rate of postage slall be 
collected on deli\'cry. 
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I'ue e<'InlJ mit· Sec. 452. 
Itt •• ,\ nl~' 0 11 0«- ., 
oa,I-cI ... matter at 2. PubllcatlOns of the second class,· one copy t.o each 
I~Uer-c. rrl ~r otlltH. l b·... ·d· . I I I 
-<:one copy t o IIC' actua su scrll.1O;lr l'eSI mg m t Ie county w lere t ie 
tuaI6ubscrll>er. 'I· I I . t d hi · I d lind be delL\'~red, sumo are pnntec , III W ) O e or III par, an pu IS Ie , 

how. shall go free t.hrough the mu ils Ilnd be delivered free 
by rural carriers; but the same shall not be delivered 
fL'om post-offices having city deli\'ery unless postage 
is puid thereon at the rute of 1 cent a pound. 

X._ " TIt.\I'I'ING :\~ u EX,\)rtN'ATION 0 1" St:cmw - CI.ASS 

.Af ,\1-n:I!, 
WrapJlI II': u d folJ· Sec. 464, 

11111 or publluUO • • , "I d··d II Id d . f >'1·· . 
dt, U. II IVI ua y ft( rcs.'OC copies 0 a puu IcatlOn 111-

COllies to ODe lid· . iii. 
dreu, In olle pack- tended fo!' subSCribers at the same post-o ce must, If 
"g" or saCk, ' there are more than five , be seclII'ely wrapped or hed 

P rlhhd nI~tler, 

What may be In· 
closed With. 

in one package or, if the quantit.y warrants it, placed 
in separate sacks and add ressed to such oflice. 

Sec. 474, 
+. There may be inclosed wit.h third-class matter 

without changing the classification thcreof a single 
visit ing or business card, n single printed order blank, 
or a single printed combina tion ordcr blank and coin 
ca rd with envelope bearing return address, or a. si ngle 
posta l card bearing l'etUl'n address. 

X III. A,-~L\1'n:1t OF 'I'm, 'l'IIIR!) AX!) FOUIITU 

C L,\SSES. 

",llIllIr •• tte r Sec. 483i- Under such regulatlons fiS the Postmaster-Gen
" It oat Ilamps I f-
bed. erul nl:ly est"nl,)llslJ for tlJe eo\lI.!CtiOIi or tlJe luwful r CI'Cllue 

Ch,l91o/lio. AlI' St;~: aml for facilitating tlJe hr.ndllng or s uch mutter in the malis, It 
I.., HO. shall IJ.e lawful to n(:cept for h'unsm lsslon in the Jllalls quanti· 

Identical pieces ties or Ilot less than two thOllsa nd Identlcnl pieces of third or or third and 
fourth cla88 milt- COIIl'lIl cI,,!>s matter wllllout posttlge stamps nfllxed : Provided, 
ter, That postage sltall be f lllly llrepald thereou, at the rate requln.'<1 

I,)y lull' tOl' n "Ingle plC(.'e of suell Iilattel', 

l 'O&tmll$ter& 10 ') P t ttl ill t d' t apply tor author, ..... OS mas ers a w lOse 0 Ices pa rons CSlr6 :0 
ity to receh'e 8ueh. u\'a il themselves of the pr ivilege of this section must 

apply to the Third Assistant Postmaster-General for 
authority to receive such ma il ings and instructions 3 S 

to procedure. Until snch author ity and instructions 
are received no postmaster shull receive third or fourth 
class matter fo1' mai li ng without stamps affixed, 

AppllcaUon for 3, ])ersous desir in." the I))'ivile."c of mailing thiru or prlvlJege, 
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fourth class matter without postage stamps affixed ~ 
under the provisions of this section, must make appli
cation therefor to the postmaster, who will, ufter he 
has been properly authorized as provided in t.he fore
going paragraph, issue a pel'mit on Form 3601, which 
shall contain the regulations, so far as t.hey affect the 
sender of such matter, and those regulations must in 
every case be strictly complied with 01' the postmaster 
must refuse to so receive the mutter in the ma ils, 

4. In the upper riO'ht-hand corner of the bee o r Piece to Bho", 
t:> On 118 race, wha t. 

address side of tbe envelope, wrapper, address lubel, or 
tag of each separately addressed piece of such mattel' 
must be pri nted n. statement showing the amount of 
postage paid on the picce, the word '" Paid," and the 
name of the post,office and Stnte where mailed, fol-
lowed by the permit number, in the form and in the 
size of type prescr ibed in the permit (Form 3601) . 

5. E ach mailing must contain not less than 2,000 co:t~~~ ,::~~l!~~ "t~ 
identical pieces, and must be accompanied with a state- tha n :),000 pieces. 

ment on Form 36(}2, signed by the sender, showing the 
permit IlIlmbCl', the class of maUer, the tobl number 
of pieces in a mailing, and the exact weight of a single 
piece. P ostage on the entire quantit.y must be paid in T'ostagc to b t 

money at the t ime the matter is p resented nt the post - ~a;~lnl: mOney at 

office. 
6. A receipt (Form 3603 for third-class ma ttcr , 0 1' I'ollt muter , ba ll 

F 360- f f 1 1 ) f 1 'I' hllne reee lpt. 
j orm I or ourt l-e ass mattcr or cae I mal lllg 

must be issued by the postmaster to the sender, This' 
receipt mllst show the class of matter mailed, the totnl 
number of pieces in the mailing, the weight of :l single 
piece, the amount of postage paid on a single piece, ,the 
total amount paid, and the permit number. 

7. At the close of eaeh qua rter the postmaster must Quarterly Btate, 
. ment to Auditor. 

send to the Auditor for the Post-Office Department, 
together with the quarterly postal account, a sworn 
statement showing the names of all pah'olls of his 
office who have mai led third or fOl1rth class matter dur-
ing the quarter under the provisions of t.his section, and 
the total amount of postage paid in money thereon by 
each patron and total amount collected. This state-
ment must he on Form 3G04 (blue paper) , if the post-
office 00 of the . first, second, or third class, and on 
Form 3605 (white paper ) , If it be of the fourth class, 
and the total nmOllllt sho" '1} in this statement must be 
charged in the qua rt.erly postal account. 
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T ~~lI.rt~1ll1:8~,at,.~ 8. Promptly after the close of each fiscal ycu r (June 
l'ostlll8.8ler - G to n - 30) U,. postmaster will send to t he Third Assistant • 
eral. 

Postmaster-General on F orm 3606 a statement which 
shal! show the number of permit s issued) the total num
ber of pieces of eueh class of matter mailed) and the 
total amount of postage collected on each clu.ss. 

XIV.- PnOVISloNS ArPLICAut.E TO T in: SEVEnAL 
C ' ,ASSf:8 0 .. · MAlT. i.\fATTt:ll. 

" ... ,aJ.e.t t r Sec. 485. 
P01llall'e 0_ rduud 2. That thIrd and fourth class mall IlInUer ghall not be reo .... o.d. third. ud 
fo~rth ~l ... ... Uu. mailed to sender uutlJ the proper post nge Ims I.lceu f ully pre-

Undelivere d . 
mall mlltter. Ilald on the same; P roVIded, T hat In nil cases when uudell\"-
rh.lQfi:oo,M8~rSta~: eroo llIall matter of the tblrd and fourth class Is of oln'lous 
L., 1176, \'Il.lue, tbe ;;ender, If knowu, slHl Il be gh'en the ollllOrtunlty of 

Ilrepaylng t be return postage or ncccptl ng de ll very to hllllself 
o r upon his order, at the ollloo whore It Is held. Upoll the ray
ment ot one cent postugo for each card notloo glvcn him, under 
such rcgula tions as t1~ PostUlnster·Gellcrnl llIal' Ill-e8Crll.le. 

Offnhar,;u o. Sec. 486, Whonercr it shall I>c s hown to the sntts!actlon ot 
1II·1~o5·ttM·. r. 3, tbc· Postmllstcr-General tila t nny postagc Is paid 011 any mn II 
eh. 1480, 33 Stal'matter for which sen' Ice Is not rendered. or Is collected In 
1.. , 101>1. 

excess of the lawful rate, he lIlay. In his dl!ICrc tion, nutborlze 
the postmaster at tbe oflloo whe re 1)Ilid to refund the proper 

_ mBy l>e refunded. llmount out of t ile t:lOStll l r eceipts iu tile IlOS8eSslon of the 
IlOstmuster. 

Aprlleallon f or 2 . All applicat.ions for refunds under the provisions 
refund. of this sect.ion must be addressed to the Third Assist

nut P ostmaster -General, accompanied ",iUl II fu ll state
ment of the facts, and, when possible, the envelope or 
wrapper in which the matter was mailed. Postmasters 
ha\'e no authority to make refuuds unt.il instructed by 
the Department. 

Payment lind reo 3. U l>Oll receipt of instructions to make a refund !l <:elp t. 
I>ostmaster will pay the amount. authorized out of the 
pos.tn l receipts in his }:M)SSCssion) and will requi re the 
person to whom the payment is made to give a receipt 
therefor in dupl ica te on Form 3533, which will accom
puny the Department's instructions. The" origi nal " 
receipt must be promptly sent t.o the Third Assistant 
P ostmastel'-Generai ; the" dllplicute " must be retained 
in the post-office fil es, 
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4. Credit for the amount~ of the refund wilt be ,C,'",edlt to be 
c a m • 

e1aimed by the postmaster in the quarterly postAl AC

count, 011 R blank line Ilet\t tho bottom of page 3. 
See pur. 4, sec. 492. IlS to procedure In cases where the 

addl"{'s"~Je objects to tbe payment or postage due. 

Sec. 488. Uail matter of the first class addressed for X.Uu I" ,,"1~" 
• • • limit or .. ~IIJ. t 11 

dchyery III foreIgn countncs other than Canada, :Mes: - loaJlI.iluble 

ieD, and Cuba (to which domestic regulations apply), 
and mail matter of the second class prepaid at either c]a~~~t nnd Beoond 

tlw regular or trnnsient rate addressed to points in 
the United States and in countries to which the domes-
tic regu lations apply, will be accepted for mailing 
regnrdlcss of the weight thereof. 

XVII.- MA'l'TF.R LiABI.E TO DAMM;Y. Tat: M AILS 01{ 

I NJURE THE PERSON- PREPARATION AND P ACKUW 

WHEIlE ADXISSIBLt: , 

Sec, 494, Intoxicating liquors (nrdent, vinous, spir- LlqRld. , ex pio . 
, ~I.". 'Ie.. I. I~ ... 

ituous, or malt) , poisons, explosh'e or inflnmmabJ(lIll.n., 
articles, li1'e Ot' dead (and not. stuffed) anima ls and fld~~t~~,Dot to be 

rept iles (except as prescribed in soc. 496), guano, or 
!Illy nrticlc exhaling Ii bad odol', must not under any 
circumstances be admitted to tho mails. 

2, But liquids, not ardent, vinous, Spil'ituous, or malt-,,'hllt m IlJ' he 
( - I 1- 1 f I - - I admitted, Iln ho .. ·. mc m mg Slimp es 0 a tar or commulllon wille USC( 
in church senrices), and not liable to explosion or 
spontrlneous <.'ombustion or ignition by shock or j ill', 

and not inflammable ( such as kCl"Osenc oil, JHlphthn, 
benzine, tuq>e.ntine, and other liquids of like char-
acter ), fruits or vegetable matter liable to deeomposi -
t ion, com b honey, soft soa p, pastes or confections, oi nt-
ments, snl\'es, and articles of si milar consistency, may 
be ndmitted to the mails for trnllsmission in the domes-
tic mails whell inclosed in packages in conformity WitJl 
the condi.tions preSCl'ibed in section 41)6. 

See 8e('\!. 5.:."9 uud G39 as to Uqu lds, e.q»!9Sh'eI!. LotC. , In !or· 
('lglI l ila II!>. 

Sec. 496. Prtplratlo. l o r 
, ml mn l!' or .. tIde. 

7. Queen bees and tbetr attendunt bees, Lhe "AlL«tru+ othmold lI, ble 10 
. . " I- - h d h ... ~ ... n., rtf:, han lady buxl,' and othe.r H'e msects ~.' eua dressed to Queen ~8, lu-

I S f A -I "~, h- D e l se<:t$, to S~retary tIe (lcrctary 0 , grlCU lure li t ns mgtoll, . " niH of Agriculture. 
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to directors of agricultural experiment coileges, and 
_ dried Ins c C t 6 (l!·ied inseets und dried reptiles may be scnt in the 
Bnd dried reptllea. "1 1 t ( d· . t· II . mIll S W Jell so pu lip us 0 ron er It prac 1C3 y Jmpos-

sible that. the package shall be broken in transit, or 
that person,; handling the same be injured, or the mail 
bags or their contents soi led. (See pnragraph 1 of 
this sectioll.) 

I{evoll'cl'll. 9. Pistols or revolvel'S may be sent in the mails, but 
the postmaster at the mailing office shall carefuUy 
examine Such packnges, and shall recei"e them only 
when sure they nre harmless. 

Proprietary ae- 12. Proprietary art icles of merchandise not in 
tlcles of mercban· . 
Illse. themselves unmailable (see sees. 480 and 4Vi), such as 

fancy sonps, tobacco, pills, tablets, or other prepam
tions such as lire uscd by the medicIII and pharmaceu
tica l professions, put up in fixed quantities by the 
manufactu rer, for sale by himself and otherS', which 
may be sealed in such manner ns to properly protect 
the articles but to allow examination of such pllckagc 
in its simplest mercanti le form, will be accepted fOl' 

.mailing : Provided, That poisonous artiCles, or art icles 
containing poison, and not unmailable (see sees, 480 
und 407), shall be accepted for mniling ollly whell the 
package bC:ll'S the label or super:-:icription of the Illnl1ll

facturer of 01' dealer in the article mailed. 

XIX,- Loss}:s OF ANI) DAJ,IMa; TO M.·\lI, J'HA'I'TJ::It

Co)ll'l,AIXTS. 

I,~"u of mall Sec. 505. 
", .. tI .. , or (omplaloh 
rel.Un I ~" relo. . 4;. P ostmasters wi ll ref l'llil1 from addressing i n-

InqUiries regllrd · . . ( (t (1 fl' · 1 . (1 Pl ·1 · 
Ing lo~~"" hi tbe qUines 0 pos mas ers or pos II 0 lC1(1 S lJl Ie H Ip-
l'blllpplue.. . d· 1 11 d 1 ·ft· d . 1 

D1rut •• lllome-to 
of lon tl forblddn. 

pmos regal' lIlg t Ie II ege oss, l"l lIlg, amage, ( C-

lay, wrong delivery, or improper treatment by postal 
cmployees of any article of mail matter, registel'Cd or 
ordinnry. This shnli includc all cases in which it is 
necessary to trace such mn il mattcr to deter mine 
whether the snme has been delivered or not. Tho nec
essary inqu iries on these subject s will be made by the 
office of the chief inspector, and postmasters wi ll 
report to that. office inquiries or complaints of this 
character on Form 1510. 

Sec. 505!, Postmasters and othel' postal employees 
llre forbidden to make settlements directly wi th losers 
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on account of the loss, depredation, delay, wrong de
livery, or other mistreatment of. mail matter, either 
before report is made to the chief inspectol' in ac
cordance with section 505, or after such report and 
pending t.he determination by the chief inspector of 
the responsibility for slIch loss or irregulnrity. 

2. Concealment of n depredation upon or loss of Coneealment 0 t 
10lllI, etc., a delln-

mail matter , or any attempt to make a d irect settle- (Juency. 

mcnt with the loser for the same, will be treated as a 
serious delinquency. 

CHAPTER 2. 

FREE MATTER IN THE MAILS. 

I.~~L\'r-l'E II TO DE FRANKED. 

Sec. 5 09. The VIce-PresIdent, )lcmbers nnu. lIembel's-cicd Olllelai eo r r e · 
or nnd J)elegntes and Delcg,ltes-clect to Congress alliin have the ~~~aCoa~t
prt,' lIcgc of scudlng tree through tlie mails, and undcr tbelr 1004, Agrll 28, 
frank , nny Jllall Illtlttcr to any Go,'ernmcnt omclnl or to any i~; iIr,!)' 3 Stat. 
pc r!;()n, correspoudence, not cxceetllng tour ounces In weight, 
upon ofticinl or dCJlartlllental business. 

2. Letters which exceed four ounces in weight to l..ettel1l I!lu:ee<llng tour OUD'"'<lII In 
be entitled to free transmission must in every case be welgbt to Govern, meut oreclal!, 
addressed, upon official business, to a Government of-
ficia l, whose title must ba given in t.ho superscription 
of the letter, either with 01' without. his namo. The 
term " any Government ollicial " includes only officers 
of the United States, ScnatOl'S, Members, and DeJe-
gates in Congress. 

3. Where letters to other than Government officials, lIO~tt:~1 t'o ... rr~: 
weighing over four ounces, are mailed without postago ment oredols. 

thereon , they will be held for postage and treated in 
accordanoo with the provisions of section 571, the sume 
as other fil'St-cla ss mattcr deposited in a post-office 
without any prepllymcnt of postage. 

Sec. 510. All mfll l matter eal'rled by post to Lucretia R. Spedal vuh of 
fraaklas pl'h ll .S •• 

Garfield, widow of tlie late James A. Garflelll, or sent by ber, I.uere!!a It Gar, 
under liel· written i1.utogrnlJll s lgnil.ture, will be conveyed free field . 
of IlOshlge during ber Iluturnl life. Cb.lr~A2 S~· L .. ~: 

2. All lllull mntter sent by post by Ida S. llcKlnley, widow 
of tlie late William McKinley, under hCl' written uutogrnph Ida S. MeK!nl~~ 

1902. Jan. __ , 
slgnuture, will be conveyed free or postage during hel' liatu~n l ch. t, 32 Stat. I.. , 
l!fe. 1237. 
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All<1ress 8 I on I) 
Buffielent. 3. No s ignature or mark is necessary to the free car

riage of mail maHer addressed to the first of the nlxwe
named persons. The address is sufficient. 

lo>.~ro:t~~1t~~·r:!:~~st Sec. 511i. It s hall be unlawful tor uny person entltle.:l 
li)OO.June 26, eh. under too Inw to the use of a frank to lend such trank or 

~~~?, 3~ Sint. L., perm it Its use by nny committee. organ izat ion, or nssocllltioll, 
or permit Its usc by Hlly person for too benefi t or use of :my 
committee, org:llllz.a.t1on. or associa tion: Provided, '.flint this 
prol'liIion s lmli !lot llilply to Il lly collillllUee composed of Mem
bers of Collgress. 

rI.- Ok'Fleur, MA'T'fER. 

P~ .. ItJ prlrn.~, Sec. 5 131' No arUcle. p:leknge, or otOer mntter, ell:cept post-
1,lmlte d to 

strictly moll mot. nge stumps, stamped eln'elopes, news]mper wruppers, pastn l 
fer. curds, nll(\ Intern ll l-rel'cnue stllmps, s h all be at'lmlUed to the 
Ch.l!lf5640, J3~eSt~~: malls under a penulty privilege 11 n ]~ss snch nrtlele.llucknge, or 
L., 471. other mutter, excq>t llost llge stallll)$., 8tuWl~ ellvelopes, newt'-

puper wruPI:.ers. postal C!lrds, nnd illter llni,re\"euue stumps, 
wou ld be clltltlcd to admlsslou to the muils uuder laws requlr
lug paymeut of postage. 

Y.-READING A[\Ti".ER l'Oft TIll, BLIN D. 

D()Ok., lIamp.ld.. S 518' tI~_. for the bUad. ee. "2"' Books, pmllphlets, and oilier reading matter In 
1(104. Aj5" :!7, r!llscd ch!l l'ucters tOI' the use of the blind, whether prepared 

l~: :Nft 2
, Stat. by hand o r printed, III si ngle volu mes not exeeedtng ten 

- requll'f!meotl to pounds In \l""eight, or In packages !lot excee<llllg {our pOllnd.~ 
\>(! entitled to . 
trnD8mlulon. In weight, and contmnlng 110 advertlslng Of" other matter 

wb3ten~r, unsenled, und when sellt by public Instltutlons {or 
the blind, or by uny public Jlbrnrles, as a loan to bUild remlers. 
or when returned bl' the Intter to such Institutions or I)ubllc 
libraries. sbnl! be trll llswitted hI the United Stntes mnlls trflt~ 

of ])QSblge, und under sucll regulations ns the Postmaste r
General Illny ll]·escribe. 

- muatoofC<MIhln 2 R d' It' ' --~ I f I a d 'fertillngo>r _ ca lng rna er 1Il ral~ Cloracters or tle use. 
other matter. of the blind, to be entitled to transmission in the mai ls 

hee of postage, IllUst not contain any advertising or 
-must be sent by other matter whatever Rod must in Qvery case be sent 
or returned to pub- , 
lie library o r In- by or r etur ned to a public library Qr public inst,itu-8tltUUOU tor 1>1Ind. - . 

lion for the blind. 
;-m]~r;.tn he a~ut :e~ 3. " Then mailed by a public libmry 01' public insH· 
tllmed by I> I I 0 d tutioll for the blind, the matter m ust be sent as u loan 
real1et. 

to a blind rcader. ' Vhcn mailed for return to a public 
libl'!ll',V or public institution for the blind, t.he sender 
must be a blind reader. 

-ho" ",·upped. 4. The matter must be wrapped so tllat i t may he 
easi ly examined. 
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5. No package is to weigh more than four pounds, - weigh t . 

except in case of a single volume and it must not ex-
ceed ten pounds in weight. 

6. On the upper left-hand corner of the envelope or _uperscrlptlo ll. 

wrapper containing the matter the name and address 
of the sender mllst appear, and on the upper right-
hand corner the word" Free 11 Over the words" Read-
ing matter for the blind." 

NOTE.-Lctters written In point print or rnlsed characters 
used by t be blind are not Ineiuded In tbe reading matter 
entltled, under the provisions or tbls section, to tree trall.8mls· 
slon In tbe millis. (Sec sec. 47:5.) 

CHAPTER 3. 

FOREIGN IlAn IlATTER ; CLASSIFICATION AND 
RATES OF POSTAGE. 

II.- ExCllANot; OF 1.1.\1L8 BETWEEN CoONTRIl::.S FORM

ING ] )OSTAL UNlON AND w]'rU CoUN1.'R1£S O UTSlI)E 

UNION. 

Coutrle. _ot la _ 
Sec. 523. Poslall;aloll ro..,bed 

2 All 'I .... I U' d S tll rulfll IlI hr.e · . mal matter orlglllatmg III t Ie lllte tates dl l rr. 

for transmission to officers and members of the crew of Mall msHer for t ra .umlij810n 10 
Yessels of war of the United States stationed abroad, :~l~. frow war .-es" 

and aU mail malter ori~inating with officers and mem-
bers of the crew of such vessels, and designed for tl'1lns-
mission to persons in the United States, shall be ad-
mitted to the sealed sacks forwarded to such yessets 
from post-offices in the United States, or from such 

• vessels to sueh post-offices, and be subject to the United 
States classification, conditions, and rates of postage. 

III.-CLASSIFIC.\TIOX OF MM_L M ,\'M'EI! IN POSTAL 

Ul'.-!OX AND R ATUI O}' POSTAOF.. 

Sec. 631, X.lel ud p.r· 
me_t of IHlst.,e. 

a. For letters, fixe cents for each half ounce 0 [ ' fmc- ---on [(lite .... 
tion thereof if prepaid , except that letters originating 
in New Zealand and prepaid by postage stamps at the 
rate of one penny (or two cents) for each ha lf ounce will 
be delivered to addressees in the United States wit-hout 
surcharge or the collection of additiona l postage. Let-
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tel'S originating in the United States addressed for de
Jivery in New Zeal;lnd must be prepaid at the postllgo 
rate of five cents pC!' half ounce, pending the reduction 
of Jetter postage rutes authorized by the U ni versul 
Posta l Convention, effective October 1, 1V07. 

IV.-CLASSI.FICATlON 01' lLUL lL\,M'ER BF.TWEEN 

UXl1'EI) S T AT ES, C ,\N,\OA, CUII,\, ,\:Xl) i\h:X ICO, XXD 

RA'n:s Ot' POSTMa" 

lI~II. "·lth rn~m.. Sec. 5341. Domestic postage tIltes, conditions, and 
-classlHed and ad- I '6' I II I ' I 'I d' h mUled as domestlc C aSSI ClitIOn s HI app y to ar tie es mal e III t _ e 
ma!!~. United States addressed for delivery at any place in 

Sealed packagea 
prohibited. 

- exception. 

the Hepu blic of Panama, and arLicles mniled in 
Panama addressed for deliyery at any place in the 
Uni ted Stn tes al'(~ subject to the Panaman domest.ic 
postage rates, conditions, and classification. 

2. Articles other than letters in theil' usual and ordi
nary form must not be closed against inspection, but 
must be so wrapped or inclosed t.hnt they may be read
ily :1Ilt! thoroughly examined by postmas"ters and cus
toms officers; except tlHlt unsealed packages which 
contain, iii sealed recep tacles, articles which can not 
be sufely trflllsmitted in unsealed receptacles may be 
flJmitted to the mails, pro\'idcd the contents of the 
closed receptacles nre plainly visible, or are precisely 
stilted on the CO\'cr of each closed receptacle, lind that 
the packnge is so wrapped th;t the outer cover cnu bc 
easi ly ope'hed. 

T.ctl~r~ 101>e dis- 3. Letters must be d ispatched cven if tlley do not. patched thougb Dot . 
prepaid. benr any postage stamps. Articles other than lettcrs 

mtlst not be dispatched unless postage thcreon is paid 
tit Icast in part. Prepaymcnt of postage upon any 

I'rCI)oyrnent I n article mailed in the United States cun 1,- effected Unlle<1!itate s' , "'" 
starnl'S only. only by means of the United Stat.es postage stamps. 
tl cf~~rt-p~ ld ar_ 4. Each short-paid article will be marked by the 

dispatching exchange IJost-otlice wit.h the leHer "T" 
and the amount of postage due, The amount so indi
cated , and only that nmount, will be collected of ad
dl'essees upon thc delivery of the articlc. 

Undellf e r II hie 5 Fully 1''''P'lid " request" letters if undeliverable 
' ul1y .ptepRld "re· .' '. . '. ' 
~~~8:d .. If!:f!~.ond \"111 be retumed dnect III accordance With the )"C

quest; and fu lly prepnid " ca rd" letters, if undeli ver
able, will be returned direct at the expiration of thirty 
dnys. 
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V I.-UXMAIL:I.BLEMA.I..l.ER. 

Sec. !S38. lIlU~r ... ladmllt t d 
. 10 l'ooiai U ul o u 

b. P r inted matter , commercIal pa pers, and samples III l ils. 

of mcrchandise which contain any letter 01' man u-
script note having tho chnrnctor of un nctuu l and per-
sona l correspondence. 

CHAPTER 5. 

TREATMENT OF DOMESTIC MAIL MATTER AT POST
OFFICES OF MAILING AND AT POST-OFFICES IN 
TRANSIT. 

I.- RECEIPT OF 1IL\,l"n:n AT ~fAIUNG OFFICES. 

Sec. 566. All mail matter, except that of the second All .. In matlu 

I '1 d b bl' I d ' I oillu I b ... _oDd· C ass m:u c y 1)\\ IS leI'S an news agents Wit lOut d ... m.ll~d ... UlIo. ~ 

t fl' d d 'd " l' f tt f I damps amud 10 be S !Imps II lxe 1 lin I eIl Ica pieces 0 rna or 0 ~ Ie (t(nlllllr ktd. 

third !lnd fou rth cl!lsses without postage stamps affixed 
mailed under the provisions of sect ion 483;t, deposited 
in !Illy post-ollicc for mailing must be!l l' on the address 
side a postmark gil'ing Il!l me of post-oHice, name or 
:lbbreviatioll of the State, and, on first-class ma tter, the 
date of dispatch, and hour thereof if the office be sup-
plied with nn hour-dat ing sta mp. All classes of con e-
spondence addressed to foreign countries must be 
impresscd at the ma iling office with a stamp indicating 
the ofiice of origin and date of posting. No offices arc 
exempt f rom the requ irements of this section. 

III.-MA"ITl:n NOT TO BE D'Sl'ATCUEO ,\ N O UNlfAtLABJ.E 

AL\"ITl:R ,\T MAIU NO O t"FICES. 

Sec. 571. UIIII.ld or !1I •• m· 
. . .Intl, paid "'attu. 

4. " Then the addressee of unpaid or insuffiCIently 
paid matter has been notified of the amount of postage 
due thereon, such matter will be held not longer than -Uma or boldlng. 
two weeks, unless tho office of address be so remoto from 
the office of ma iling tha~ the postage conld not be 
recei\'ed from the addr(lSSCQ withi n t hat time, in ,,,hich 
case tho mllttel' will IJc held not longer than fOtl r 
weeks; except that six "'ccks may be allowed for the-eJ:cepUon. 
llotice to be di spatched and returned betwccn any post. 
office in the Terr itory of H awa ii !Ind any other United 



78 SUPPLEMENT TO THE POS:rAL LAWS AND REGUL..-\'IION S. 

States post-office outside the Territories of Hawaii 
lind Alaska, and ninety days for such service between 
flny post-office in the Territory of Alaska and any 
oUler United States post-office not in t.he same Terri-

-treatment If ad· t011" If within the prescr ibed time the requir1:!d post~ 
d ~"$ee pa y6 pos l . . • • 
age. age IS recen'ed, stamps of the value thereof wIll be 

affixed to the matter in snch manner as to coyer a. part 
of the words " Held for postage" nnd the matter will 
be dispatched. 

CHAP'l'ER G. 

TREATMENT OF DOMESTIC MAIL JrIATTER AT 
RECEIVING POST·OFFICES. 

IV.-FoRWAllDIXO oJo'lIAIL MA'I"n ; ll. 

For ... nll.~ or •• 11 Sec. 627. 
lII·ll~~i matte ~ ad. 2. All mail matter, what<~"er its class, addressed to 
dres~ed 10 penone . I U' d S '( 'il 'li In United Stales persons III t Ie IlIte tates serYlce CIY ,ml tary, or 
IIllrvlce. naval), serving in Ule United States or any of its pos-

Uu ,,' baus. 
- by firm. 

sessions, or en route to or from the United States 01' 

nny of its possessions, whose change of address is 
caused by officia l orders, sha ll be transmitted as rap
idly as possible until it reaches the addressee ; the 
actual location of the addressee for the time being 
shall be considered as the origina l destination of the 
piece of mail tntltter; such transmission shaH not be 
considered ti S "forwarding" in t.he sense in which 
t.hat word is used in the postal servicel and no addi
tional postage shall be requ ired therefor. To insure 
pl'Ompt delivery mail matter sent to persons in the 
United States service should include in the nddress tho 
complete designation of the organiznt ion, company and 
regiment, vessel, or other branch of the service to 
which the addressee belongs, and the postage thel'eou 
should be fu lly preptlid. 

V.-DELl\·I-:RY OJ,' 1tLUI, MXl'HR. 

Sec. 638. 
3. A firm renting a box: mny havo placed therein: 

(1) All maU matter addressed to its name. (2) :Mail 
nddres-<;cd to any of its officinl employees. (3) By t.he 
consent of ti ll the members of u firm any member 
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thereof may hu\.email addressed to himself or mem
bers of his family deposited)n t.he box assigned t.o its 
use. 

VII.- RETultx AXD DISI'OSAL O~· UNCLAlllrBO lIIxITEIl. 

Sec. 675. Undeliverable matt.er of the seeond, third, llt t .. u of othn 
th .. Inl""I" 1 •• t

aud fourth classes may be returned, but only after the It!. 

postage for such return shall have been paid. The rate 
of postage for the return of matter of the third and - rale or poIIla.!:e. 
fourth classes is the same as that chargeable when it 
was first mailed j but t.he rate for the return of matter 
of the second class is one cent for every fotlr ounces or 
fraction thereof. 

2. " "hen postage shall have been furn ished for the Stamps 10 be at. 
r etu rn of mutter us herein provided, the postmaster Q:led and cD nceled. 
must affix t he necessary stamps to cach separately ad-
dressed piece, cancel the stamps, make the necessary 
change in addl·ess, und pl"Omptly return the matter. 

3. No more notices of nondelivery of third or fourth lIaHcr of ob,·IOtl8 
class matter than are actually necessary should be sent. ~~~Yrl~a.cnder 10 00 

'Whcn there are several pieces of undeliverable third or 
fourth class matter of obvious value, from the SMlle 
sender, one notice on Form 3540 may be used to cover 
us many of snch pieces as praetieflble, and the form 
should be suitably ultered with the pen to show that 
it is for a bulk Jlumber of pieces, the names and ad· - on demaud, "'-'\la' 

dresses on which are not to be given unless demanded j rnte notl~~ llenl. 
but when demanded, a separate notice must be fur-
nished for each piece and postage therefor be collected 
accordingly as provided in paragraph 2. " 'hen the _ ... :I th,kawal a t 

d . If 1 1 1 . d b om~e ol~ddret& sen er hunse , or t ll'OUg 1 some person aut 101'lZe y 
him, upon receipt of a. bulk noti ce, el~cts to withdra w 
such matter fl'om the ma ils at the office of addl'css, all 
pieces covered by such notice must be withdrawn at the 
snme time. Such pieces may not be distributed umong 
severnl persons. 

NOTE.-There Is 110 pro\'ISlon or law by wbleh tile sender ot 
undeliverable secoud-chlSil mutter Uiay wltbdraw It In tbls man· 
uer Crom the malls at tile omce or address. 

4, Under the foregoing provisions, undeli,'erable-at Cree·dellvery 
matter of the third and fourth classes nddressed for Qme<!ll. 
locul delivery at the oflice of mniling must not be re-
turned to the sender by letter cu rrier, or by rU1'nl 
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delivery cn rrier, without fI new paymenL of postage on 
each p iece at the rate cha rgellble thereOn when the 
malleI' wa s originally mailed. 

n(!tu~n ot other 5. Undeliverable matter of the second, third , or 
!..!~I:;'. IInt·ellII fOUl·t h clllSS (" n ixies") received at a terminal office 
- return pOIItage f ·1 I I ks L I I . t o b e p a Id b7 rom rill wily posta c er" must uu treatc( as leI"em" 
..ett:Sell'f" era hie before provided, and as i f such oflice wero the post
:~~~ u termlnl l oflice of original Ilddress. 
- retu rn. G. If matter of the second, third, or fourth class, 
_rate of polItage f b· I . d I· -_ ., fl· tor. 0 a nons va ne, l"ell11l l1l5 un e 1\'en .. 'U at Il post-o ICC, 

Undeliverable I ·11 .fy I d ·f I · dd L mll. lt~r ot obvlou. t Ie postmllster WI !loti t Ie sen er I liS a ross I.ItJ 

b:1~~'ld~oW 101110 to known, and hold such matter not. longer t ha n t.wo 
weeks, unless the office of mailing be so remote iL'om 
the office of address that a response could not bo 
r eceived f L'om the sender within .that t ime, in which 
cnse the mallet' will be held not exceeding fOUl" weeks ; 
except thnt s ix weeks tUny be nllowed f or the notice 
(cnrd F or m 3540) to be dispatched and returned be
t ween UIlY post-office in the Ten 'ito)'y of Hawaii and 
any other Uni ted States post-oflice outside the TelTi
tories of Hnwaii nnd Alaska, and ninety d llYs fo), such 
sen' ice betwccn nny post-offi ce in the Terl'iwry of 
Ai:1Sk:l and any other United Stntes posl-ot!ice not in 
the slime TelTitory. 

See sec. 48.1 tlS to s t:l.tute reqUil'lng ncw postllge:; 8CC8. 571 
nnd (ii2 ns to retum of matter to sellder berore d lspatcll 
wileN:! 1l0Stflge Is U1mtlld, or tbe matter Is rnl8dlrccted. without 
))flyment of Ilew j'lostnge; sec, 627, note, tlS to sending local 
matter redirected to new address wltbout new l)()9tage, 



'rI'fLE FOUR . 

FREE·DELIVEltY SERYICE. 

CHAPTER 1. 

DIVISION OF CITY DELIVERY. 

II.- Lwrn:n Bo:o:.s. 
S'C 720 Chtu alta~~ .d Ie 

o • I.Un bo~ .... 
2. Mailing chutes and receiving boxes rna)' be 1)laced MaltIng c1JUtOOI 

'lind reecl"ln,o: 
subject to tho approvlll of the pos tmaster, in publicb,o~8 rn, lI.y IJ . 

buildings, railroad stations, hotels of not less than five 
stories in height, business or office bui lding.=> of not less 
than fOlll' stol'jes in height, and npartmcnt hOllscs com
prising not less than fifty residential apartments. 
Bui ldings in which receiv ing boxes tiro or shall be 
located shall be open to the genenl l public, without 
restriction, at all times dHl'ing th e hours prescribed 
for mail collecti ons, in order t.o afford access t.o such 
receiving boxes fOl' the deposit of mail matter therein. 

P a~"", W ICr • . 

3. No receiving box with which a mailing chute is_In the building. 

connected sha ll be placed more than fifty feet from the where. 

main en trance of t he building in which located; and if 
in t.ho judgment of the postmaster the efficient handling 
of tho mails requi res thc placing of such box nean~r to 
sHch entrance it shall be so placed, :lnd at such poin t as 
he mil)' direct. No ~cciving box shall be pl aced else-
where than on the ground floor of 1I1l)' building. 

4. Every mail ing chute shall be made wholly of Coo' trucUOD Qt 

meta l nnd glass, nnd so constructed thltt nI l portions of cbDt~S . 
its interior may 00 easily ~ached by post.al authorities, 
but not by other persons. It shall extend in a continu-
ously vertical li ne from the point of beginn ing t.o the 
receiving box, and be so placed as to be convcniently 
accessible throughout its entire length. In no case 

77(H-(l7---6 81 
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shall a mailing chute Lo placed behi nd all eleva lor 
screen 0]' part.it,ion , or run th!'ough any part 01 a lmild , 
ing to wh ich the pllbli c is denied Ilccess, At. least 
tlu"eC-10urths of the front of the ch ute in each slory 
shn l1 be of plate glass, not less thu n one- fou rth of an 
inch in t.hickncs.o;; whem exposed, and thc metal part.'> of 
the chute shall be of silch weight nnd chnnlCt.or as to 
inSlln~ rigidit.y , SlIfely, lind du rubi l it.y. The openings 
of own')' ch ute shall be of s\leh fm'lll and dimensions 
ns to pJ'el'ent tbe 'J'eOepUon of bulky parcels or news
papers, such as mny crowd or clog the chute. Such 
openings sha ll be provided with ~me sui ta ble device 
by menns of which they Illay be opened and closed by 
postul uut-hor ities, but not by othel' peL'SOns, The 
legelld "U_ S: Ma il " slutll be plainly inscribed upon 
chutes at C\'el")' mail opening, 

Materia] to be 5, Slich reoei \,jnghoxes shall be const.ructed of mctnl 
U6<'<1. 

l)Jme,,,loDI 
cbutes. 

of sufficient weight and sll ch ch:l m ctcr as to inSUI'e sc
cu..citJy and rigidity., and be pl'Ovjd~d with .door'S open
ing upon side binges .,OCUI'ed by rivets. The cubic con-
tents of each such .box sha ll be determined .by .the post

o t Iluster. The fioor.of the interior of the box, or cushion 
if one be used, shall be level wjth t.he tlu'CShold of the 
door; and the bottoUl of the door shull be in no ease 
Jess thUll thil'ty inches from the floor .level of the 
building, The wstunce from the cxterior of the bot,. 
tom of llie bo¥: (including 1111 ornamentation) to the 
·floor level of the builditlg shaH be not less tbfUl twen.t.y 
inci}es, and ihis Spll.(''e shall be entirely open and unob-

B o :<e 8 , ho,,·s{,l' u cted. E \'Cl'l' SJleb !'ecei" iIHl' box shall be 1)1'0-
eqtolpped ,pod ar- , -c 
nuged. vided with tHl ~ltLst ic cushion , y ielding bottom, 01' de · 

!fleeting del'.ioe, 'C.ffec.ti n .lly 1.0 preH~lt injury to rnlLii 
J]latte.r descending through tiw dUlte. S uch boxes 
'Sh all be SO .ul'l'8.ngoo tJla.t tl)C mail collector may pla.co 
a s.dclwl or' other' rQC('.ptucle in convenient position 
under the bottom of tile dOOl' whell makingeoUecl.ions · 
and bo IJ I'Ol'ided \\'jt,b suit-uble means of aJt.ac.LUng and 

- how lU ll rk<'<l. 

holding the satchel 101' other l"'l:~pt.cle in posihioll . 
Reoeil'ing boxes shall be distinciJ.v and leg.ibJy marked 
l; U. S. Mail Letter Box," and shall CIIch be supplied 
wi tlh a stroet iettcl'-box lock. 

Obatru et loDB -G. Any oost.ruct.ion in a m:tiling chl lte must he nt 
In ~hu t es to be ' 
r epo r ted t o p08t. 01100 ~'el)OI',ted io the postmnstcr, '''00 shaH pl'OmptJy 
lllllat.er. 

A c t Io n t o bem.ak e.»n iJlspecLion of the ooute, If he fuld slIch ob
tnkeD by ])OSlma~. 
tcr tilCl'WD. st r uct.ion to have rcsulted from misuse 01' abuse of tllO 
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chute, he .shull so notify the proprietor or lessee of t he 
building in which tlle sa me is located , and may, in his 
discl'Ctioll close the mail openings and di scontinue col
locLions froll1 such chute until satisfied that pl'oper 
caro wi ll be excl'cised ill its future use and in the use 
of the receiving box con nected thel'Cwit.h. Upon so 
discontinuing collections the postmnster shull attach t{) 
the chute, ut the scvemlmail or)eninb'S, llOtices of stich 
d isoonlilluunce. Should auy pilrt of such chute or re
ceiving box be found by the postmuster to be not in 
conformit.y witll these. regulntioJls, or to ha\'(} be
come defective, he shull close the mail openings therein 
and discontinue oolll.'Ctions therefrom, and shall not 
resume s tich collections until such mailing chute and 
receiving box shull have been mad e fully t.o meet 
tl\e requ il'Cments of these regulations. All re pairs, nel>alr~. 

cha nges, a nd ulterations to mailing chutcs and reed\"-
ing boxes shall 00 made by Rnd at the expense of the 
owner or lessee of t.he building in whicll they arc sit-
uated , undcr the supervision and subject to the ap-
I)['oval of the postmastel'. 

7, Every muiling cllllte and reeeiving box shall 00 Mallin .... ~ h II! e and rc<:elvl lll\' 00% 
inspected by a representuti\'e of ille postmn;;:ter at least to 00 lll$pe<:-led. 
once in each year j lind such clcnning and repairing 
as shall 00 directed by Ow postmaster shall 00 then 
done, under his snpervision, by and at the expense of 
the propriet.or or lessee of Ule building in whi ch such 
mailing chute and receiving box are situnted. 

8. MailinO' chut es und.receiv ing boxes lire intended -tor nnt·~la8B 
'" matter ouly. 

for the reception or deposit of JUail lDlltter of the first 
class, and must llot be oUlerw1se so used as to reduce 
their efficiency for th is purpose or to retard the hand-
ling of such fil"St-class mutter. 

9. Authority t.o pel'mit the instullation of mailing ~ 1 811'~ th orIlY to I,, · 

chutes and receiving boxes confonning to these regu-
lations is vested exclusively in the postmas ter. To him 
shnll be submitted the cpntract and specifications fm' 
any proposed chut.e and box, with a plan of the build-
ing showing the contemplnted location therein of the 
whole of such chute and of the box connected there-
with. If tIle postmaster approve stich contract and 
specifications, and the loca tion proposed, he shall in-
dorse h is npprovnl upon such contra ct (lnd make report 
of his action to the Post-Ofllce Departmellt. 
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Prop('rty or the 10. Mailing chutes and receiving boxes shall ba con-
UnUM Stat e,s ·· 1 d h f l U· 1 S h when, Sl( ere t e property 0 t \e IHte( taWs w enever 

and so long as collections of mtlil matter are made 
therefrom, and shall be and remain under the exclu
sive custody and control of the postmaster until such 
collections al·e d iscontinued by his direction. 

Contract to COD- 11. Every mai l-chute cont ract sha ll contain nn ex
lain waiver by 
patent~_ plicit waiver by the owner 0'· owners of patents is-

Bond ot 
nltr, 

sued and to be issued upon the chute lind receiving 
box, or either of them, covered by such contrllct , nnd 
lIpon any device or devices connected therewith, of all 
claims against the United States and its officers and 
agents on account of the use or employment of such 
chute and box and such device Ol' devices, and sha ll 
also contain n full warranty by the company or person 
proposing to erect such chute lind receiving box aga inst 
claims on account of infringements of the patents of 
others. Before commencing collections of mai ls the 
postmaster shall also require such person or company 
to file with h im a waiver of all claims of every na me 

!Ddem· and nature al·ising unde,· the contract, with a bond in 
such form a nd with such penalty as shall be pre
scr ibed by the Postmaster -Generu l, conditioned that 
the obligor and his or its sureties sha ll and will pro
tect and indemnify the United Sta tes from any and 
all such cla ims, accompan ied by a wr itten notice from 
such person or company that t hey have no claim of 
any kind against such mailing chuto and recciv:ing 
box or either of them, 

\V her e erected 
under lease. 12. WllCre mailing ch utes and receiving boxes !\rc 

erected under lease, the postmaster is authorized to 
sign an agreement, indorsed on thc back of the con
tract, between the proprietor Ol' lessee of the building 
and the person or company (m~cting sllch chutes and 
boxes, providing that if the lessors of such chutes and 
boxes shall request the discontinuunce of mail collec
t ions therefl·om and the returp of the ma iling appara
tus to them, the postmaster will , after due notice to 
such propl"ietor Ol· lessee, discontinue snch collections, 
remove the Jock from the receivi ng box, and permit 

lnrorma tlon 
to chute'!, 

the removal.of the mailing apparatus by said lessors. 
as 13. P ri nted cards, proped y frumed and glazed and 

giving information as to the use of ma iling chutes and 
coHec- receiving boxes and the hours of collection therefrom, 

shall be attached at each mail opening, and every 

lI ours of 
tion. 
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chu te and receiving box shall be furni shed with It suit
able and convenient gIll zed frame for such curds. 

14. Tht..>se regulntions shall be I)rinled on the back n ... ",ulatlons to 
l>ewnlc pllrt ot 

and become n part of e\'ery contract hereafter entered C(lntrll~ l. 

into between manufllctnrcrs or owners of mai ling 
chutes and receiving boxes for the erection and usc 
of such chutes and bO'Xcs and the proprietor or les.'>C<l 
of· the building in which they are located. 

IJI.-L~:rn;n G\lllU t:RS AND SUIJSTITUn : CAllIn.:IlS. 

Sec. 735. 

:>;OTt:.-f';re 111H. 2. ~C<:. 24:l, :IS to rd(>w;c (I'om Sll rClys lll\) allu 
:l]JJ)l'ol'ul of new bond. 

IV.-U;o.; n'QIDls O~· CAHlll I::W •• 

Sec. 738. 

FIo nd. of l e tter 
nrrltno. 

Carrltn 10 1)'0-
tld t l~e1r , .. !for m>. 

2. No postmaster, assistant postmllster, superintend- to E~J~10J~:"'6 n~.:'t! 
eut of delivery, assistant superintendent of delivery, tor manufactu rers. 

clerk, lette" cilrricr, or other employC9 at any post-
ofilce shall act fl S agent or collector for any indi vidua l 
or firm engaged in the manufacture or sale of lettcr 
carriers' uniforms ai' lilly portion thereof. 

3. l>ostmast.crs or em pJovees de.'Jignated by them for Dlstrlbutloll 0 r 
'J UIlI!orn!3. 

t.he purpose, will receivo and distribute to the letter 
t:a rriers and substitutes for ,,,hom they are int.ended 
uniform goods shippcd singly 0 1' in bulk by manuftlc-
turers to their offices or to the sblt ions thercof, tlud will 
keep a record of such deii\'eries. 

V.-Pt::II~'OR~ I AXC.; O F S .:RVICE. 

Sec. 743. Mar", of a1'Hr.~~. 

4. Postmnslers may ""in addition to the leave of ab- -witbout paJ', 

sence wilh pay provided by law, grant It leave of 
absence without pfly to It carrier in cnse of ill nes.<;t dis-
ability received in the ser vice, OL' othel' Ul'brcnt neces-
sity, such leave not to exceed thirty consecutive days or 
sixty days in anyone ca lendar year. An application 
fOl' a Jeave of absence t.o covel' n longer period of time 
must be made to the Fi rst Assistant Postmaster-Gen-
eml, Div ision of City Deli \'ery, and must clearly state 
thc reason thercfOl'. 

Sec. 745, 
4. Subst.itute letter carriers wili be pnid-
a, One doll nr per nnn um, payable quartedy. 

Em plo)'mut • a d 
,.,1t1ea t of .ubstl· 
l utes. 

CQrnpen$lltiOIl ot 
bul>stltutc~. 



"S6 SUPPLEMENT TO THE POST,\L L ,o\WS AND REGULATIONS, 

b, At the rate of $GOO per annum, when 5e1"\'i ng in 
place of ciu"l'iel's gl'anted annU;ll lea vc with pay. 

c. The pro l'Rta salary of carriers absent 'Without 
pay, 

d. The pro rata su lary of carriers gnlnl:ed lcuve with 
pay in ordel' that they may 5Cr\'e as members of local 
civil-se.rvice examining boards, us witnesses for tile 
Government. in United States cOlll'ls, or as membel's of 
tho Un ited Sblt.es militia of the Dish'j et of Columbia, 

Non:,-SOO 8eC. 300+ tOI' anthorit~' for lell\'e wlthont pay; 
sec. 288+ for stAtutory authority Cor l'ate of ]lay ufter June 30. 
1007. 

SPECIAL-DELIVERY SERVI CE, 

I.-GENERAI. PROnSIONS, 

!Ian .. aU~r bea,.. See. 762. 
I_! sp.eclal . deUn~, ... 'Ii' d it 'I n_. "t "d---' d . ' a "'pI , ... .., rom an . a . er u y .... "'" n le eeu UIl ....... lUI 5e\'eu. 

]ll 0 7 , ' M a r, 2 wben In addition to the stawlJoS required to trausmlt any letter 
(l'ul}!1c, No, 220). or l)Ilckagc of m,11I nmtter tbrougb the malls l!Jere SIUlll be 
-bearing 10 cenU!' 
w<;Irlh (If addltlonal Ilttnched to the cnvelope or covcrlng teu cents' \\'ortll or onli· 

~~ltbTY :t:~~B~ nnry staulJ)s of filly denomination, with the words" s pecial 
.. specIal dell .. er.!'," (iellvcry" or their cql1lva}eut written or printed on the eu· 

Ihle U . p~lal, 
dtU.tr, ...u.,.-. 

,'e lope I)r oolf'e riJlg, undct' such regulations :\8 the P<l8tmtultcr· 
Genel'fl l mal' prescribe. the 8Il.Id l)I1ckage Willi be h:.J.udled, 
transmitted, and delivered In nil rCSI)CCts liS though It oore a 
regulation" spcclul-<lel1ver)'" stmlll). 

lL- R,\n: ON" Sp.:cur ... ·DEI.1Vl-:RY 'MA''-ER , .. x u SPECIAL

D.;LIVJ: RY STA:'IPS, 

Sec. 769, 
NOT.t:,-'l'he following 19 a description of the s pecill.l ·(Jeli,'ery 

stump of current Issue. senel> of 1902 : 
This stamp Is of linc cugradng I't(;-tllngnlar In form, thirteen· 

slxtC('ntlls by OIlC lind se,'en·slrteelltlls lncbelil in dlmc ns ions , 
The oolor of this stuull) Is hlue. Us design J8 as f ollows; At 
thl) ·I.OI) Is II IlCUI'S' pnllel, upon whlcll are the words" Unlled 
Stll.tea of Amcrlcn" III white, S\I\I!)()I'ted on clUler eud by 
Jlul.(.'d columns, at tile base of cnc!J of which Is thc numerlll 
.. JO" In wblte sUl'l'ounded by nn aCHnthus scroll, On the left 
of Ule luner 81)1100 Is Ule figure of n lJI)CCllI l-dellvery lO(!S8enger 
boy Oll a bicycle, riulng townrd the right On the right, hI ' 
cloSt.'I1 In an acnnt!Jus scroll, appear Ule wol"ds .. Secures 1m· 
lIledlnt.e delh'ery at any United Stutes l)OSt-<lttlee." Directly 
OI'C!' the wo)'dlug Is II. rlbbou, which IIrcbeg ol'cr thc lIeful of tbe 
messenger boy, contaIning the words In small capltn\ lette~ 
.. SerIes 1002" and in Inrge C1lp1l1l\ letters " SIteClnl ))cllvery," 
Tn II Jl1Jllel OJ) Ute right half of the base of the stamp nre the 
W01'dS .. T cn Cent s, " 
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Sec. 774. CnrellRl" of 'P&-
. .. rial·dellTer, ~t~ 'n",. 

3. Umt.cd States speclH l-del1\'ery st:llnps attached to St ... mps atache<! 

articles mailed abroad and con tain ed in mails for the ~hro'!."J.lcl e8 mailed 

United States shall be canceled in the sea post-office 
or the Unit.ed Stales exchange post-otlice which .opens 
the ma ils and distributes the a rticles f.he rein contained. 
In case said stamps were canceled in the fOl'eign mai l-
ing office, the arlicles shall never theless be delivered 
by special mesf;cngel'. 

V,-S"t:C1A L J ""STUU(''TION"S .'011 OTHt:lt TI-IA-X Fltt:t:

Dt:LI\' Ell\- O.·.·ICES. 

Sec. 782. Spulll dellrtr, at 
other th.. free· 

2. To provide for the Ilayment of su('h l)Crsons as may be dell,uJ 011'1."". 
employed for this service. the postmaster at lilly oll\ce deslg- to:' I~! Y .Ereo~I~lg1 
Iwted by section three of this lid [23 Stilt. L., 3S8] ~ hllil keep persons employed. 
II record of the number of letters reccl\'ed at 811ch office IJcnrlng ch?Of~, M3~ r St.} 
Inlc h ~ poclll l.lde[[very] I>tnlnp, whIch number lIhnll C()r l't..'f!I){)nd L., 1I7ri, 

wltb the number entered In !be receIpt books heretofore specl-
tied. und li t the end of ench month be may PIlY to such person 
or IlCrsons employed 1\ jjum 1iOt exeeedlng eighty per ccnhlm 
of the (,l (.'C vlllue of 1111 slIch stumps !"<:ceh'oo nnd rK '()rded 
(lu ring that month : 1'rov ldc(/, ' Ti1nt nothing III thl~ act shall 
Int.e r fe re wH h the l)rOLllpt (lellvery ot lettel'!! liS DO .... prol'lded 
1),\' Inw or regullltlouH of the Po~t.()ffjce Dellllrtment. 

(So Itluch of t he !lote reg:lrd llll; Ilmltntlon of COlll l)CIISlltlOII 
following sec. 182, 1'. r~. Ilnt! H., Is IlI llde obsole te by t he aoove 
Ilro\' lslon. ) 

Sec, 789. 
P ostmaste r;;: • • • at the cud ot eRch month may pllY to I'.fmnt or "' t.· 

such persoll or l )Crsons employed [as messenb'ers] Il slim not .U!lU. 
I ' I I t I t II 

I S85. MRr. 3. eh. 
exCC\..'(llng e ghty per centum 0 leH(,C "Il lie 0 a such :142, ::3 $t"I . I .,. 
[~llCCi;11 .. d e lll·erl'1 stamps [on Ibe mutter] re<--el\"eu Il nd roc'Orded :l$~'!\o:I. M" r. :I. 

(lUI'jng thnt mouth. 100fI. 92 St~t, 1. .. 
i 1175. 

(So much of the Hole regll rdllig limltntJo.n of colllIlCliMtion 
followIng HeC. 181). P. r •. aud n ., Is Ullldc oi.lsolete Ily the noove 
prOI' is ioll. ) 
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TITLE FIVE. 

Jt.EGIS1'Jt.Y SYS'fEM. 

CHAP1'EIl 1. 

REGISTRATION OF DOMESTIC MAIL MATTER. 

1,l ml lal " . .. U 10 
'HI5ht. 0' olllcial 

J.- GENt:U,\L PRonslONs. 

See. 802. 
~~~~;'nppll eabl'" to:> 3. Letters or parcels relat.i ng exclusively to official 
official motter or business of the Uni ted StMes Civ il Scrviee Comllliselldl Service Com-
mission. sioH, " ' ashington , D. C., and Ilddressed thereto, when 

H<SlotH,d·p ., k· 
"S< u.d~pn. 

presented for mai ling by members of local boa rds o f 
examiners of the Commission locnted per manently in 
the \'arions cit ies, shall be accepted by postmasters, 
who wi ll place them under thei r regular official pen
alty ('uv:elopes or lnbels and in t heir official capacity 
register them f ree, ns from the postmaster to the 
Un ited S lates Civil Ser \' icc Commis.':i iOIl. 

If desired, an infol'mail'cceipt sha ll be given by the 
postmaster to the ofllcial froUl whom the matter is 
received. 

IT.- Pm:I' lIR,\TlON ANO DISPATCH O t· R EGISTEHt:D 

.M.4.TTt:H. 

Sec. 818. 
2. The registered letter 0 1' parcel with regist ry bill 

Ilnd registry l:elurn receipt must be placed together 
in the registered-package envelope, addressed to the 
same post-office as t.he letter or parcel. All domestic 
l'egistclocU letters or parcels which nre to go by the 
Sllme mni i to the Sfl llIe post-office shou ld , if practicable: 
be inclosed in the sa me registered-package envelope 
and be entel'ed upon the S;l me g nly cu rd or sheet regis
try bill. T he WHne of t.he county should be included 
in the address on the registered-package e!1velope, ex
cept when for one of the larger offices. After the 
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contents are placed in the registered-package envelope - how usOO. 

it 'must be plainly postmarked so that the postmark 
wi ll appeHr partly upon t.he upper Rap of Lhe envelope 
and partly upon the lower Rnp. The number of t.he 
registered-package em'elope must be entcred in the 
proper place 011 the regist.ration book where sHch let-
ters and parcels as are inclosed in t.he envclopo are 
dl:lscribed. Where the specia l fo rm of mailing book When /I p e cia I 
. . totlnotmalll llg 
18 used, the numbel' of the reglstered-packnge or tu g book Is uaed. 
envelope, with a desCI"iption of contents and other par-
ticulars, shou ld be recorded therein, instead of upon 
the registration book. 

Sec. 826. Rfl!"lsttf~~ ", . Uer 
. . at omet!l o. ralh'-'1 

4. ){eglstered cases and bulky regI stered packages .... aU roul ~ •. 
of official OL' other mutter linble to iIlJ' III'Y if thrown B ulky regis tered , paekage8. 
from moving cars, must not be sent to mil way post- -;hOW to 1.oe JJenl. 

office trains that do not stop at the post-ofliccs to whi ch 
the cases and packages are add ressed when they ca n 
00 held and dispatched to rai lway post-office trains 
that do stop to make delivery of mails at thQse post-
offices. (See sec. 1553.) 

Sec. 829. DlSII.uh of ",at-

3. Postmaslers located on railroad or steambont l:lt~~.~~ ulhu, Of 

routes hnving a closed-pouch ser vice only must 1)lace On raIlroad or steamboat routC1l 
their registered mail in pouches labeled to offices at for <:losed·p 0 II e h servlC1;: oaly. 
terminals of such closed-pouch routes, or to j unct.ion 
ofiices 011 such routes connecting with railway post· --on hranch tall. 

~ffices. 'Vhere trains on branch lines of railroad have toad IIncs 10 eon· 
110:<:1101} wITh rati· 

dil'eet connection with rai lway post-office trains, reg-~;'~lfll.rst.ottlce 
istered mail may be included in direct pouches labeled 
to the railway post-office by postma st.el'S at offices lo-
ca ted Oil the branch Jines and be transferred without 
passing through the junction office, when so ordel'Cd 
by the propel' officel' of the rai lway mail service. 
' Vhere t.hcl'C is sufficient time between the arrival and -at Juncllo" ... 
departure of trains at jUllctions, I'cgiste,'Cd mai ls must 
be transferred through the junction office. Registel'Cd 
mail must pot be included in pouches that lie over at 
railway junction points. 

IV.- Rl::OISTl::ItEI) ~lA'!""Eu IN TUANSI'!" • 

. ~ P Sec. 843. Whe:1 a postmaster or mi lway postal clerk . ! oj r . .. R«flph for lIa(~. r s1 SignS [\. recclpt for a registered package, he must ca re- a,eo lu Iraa.lt. 
":.'l fully examine the package nnd indorse upon it in the 
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~ 0 n t 1\ J n spaces j>l'o\'ided tbel'cEol' the date of its rC(''ei pt. lind the 
nil me of hi s post.-ofiice and, in the elise of n ntih,'ay 
pos t.~l l clerk. his lla me Ilnd the IlfUllC ;l nd truin number 
of the l'!l ihnly post-office. H e must also cnt.el' II state
mcnt of facts over his signature whenever :l p;lckll.go 
is in bad condition. The Ilbsence of fl ma.d{ in the 

;;~~i't~~~~$ In bad space marked c, Cond ition H ",ill be deemed a certifica
t ion t.hnt the article was i ll good condition. ,"Vhen-
0 \ '01' registered packages nre received in bad condition, 
the fn ets must be stated by t.he indorsing postmaster 01' 

postal clerk on t.he package itself, UH~ package receipt, 
Ilnd othel' rccol'd s. 

vr.-DELI VEIIY 0 1' UE{;l sn:nm i\IAT"nm. 

Dell n . , of r.,I.. Sec. 858. 
t~rod mallu. • 3 Rc· d ·1 . d d f d I· h d _ Indorsed for <1<:. '. g lstCl'e mm III orse or C IVCl")' t.o t. e a -
livery to;> IIddre88e(! dl'(~ssee in 1X!I'SOn m ust be delivered to no one bu t. him In person. . , 

not even upon his wr itten order; and if it can not bo 
so delive.red, it must be returned , Ilftel' the expiration 
of the proper )lCl'iod , to sender. The wOL'd " pCI'SOnal " 
is not to be con::; tl'lled us un indorscment SO rest ricting 

_h~1I W 80 In. dei ivcl'Y, Dir(lcl.ions to daJ iveL' only to the addressoo 
51o;>rll\'d. when. cnn not be obsened when registered mail is addressed 

to the Pl"esident 01' ViOO-PI"esident. of t.he United 
States, heuds of Departments 01' B lII'Cuus of t.he Gov
el'lllllcnt, Sena tors or R epresentati\'cs in Congress, or 
to the diplomat.ic rcpm8enbt.ives of foreign govem 
ments, lind post.mll stcrs must therefore decline to ac
cept. for regist.rat.ion mail mat.ter SO addressed when 
ma rked " Deli ver only to the nddressec," or with. words 
of similar import. 

See !<Ce. (;42. I~Jatlug to delll·ery of registered JCttCI"S to 
penslonCI"l!. 

XII.-RECOllns ,' ND UEPOllTS. 

If. e d rt~l",md- Sec. 896. Regi stered-package envclopes, paper wrap
I,uhge u.e ope~. I)('J's with registered-package envelopes pasted there-
.• ,) on (with the wax sea ls and tw inc fastenings as nearly 

b J ~\ flS possi ble intact), registered-package jackets, and r registered-package tag envelopes, 1111 of wh ich have 
- to be ,-etRlned on been cmpticd of their content.s, must be retained 011 

file for one )·eor. file one year. After thei r retention for thnt period, 
they may be disposed of ill the manller directed in 
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section 357 as amended, the same as memorandil of the 
transaction of busi nes-;;. 
I <) Used IJrlCkagc cll\'elol:)Cs and I)ackao-e J··tekets 00' - t o l~ (,Mmlnco:t _.. . t:>' • befo re d is posed of. 

f ore being di sposed of should be examined t.o see that 
t h~y Il l'e wit.hout inclosures, and be so ml1tilat ed as to 
pl"C\'ent their tlSC again. 

Sec. 897. 1lq1.,lrr r _ rd •• 
. • Hel)<)r t o r a~eu · 

2. " Then the nceumulntlOn of such used registry mulfl. t lo!). 

rceords as the stubs or counterpllrts of registr!l.tioll re-
ceipts given to sunders, books, cnrds, etc., of l'Cceipts 
taken from add ressees, that have boon retaincd fm' six 
ycars, and the olhel· registry records that have been 
retained fm· t hree years, has become so great. that the 
retention of the records longer is impracticabl e, post
masters ma y report t.he mu tter to the Depal-tment 1\8 

directed in 8oct ion 357 as amended, retaining the re-
cords pending Ule receipt of instructions. 

" 1VI t ffi . I · t · · ~ · d . d n ow dls fl0se<.1 or .... len a pos·o Ice IS (I SCOn !lHh: .... 111 lila e fl up o n dlscontlnn . 
station of :mot.her post-office, all books, blanks, find aoO!! or omee. 
othcT pape rs relat. ing to the regist ry business of the 
discontiTliled post.-office must be turned o\'cr to the suc-
ceeding post.master, who will contin ue the use at that 
sta tion of such registry records, making a notation in 
(he books t.o show where the record of the discoll-
t.inued post-office stops and that of the station begins. 
T he foregoi ng applies to all stnt.ions establi shed in the 
p l ace of discontinued post-offices, including th~ on 
rural delivery routes. 

XIII.-INDE:M NIT'- .'0 11 Losr:u':'S. 

Sec. B99. • • • As II J.llIrt of sucll system of reg!i:lu·fl· hdelllMI\r for I .. ", 
t loll he {the POII tma i:lte r -Gellerll.l] may JJt"O \"ide ru lCS u ntle l· r:r .~rs~~ttl::: r t5

1 
... 

wllidt tlle sender or owners ot flMlt .d" i;S reg is ter ed mutter n~ S _ ~ sec." :\fl~G .. 
J89 • . ~ cb. wi. ch. 

Jnlly be illdc III! l itle(i t o r IOSSCS thCl"CQt In t he ma lls . lhe Indem · :\,10 : ~!) Stal. I. .. 

n lty to \.Jc pnld Ollt of I)().o;;bl i rel'e nucs, but In no casc to e xceed ti!)1·90~. AI,eU ~ I. 
onc hun(Ir«1 dolhll""S for IIny regis te red Illece. or t.he netuni t~; 1'ti~. : ~ Stat. 

"nluc t he r oof w ilen th at I ~ Jess than onc hundrod doliaN!. alHl - 1'000{maHter -Gell . 
. . e r fl. I 10 pw\"lde 

fo r which no othe r ("O ml>ellijfl t!OIl o r I·el m bur.',:cmell t to the ]0:;1'1" ru le for puyment 
1ms 1)C{!11 m lllic : l' /"Ot;i!le,l, Tha t the i'ost -O flke Dcp~l rl mCll t 0 1· (It. 

Hs r C\'cnllCS Sh :l ll 110t he I I:lblc f or t he loss of :11l ~. other 1II:li1 
l\l iltte r 0 11 flCCOlln t of Its 11 :1\'1111; been l·cgI8Iet·oo. 

2. I ndemnity shall be pnid for the value of lost Amouot of I n· . d e mnlt y whIch 
domestic fi rst-class mail matt cr not to cxceed $25 in ~h fl.1! be l'nld. 

nny one case, in uCCOI·dunee with law and the r egula -
tions of th e P ost-Office Department. (See sec. flOO. ) 
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T~ 'ODg h 
u.hugt •• 

lte):"I6te" ~d pouc b 
8en · Ict. 

Inncr ~ac!' scrv· 
i(e. 

B'·IIM·lock pouch sen·lce. 

CHAPTER 3. 

THROUGH REGISTRY SERVICE. 

I.- GF.NF.RAI, PnO\'IBIONS. 

Sec. 910. Fivo special methods are provided for the 
transmission of registered matter in pouches or sacks 
closed with special locks : 

a. The through registered pouch scrvice, for the ex
change of registered mail · between post·offices when 
hand-to-hand rceeipts can be had over the entire route. 
(See sees. 1547 nud 1551. ) 

b. The in ner I'cgistel'eci s;lck ser vice, for the ex
chungc of I"Cgistered mail in through s:\cks closed with 
rotary locks between post -offices whcrc hand-to-hand 
receipts can not be had over t.he entire route. (See 
sees. 926 t.o 92£1.) 

e. The brass· lock pouch service, for the exchange of 
registered mail in bags fastened with speeial brass 
locks between post-offices where the service is mainly 
over stil l' rOlltes ; also for the exchange of ordinnry 
through mai l when it does not interfcre with the 
proper tl"Unsuction of the registry business. (See secs, 
930 to 930.) 

illlllway post-of. d. The rnilway post-office through registered pouch 
!lee through IlOud > 
IWrvIee. scn ' ice. 

Ra ilway post ·of. Tl·l till· . t d ck tlee Innet· sa~k ~en'. e. 1e raI way pos - 0 ce Inner regis ere sa 
I~TO \)(ll'$tabJis hed, serviee. 
whcrc. 2. The last two services named are established be~ 

tween points nt one or both of which the pouches or 
sucks are made tip or received by employees of the 
rail wlIY mai l service. They 1ll"C for - registered mllt
tel' only, and in them a special form of rotary lock is 
uscd. 

Thro ugh r eitlSl r y 3. ThrouO"h rerristry exchanges must never be con-
exchllnjW to be 811. I:> b 
t ho r lud. du cted without special orders from the Third Assist· 

flnt Postmaster·Genel'al j and every unauthorized 
change in such exchanges mllst be promptly reported 
to that officel'. 

Generll l regulll ' 
tlons a pl)!Y. 4. The general regulations relating to the registry 

system will apply to through regi stry exchanges except 
whm'e otherwise modified in thi s ehapter. 

rn a~re~~r n" l ' N!\"en lle 5. Inter nal -revenue regi stered mattcr is d ispatched 
from 'Vashingtoll , D. C., under spccial instructions 
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from the Third Assisbnt Postmaster-General to cer
tain selected offices in pouches closed with rotary locks 
of t.he " T " series. These ponches are subject to the 
regulations governing the throngh registered pouch 
servIce. They must be invariably returned empty, 
with the locks attached and the labels reversed, and 
postmasters must take receipt s for them from postal 
clerks by the description furnished by tbe label and the 
serial find rot.ary numbers. Mail matter of any kind 
must not, under any circumstances, be inclosed in t.hese 
pouches, and the" T )) locks must never be used upon 
other registered pouches or sacks. 'Vhen more than 
onc of these pouches and locks are to be returned at 
one time, one pouch must be used to inclose the others, 
and u. registered pouch bill or letter of fldvice describ
ing the pouches, each by its lock numbers, must be 
inclosed with them. 

VIII.- REGISTERED PACKAGE JACKET S£IlVICI:. 

p1, Sec. 939! . For t.he purpose of facilitnt.ing the trans· R.,I. lmd. !>. ek. 
aJ'$)al:k.h. 

mission of registered matter !lnd to save the labor 
~ of making a record of separate registered packagc.<; in 

5"1 transit., registen~d-package jllcl{ets will be used whel'e 
.'; t·he amount of matter dispatched is considerable but is 

not sufficient to warrant an exchange of registered 
pOllches or sacks. 

• 

2. Registered-package jackets are to be used by rail- - when and how 

f!i f I k d h · d to be U8OO. way post-o ces, trans er cor S, an aut ol'lze post -
offices to inclose five or more separate registered pack- - what to con taI n. 

ages addressed to the same post-office or intended for 
distribution by the same post-office, railway post-office, 
or transfer clerk; but jackets must not be used in any 
case where at least one I'C<:ord and handling, in tra nsit" 
of the packages inclosed will not thereby b~ saved. 
When made up for a railway post-office the train nml1-
bel', as well as the name of the railway post-office, must 
be given in the address on the jacket. Registered 
packages having tag envelopes attached or which are 
so bulky as to interfere with the secure sealing of the 
jncket must not be inclosed therein. Jackets contnin
ing packages marked Il Special ' Delivery)! must be 
similal"ly marked on the address side. Registered· 
package jackets must be numbered consecutively by 
each office o~ railway postal clerk using them, bcgin~ 

• 
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!l ing wi th 1\0. 1 on each January 1 and July 1. 'Viler
en!I' thi s IlUmbcl' uppears on the records it must be 
preceded by the leHer (I J ." 

-~nal!y envc1<)I"" 3. There must. be inclosed in eyer)' .~gistered-pllck-
10 be Inclosed. 

age jllcket. it peJlnJty envelope add l-essed to t.he dis
patching oflico or clm:k, to be llsed in retuJ'ning the 
receipt. for the cont.en ts of the jacket. 

pll~~'~f: :~t 1I.:~~r. 4. When not. plainly inapplicable the rules which 
apply La through registered pouches are to be observed 
in the opening and closing of registcl-ed-package 
jackets ; in other respects the treatment of the jackets 
must be as prescr ibed for registered packages, except 
as modified herein. 

I t~~~~ I~~~~~~: 5. S pecial uuthorit.y und inst.ructions for the use of 
tiona 10 l>e given. registered-package jackets, where. nccded, will be given 

by the Third .A.ssistant Post.mast.er-General, to whom 
report of all faillll'es to use t.he jackets in proper cases, 
01' other il'regulnrilies in connection therewith, must. be 
promptly made, 

CHAPTER 4 . 

REGISTRATION OF FOREIGN MAIL ltlATTER. 

I.- PIlt:PAHA'I'ION AN I) DISI'AT(;lI. 

m . paiclt Of n8"ll - Sec. 944. Registered lelters and parcels for dispatch 
if"'" fo",I8"_ _t_ 
tH. to foreign countries must be billed and inclO&.'<l in reg-
-ho'o\' ;r1e

, istered-package clwelopes addl'eS.'>Cd to the post-office 
. tJ fJ /\ in the United St:.a.tes which is designated to exchange ,,'.f , S \ . cd . . V · v rct:,"SlCl' multet' With such countries. Registered-

package ellvelopes containing letters or puroe1s for dis
- lflf1rket.l, bol'l', patch to fore ign countries must be plainly marked 

with the word "Foreign,' eXI..'Cpt that regi stered
package envelopes containing letter s 01' parcels ad
dressed to Cuhn, Canada, or .Mexico must be plainly 
murlwd with the word " Cuoa," " Cllnndu ," 01' "):[ex
ico," instead of the word ":Foreign, " Registered mat· 
tel' addressed for delivery at the exchnnge office, or at 
lInothcr U nited States post-office, must not 00 included 
ill regi st.ered -package cilvelopes which contain letters 

- wl,en reeel tor pal'ocls for dispatch to fOl-cign countries. ' Vhen fl 

torm ~ h 8 II C c return receij)t is jH'ollerl\' demanded foJ' ..... O'ist.ercd 
filled and returned. . ' "b 
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,muttc-r addloes::.ed 11.,0 8. iru;eign 'CotUItr," , j llol ud:il"\g ,Cuh:l, 
~[tuadil., IUld .Me", it.'o, Jhe 'excha.uge .ofil ce will +iupplr 
.and 1iU out 1lI1C ;I:etUHl I!ooe.ipt i OllJU, IeKoopt ·in cnsos 
\wher~ ~ntel'ioJ' offices ,aloe .eapeciMJy '0 ut.hordllcd !to pre, 
lpam lthc fon~igll loeooip,t fOI'ln, Ueg.ist:ry ,bills IInu st. -wh~" t~o:l~try 

. ' b\\l~ ~hpl1 II<:<:I)W' 
;Ilccorn,pUllY IlU Ilettel'S or pllJ'(:els sent to a Un ited S l;ltes I,an,.. 
CXOhfillh"C ·office for ,displttch Ito ,II fOi:c ign .(JOUillLry. 

Ir.--R~:CF.u·T AKJ) DELI\'Elt \' OF F otu:JGX 1{r,:Glsn:la;D 
1t~L\.lDlUt. 

'Sec. 94'S. 'Shou,!d n J'cgistcred iJ.mter ol';pnl't.-eI .ol'igin:rt- li .d~l1m~d r .. r, 
e 18'. 1nol1~r ",t hor 

ing in a fo reign countl'." othel" tha ll Cuba, Canada, 01" lball lho~ H~pl,~~. 
'[ . . J I ' d fl ' d f ' - bow d'S(l<)iIed or J" CXICO rcmnlll nne e l\'el"C 01' t llrty ay,; :' tel' It>; . 
rcceipt, or fo r th rce months i f specially held for deliv-
CI"Y, it mu st, even though bearing the name and ad-
dress of the sender , or a retul'll request, be indorsed 
with the causc of its Ilondeli \'ery and sent. to the Divi-
sion of Dead Letters in the manner prescr ibed ill 
section 8~O . 

2. ' Vhen un undelivered registered letter or parcel T reatment of reo 

orig inat.ing in any foreign coun try is accompanied by ~ll't. 
a retu rn recei p t, snch reeeipt. must. be indorsed in the 
sa me mUllIler as I.he registered ,letter or parcel, und 
must not. 00 detached t herefl'Om. 

3. 'Vhen n mgistel'Cd letter 01' pUl'eel ot'iginating in Mat I erA d · 

f · . I I d I ·drc""ed to ll"en" lilly orelgn cDllllt ry IS Il.{ { ('esse to a person W \0 IS verson. 

de:lCl , dei i,'ery Illa.", be Illude only to the legal repre-
sen tati,'e of the addressee. If such delivery Clln not 
be made, the lelter or parcel must be indOl'SCd with the 
cause t1H'l"Cof :lnd disposed of as prescribed in pilra-
graph 1 of th is sect ion , or, in the case of leUcrs llnd 
parcels f!"Om Cuba, CU IHld u) und :Mcxico, in accordan ce 
with amended section ~" !). If claimed by n relati"c 
of the df'ceascd nc1d,·cssec, such relative nUly be ful'-
'nished with the sendCl" S lIame and IlddrcsR, if possi bl{'. 

Sec. 949. Undelivered registered letters lind pal'cels U.dellmtd '(Or · 
• • ~ll!' n moUn ~rt l!' " 

oriO'innting III Cuba, Cllnada , or MeXI CO, on which the nalh.8' td Cuh . ..... ,.. 
o ada. or lInlto. 

names nnd addresses of the senders appeal', whethe r -beftrl"~ 1It1"res~ 
. d . I [ 1 00' J 1' 1 I of seuder. how pnnte 01' Wl"ltten, s 1011 ( lIl{ orsC{ Wit \ t lC cause trepted. 

of the nondeli vCl'y, l'e'registered f rce, Jlnd scnt to the 
propel' United States exchnnge oflice fit the expil'lltion 
o f t.he t.ime named ill t.he return request) 01' at' the end 
of thirty days jf no t.ime is specified. 
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_withou t /lddff'Sli 2. U ndelivered registered letters and parcels ol'lgi-
ttl &ender, h" w 
l ""ated. nating in Cuba, Cnnada, Ol' :Uexico which do not bea r 

the names and nddl'esses of the senders must be in
dorsed with the cause of nondelivery Il.nd sent ,to the 
Division of Dead Letters, in the manner prcscribed 
in section 890, at the expiration of thirty days, Ol' of 
thrce months if specially held fO l' delivery, as pro
vided in section 950. 

NOTl;.- Sec amended scc. fHS, par. 2. ns to dlSfJOSn l or I'ctUI'Il 
recelins IH."(.'(l IllI)fl llylng undelh'cr ed l'egi stered leltc l's or JlUreel>!. 

See ,lmellded sec. 948, [la r. 3. 'ns to treatment of registere:1 
letters nlld lillrcels originating In Cubn, Caundll, or Me:xlco 
when addressed to persons who are tleeeased. 
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'l' I 'fLE S IX. 

MONEY·ORllElt SYSTEM.. 

ISSUE OF DOMESTI C MONEY ORDERS. 

J.-G}:~ .. ;n.t\L Pno n siO:Ss. 

Sec. 977. Postmasters must. not rcceh'c or payout in r .J_ul or or-.,~ 

the transaction of moneY-Ol'dCI' business any money -boO\' to be lIl.de. 

tha t. is not Jcgnl tcodel' by the luws of the United 
States, except.ing national-bank notes and sih'cr COL" 

t.ificntcs. (Sec sec. 330.) At post-offi ces nca r the 
border line between the United States and Canru]n, 
however, Cnlllldia n money Illny be received for and 
llsed in payment of money orders , under such spccilll 
rest l'ictiollS as the Third Assista nt. Postmaster·GcnCI'ul 
sha ll prescribe. 

III.-A p P LICATIO:-: "":X I) 1 55m::. 

Sec. 984. .l"pu .. Uu •• 

3. Applications, nft er having been !lumbered to cor - - 10 I~ {UNt . 

respond with the orders issued, Tnllst be filed fol' rendy 
referell ce and preserved f OI· no!' leSs t,hnll fOil I' yenrs. 
At the end of such t imo they muy be d isposed of us 
waste paper in nccordnllce with section 357 as· 
amended . 

Sec. 993. 
3. The adviCe wi ll be disptlt ciled in n seuled cnyclope -how m l patcbe:l. 

to nUl oflicc of payment by first mail. 
770.1-07- 7 \)7 
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CHAP'l'ER 3 . . 

PAYMENT OF DOMESTIC MONEY ORDERS. 

'l .r..~it~b':.teld~f 0.· Sec. 1009. 
- when slamr> ot d. 'Vheu the stamp of the issuing office is nHSSl ng 
Issne lind oflee .. . 
1111(\ u11e mlulog. from the order, or when the wntten dut.e IS mlssmg 

hom both order and u.d\'ice. In those ci rcumstnnces 
the pnying postmaster must immediately add l'css a 
letter of inqu iry (Form 600G) t.o the issuing post
master, as in UlO preceding paragraph. P ro\"ided the 
order aIlc] advice both arc regular in all other n~spect.s, 
howe\'er, pending the receipt of the second ach'ice 
properly stam ped nncl dat.ed , the postmaster may, i'( 
the paj-oo is known to him to be a responsible pcr.san, 
ar1v!ln(:(\ Ihn f11l10111lt. of (he m'd!'!', hnhling ' thCl J-e
ceiptcd order as a corresponding nmount in cash. 

- If IllUounts dis· C. 'Vhc!l the amount named in figures in the margin 
~ Imllar Ilod secood . . d 
n<lvlce na.mes of the order differs f rom that. named In the bo :v of 
cltl'cr 8um. . . . 

the order or of the ndvlce. Under no ClrClllnstanccs 
c.tn an order be made a \'oucher fol' a Inrger amount. 
than that written in fnll in the body or indicated by 
the figures on the right-hand mn rgin thereof; but in 
any case of discrepancy beb'l"een the amount written 
in lhe body of the order and the amonnt indicated by 
the figures in the margin pa~·ment may be mnde on 
due presentation after' receipt. of a second ad vice Ilnm· 
lng ei ther of these amounts, if the orclm' be llot other
wisc irregular. Pending the receipt of the second nd
vice in such c..'l SC, the snmller amount may be paid if 
the payee so desires. In such e\'cnt the paying post 
master should take f rom the pnyee a manuscr ipt. re
ceipt for the amount paid in adnlllcc, Rnd should hold 
the same (with t1~e on:led as repl~senting Il eone
sponding sum in cash t1J)lil the second adv ice is re
ceived. The fo n nul receipt of the payee for lhe true 
amount should then be obtained on the order itself, 
find the sume shonld be for\\"luded in the usual wily 

as the ,"oncher with the statement in which cl·cdit is 
tnken for the payment. Across the face thereof, be
fore it is thus fOl'wurded, the paying postllUist cr 
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should write or st.amp a. statement of the amount paid , 
thus, "Paid $ , in acoordance with se<:ond ad
"ice." 

f . If the amount named and repeated in the order - If alllouot8 not 
almJia r , and ad· 

is "renter than t.he amount nllmed in the advice (wh ich vlee n a mes g reater 
I:> amouot. 

mlly be the case when the advice is not filled in by 
the cnrbon process and n second ad vice used instead ) , 
the smaller amount may be paid at once if the payee 
desires it, the postmaster taking a receipt from t.he 
payee for the amount thus paid and holding the same 
( with the Ol'der) as cu-sh 0 11 hand until the second ad
vice is recejved and the formal receipt of the payee 
for the true amount is obtained on the order itself. 
If t.he amount lHulled in the second advice Ilnd paid 
be less than the amount ol'iginully named in the order , 
ihe puying postmaster should, before forwarding the 
order to the D<:partment as n voucher , write or stamp 
across its fuce the words, c; Pa id $ , in aecol'd 
ance wiUl second advice," nami ng the t.rue amount. 

i~. ' ''hen request is made b)' the issuing l)ostmuster _ when allegatIons 
ot fraud Itl obtalo· 

or by the remiUer thut plI yment be withheld for sufll- log of o rd e r. 

cient ti.me to enuble t he remiU.er to furnish the paying 
postmaster with pl'oof tha t tho order wu.s purchllsed 
by him through false representations or other fraudu- . 
lent action of the payl.'O, who is furthermol'C alleged 
by him to bo eng:lged in conducting a. scheme 01' d~ 
yicc for obtnining money through the mails by false 
or fraudulent pl'etcnses, representat ions, or promises, 
the case, together with the proof furnished, must be 
forwal'·ded to the Third Assistant Postmaster-Genera1, 
Division of Money Orders, so that the Postmaster-
General 11lay, jf tho e\'idenc;c is satisfactory to hiin, 
fOl'bid tho payment of :I ll orders dl"tlwll to the order 
of said payee, as provided in section 1010. " ' here the 
pnyment of a money order is not fo rbidden by t ho 
})ostmast.er -Genern l under the lH'o" isiolls of sect.ion 
1010, tho payee is entitled to payment " notwit.hstand-
ing tho protest of ,the I'emitter of the money OI'del', and 
tile remittel· of the money order c:m not fm'bid tJ1C 

payment of it by uny not.ice t.o the post-office a.t which 
it is made payable before it has been paid." 
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IV.- ADVIC);S. 

AMlte of order Sec. 1014. '''hero the office upon which drawn is 
,,!tHe omeo M pal- • 
meet "~ aII~ed by changcd by the issuo of a new order, as provided III sec-
n' ''' order, ~ 0 .. 
I.ut..d. Lion 992, the advice of the fi rst order will be treated 

tho SIl mc as the ad vice of a repaid ordel', 
Paid adr!"". SeC. 1018, Paid udviws should be retained on file 

:""-bow dls[>OiJed of. for a tenn of four years, at the expiration of which 
time they may be disposed of as waste paper in accord
unce wit.h section 357 as amended. 

V.- UXCLAl.mm MON t; Y OROERS. 

or~~~~.llIIed 1110"0, Sec. 1019. 
l'aVe<3 rna! ap_ 6. T ho payee lllUY mnkc and the postmaster may 

ply t{l. d up Icate. 
receivo application for a dllplica te thereof at any time 
before the order becomes invulid by reason of age. 

CHAPTER 4 . 

REPAYMENT OF. AND DUPLICATE, MONEY OR· 
DERS-PAYMENT OF INVALID ORDERS BY WAR
RANT. 

IV.- I N VAI.ID ORDERS AND POST AL NOTES PAYAIH,l : I'Y 

'YAIlJIA:-'T. 

1n •• lId orden. Sec. 1035. 
Applicatlon t or 4. The holder of nn ori,.,.inn l or duplicate money 

warrant. e f -
- proete dln j;8 order which remains unpaid a tel' the lapse 'of one 
thereupon. • 

yeal' from the last day of tho mon th of ISfiUC. of tho 
ol'iginnl , in order to obtain payment of the amount 
thereof must present such original 0 1' duplicate order 
to the postmaster nt a money-order ofii C(l (not nec
essa ri ly the ofiicc. of issue or of payment.) , who will 
thereupon for ward it, through the postmaster at Ute 
office at which it, WitS issued or the postmaster at tho 
office upon which it was drawn, to tbe T hird Assistant 
P ostmast.er-Genem!, with a n applieution from the 
hol del' for a Wli r rant for the amount. The postmaster 
befol'e whom the application is made will fUI'Ili sh the 
form therefor. If the or der be less t.han seven years 
old the upplient ion will be Jll:lde on Form 6003a ; if 
seven 0 1' mOl"(l years old, upon Form 6oo3c. Upon 
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receipt. of the Ilppiicution in due form at the Post· 
Ofiico Department, if the Department. is satisfied thut 
tho Ol'der has not. been !,nid or repaid and that. tho 
npp lic:lnt is entitled thcreto, a warrant for the amount 
thereof, urilwn upon tho TrenSllrer of the United 
Stales, wi ll be issued wi thout charge to the appli cnnt 
and mailed to his addl'ess. The P ost·Offioo Depart
ment, howevol', rcscnes the right in all cuses, before 
issuing 1\ wurrant fOl' tho amount of nn invalid money 
order, whethel' to the remitter, payee, or indorsee, or 
legn l rcpresentati\'c, heil', hei rs, 01' assigns of either, 
to eXllct from him or them Il bond of indemnity in {1 

penal Sli m double the amount of the money order, for 
the purpose of securing tho Depnrtment against loss 
in the event that' any othel' pC I'S01l sha ll establish It 

va lid lIdvcrse claim to t he Ol'dcI' or the amount or any 
portion of the amOllnt thereof, 

5 J n the case of nn order sevcn 01' moro l'etll'S old _ In cs.e of order , . aevcn or mort! l'ea .... 
tho postmaster before whom the applica tion (Form old. 

COO3c) is madc, after certifying thereon that he knows 
the applicant to be the person he represents himself to 
bej thnt the signature to the application is the genuine 
signature of the appUcantl and that he bclie\'cs th e ap-
plicant to be entitled to a wUl'rnnt, will forward the 
appli cn ti on nnd order together to the post-office named 
ill the ord er as the one drawn upon, or to the post· 
ollico at which the ordel' WitS issued, for cel' tificntion 
IIlld transmission to the Depnl'lmentj ;md the post· 
masters at such oRices wi ll execute the proper certifi· 
cates on the applicntiOlhlls to whether the records 
thel"Cnt nITord nny evidence of payment or repayment 
of the order by means oC It duplicate or otherwise, 
The ap plicllnt also in such a cnse may be required to 
make oath before nn oflk'Cl' duly em powered to nd-
minister onths that ihe amount of the ordcr hns not 
been p:lid to him, no!', so ful' li S he knows) to anyone 
el so, by IIny postmaster) eilhel' upon tho original 01' n 
dup li cu le thelwf or otherwise, Ilnd thnt he bel ieves 
himself entitled to a warrllnt. The forlll of such onth 
( Form G003d) , when reqUil'cd, wi ll be furnished by tho 
Depnl'fment,aftel' receipt of the nppli cMion thercat, as 
will nl50 the form for the bond of indemnity (F orm 
(jIlGe) when such bond is deemed Ilecesmry, 

G Tho refYIdations governing ")')llicnt ions for and _reguilltion. 110 t • ~' ' I"COII.'.lent 10 ap' 
issue of duplicllte money ol'{lcl's, whe.re not inconsistent 1)1l'. 
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with t.he provisions of this section or sections 1036 and 
1132, will apply t.o orders which have l>ecome illvali
dated by age. 

gn~\f~:me~~m(':tr~ 7. P ostmastcrs nt. all money-order OfflCeS will rcnder 
money orde... to to the Auditor for the Post.-Office DeI)a11.ment, in con,\udl tor. 

iormit.y with ooctiOI) 1132 of the Postal Laws and Reg-
ulations (instend of, as heret.ofore, to the Third As
sistant P ostmaster-General ), at. the close of each 

. month, a statement of all ad,'ices of invalid domestic 
money orders payable at their respect iYe oft"ices, as 
evidenced by advtces r emain.ing unpaid for one year 
fl.·olll the last day of the month of issue, such statement 
to be accompanied by the nd"ices, and made out Oil 

Ad,·!c('s r('ll'ard 1.' N ""8" 'I " f" I"a" t t" I I n If lnt~.natlon ni sc onn .l o. uu u. ..tt..( \'lces 0 Inva 1 111 crna 10lla 

rp~,nr~ d o~::I~la~~ money orders, howewr, including nd"i ces of orders 
!~I~Uln8te •. G en' issued in Canada, Cuba, NewloundJand, and the Phil-

C~Ar !'" , .... 1.lu. 
'Qtdlar1 otnlre. 

ippi ne I slands, must be forwarded, as heretofore, to 
tI1e Third Assistnnt Postmaster-General, Di\'isioll of 
Money Orders, ill accordance with sect-ion 10S7. 

CHAPTER o. 
INTERNATIONAL MOllEY·ORDER SERVICE" 

I .-Gr:;"'ER.-\L PItQ "f ISIONS. 

Sec. 1047. 
~OT£.-'I' ll e chnr~ bereafter made by Switzerland for in, 

te l'nH~(lIAry mOllCY-()l"(lcr 8erl'l<:e will 00 25 tocnUIl.ICIl {or eAcll 25 
(mllCS. or frn ctlon thcreof. 011 the flrst 100 francs. Oil larb'"('r 
1lI110\mts 25 celltlrnes \l'Hl be deducted from tile face value of 
en.cll OrdCI' for c"ery 00 frrmcs or fmcUoll the-reM beyond 100 
francs; thus. Oil nil order rOi' frnllcs 450 there 1I'0uld Oe n 
chllrge ot francs 2.75 tor Its tn\llsmlS910u to ROUlllflnla or 
Servia. 

CHAPTER G. 

ISSUE OF INTERNATIONAL MONEY ORDERS. 

H.- I SSUE OF Ollln:lIs-.A..I)\'I(a:8. 

Adllc~.. Sec. 1003. 
Or"er~ 1).1yal,le 3. Ad"ices of money ordel's 1,")'nbJe in Canada and 

!" ('anuda. (;l1l)tI.. • 
(>1' ~ew!Qundlanti. Cuba will be sent, directly to the paying postmasters. 

When payable in Newfoundland such advices will be 
addressed and sent to the" Postmaster , Sydney (Nova 
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Scot.ia), Canadu," and not. to the office of 
Newfoundl and . 

payment i ll 

Sec. 1064. i!p ... la1 u . t IOl,n 
3. Advices of money orders dl'l1wn on Canada or for adrlW. 

• • Order8 ,ltn",,, 011 

Cuba. wi ll 00 incl osed in envelopes, such as are used 111 CllnAda. Culm. 01' 
• .. Ne"·r(>u,,dlnlHI. 

domestIC money-order buslIIess. Ad\'l ceS of orders 
(ll'awn on Newfound land will be inclosed in similar 
enveJopes, but will bea r the address, 
Sydney( Nova Scotia), Cnnada." . 

" P ostmaster, 

Sec. 1065. 1H . ... tlon< ~_d pro· 
.. ullo_. """enol",, 

XOTl::.-The entry In the talole regard ing Kewfoundlrmd I~ L .. u of fortl!_ ur, 
modified by sllb.~tltutjng .. No COIl,'CI-Sloll ,. ro ,' .. Forclgn otuce " dc, •. 
III column 3. 

The rates used fo l' the COII\'('I"l!!OIl of ,1II10unts d('I)QS!ted 101' 
the pu rchase 01 hlterllfltlollu l llIoney onlel'S [layalJle nlJl"oad urc 
lllotUfietl as fo llows: 

The Ge l'man murk Shall bc l'cckoll('\\ as cquil'alent to 23.0 
('Cnts United Stutes 1ll0IW,\'. 

'J'he Dalll~h . NOI·weghw. llnd SwedIsh kronn us :?6.0 cents. 
T he NetlJer l:lIlds florin us 4D! l'entl!. 
T he AlllItro-Hung:u'lan ('I'(I\\' I\ Il8 20.4 C(>nt~. 
The rates for the IlOllIl(1 sterllng, lIllirc is. ruble. alill trfll\C 

r(>lllaln as herctO(OI'c, to wit: 
~ 1 ~ferll ng _______ ' _________________________________ _ 
I m i ]rois _______________________________ _________ __ _ 
I ruble _______________ , ___________________________ _ 
~.lG fr:uIC!l ___________________________ __ _____ ____ _ _ 

$4.81 
.1.08 
.514G 

1.00 

Sec. 1087. By the terms of the connnt ions with the h r . lld .... 1m. 

Y(lI·ious foreign countries with which the Un ited Stat('s 
exchanges money orde.r s, t.he amounts o f QI'ders which 
remain unpaid for one year from the date of issue 

l tl l '" I' t te -relur!! or ndvlce re\'ert 0 le COUll Ty Ol orlgm. os mas 1'8 mnst, of. 
therefore, send p romptly to the Third Assista nt. P ost
mast.e l'-GenCl·a l) Di\'is ion of :Money Order s, the ad
vices of ltll intel'national money orders which become 
invalid by l'CIlSOIl of Ilgc, including addces of orders 
issued in CII-nada ) CHbn, Newfoundla nd ) and the Ph il
ippine I slnnds. Snch ud"ices shonld not be inclosed 
wi th the statemcnt, but should be placed in S<:'p:il'at.o 
envelopes ma rked" I nvalid intcmational advices." 

CHAPTER 9 . 

MONEY-ORDER FUNDS, ACCOUNTS, AND RECORDS. 

V.- DEI'OSI ·r OF SURI'U; S F'uXI)S-RCJI I"M'.\ NCES

Ut:sEln' ,,:s, 

Sec. 1114. 
2. P ost.lI1fl sLel's 10 wh om n. II 1'c..."Cl'\'e l! is allowed mil )' ;,;JQ~~ [ ~l. I o n or 

r etain fl'om d eposit tho aJllount thereof, und no lUore. 



TITJ,E SEVEN. 

TRANSPOlt1'A'i'ION Ol' 'i'HE MAILS. 

CHAP'.rER 3. 

TRANSPORTATION OF MAILS BY RAILROADS. 

I.-CoNTRM71'S ,\ NI) CoMl'l :NSATJON }'On RAILlIOAD S~U\,ICE. 

t~!!~t"I~t:,;e:;B~fllr:.".:; Sec. 1164. 
ud rale~. 3!. The Postmllster·GelJcrni Is lle reby llu t horizCtl a nd IlI
t\l r~ti'~~::dullc!J.G n reeled to readjust tile COlUllcilsntloll to be ])it!d from llmI nfter 
'P~~Yic,N~. i72), 2 the filost uny of J uly, ni neteen llUlldred and !leI-ell, tor till' 

trunsportutloll of Illull Oil r n llrotHl routes curryi ng their w holo 
l ell~:1:h un nverllge weight of mulls per dny of '11)WI1)'O or tll'l! 

(hollsllnd pounds by making tile following ChilllgCS In tbe 
yrescnt r ates I)CI' m ile per fHLllillll (01' the t l'ilnspOl'tnUOIl or 
mal l 011 such l"(lutes, lIml IJeI"Calter tbe rates 011 sodJ routes 
Shall be ns follows : On ,'outes ellrryln/; tileir WllOlc length 
un nvernge welgllt ot I)HI.i] IK'I' dny ot more tbun fh'e thOUSIIllU 
poullds and leSH tbll ll for ty-elgllt thousnu(l pounds the rates 
shall be five lK'r centum less than t he ]lrpSCllt r utes on 1111 
welgll t carried In exC(!ss of fivc thousund pouuds; nnd 011 
routcs curryi ng their whole lengtll nil. al'erage weight o! lllnll 
per (Jay of IUm'e UWll l OI'l;y-eight thousand pounds the rnte 
shnll lie Ih'c per centUIll I(>ss tiUUl the Ilrescnt ratel! 011 nil 
weight cfllTlcd In CX(>(!I;S of fil'c thousund l)(Iunda up to for ty
eight thousnnd [IOullds, n!l(l tOl' onch a(Jdltlonnl two thousau(l 
pounds In excess of fO I'ty-clght thousand ]lounda at tiIC rate 
ot nlnetccn dollul's und twenty· foul' cents UllOU a ll ronds other 
than ln nd·grant routis, and uI)(ln all Inml-gl'llll t ronds the ratc 
shalt be sevcntccn dol/nt's and ten cents for each two thousand 
pOlltids carrIed In excess of said forty-eight tllousaud llOunda. 

Withdrawal (I r 4!, T he Postmaster-General shall requIre, w heu lu frelgilt
sc,.8~all " c:t~'~'I~~~~g nhle lots und w henever I)f;U::tlcuhle, t ile witIlllrawal from the 
$~al'f;0'8: J"ne 2(1. malls of all postul cards, st.ull])ed ellYelope~, newsp;)lK'r wru,)
cb. ~1I46. 3-1 Stat, pet'S, empty wall hUgs. furnitu re, equIpment, und other sup
L 4-:0; "H){h: Mar. 2 plies for tIle posta l service, except [)()Stu!;e stamps, In the re-
(l'ubllc, No, 172) , Rpeclh'e woiglli ng d ll'lslons ot the connt)'y, Illlilledlutely preccc:l-

' 0< 

Jug tbe welgblllt;: period Ill. saId div iSions, and tIlere:lft er sneil 
l)(Istal cards, Rtamped ern-elopes, llewRI)apel' wralll)Cl's, empty 
lllall bags, fUl'nitul'(>, equi pment, and olhe)' sU]lpllcs (or the 
postul sel'l'lce, except llOstilg'C stamps, s bull 00 t ransmitted by 
eltber freight or express, 
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G. 'Vhen the weioht of mail is taken on 1"lilrond Oh'joor for ob-o • !~I"I"j( ~'·er.go 
routes the whole number of duJ's the mai ls are weigh(>d dally weight. ' 

shall be used as n divi sor for obtaining the nvcnlge 
weight pCI' day. 

Sec. 1166, Table or mn1· 
mum rates lor 

, transportll!ion 0 r 
ADDITIONAl.. NOTFH~lior statement or (urther )'etiUCtiOtlil from m<llls hy l'allrOIlUS. 

July 1, l OOT, I;«l sec, l j(l4, ]lUr. 3!. 

]IT.- RAILWAY POST-OFFICE C.~n SEIlVICE. 

S 1176 Addi cl ..... 1 ,I., I~r 
ee. . rail .. ,. )" ..... t ... lllc. 

lla~ •. 
2. Alter J u ly Ilrst, nlnet~n Imntll'ed allli Beren, ntlultlollal 1'1I.V after J ul,. 

llay a llowed for eyery line C(lllll)riging n dally tri p end) \\"ny of 1, lrW!{ :0.'11 r. 2 
railway post·olllce <'nrs t;hnll bc at n TIltc not cltcee<.lIng twenty- (I"ublle, No. l1Z). 

Ill-c dollars pe r lil lie lJoe l' IIIIIHIIl) for ca rs forty foot In Icngth, -rlltes of, 

and twcnty-scven d ollnrs nll(1 fifty oonte PCI' milc lJoel' aunum 
for rorty-fjl'c-foot care, and thirty-two dollllrs aud tlfty cents 
pcr mllc per Ilnnum rOI" fifty-foot ca rs, 'lIld forty dol1ol"s pe r 
mllc pel' annum for co r!! tlfty-Ol'c feet Or morc In lcugtlJ. 

Sec. 1187, 
]11 uote f:lee. "59," Is challgct] to rcnd "00;:;." 

CHAP'rER 4. 

TRANSPORTATION OF MAILS ON ELECTRIC AND 
CABLE CARS. 

I.-EST A BWSHMENT Qt. S ER\'lCE-O t;:S ERA L PnonslO::-.'S. 

R.llr~.d ~o .. , . a le. 
to ketp • n.,~ rd of 
pOu~ ",. 

Sec. 1205. •• ~it!"n ~/e/:1~!:.~i: 
2. The acts mnkinO' nl,p,opriations for the SC1Ticc or e.bte-u. It ... l"t . 

0' See t006. JUDe 
of the Post-Office Depal'tmcnt to!' the fisca l years end- ZfI. dl . 31}46, 3~ 

• Stot. L . .-\ 474 . 
ing June 30 1007 and June 30 1908 include nl'pro- HI01, Mn r _ (Pub-

0' " Jl~, Xo. H!! ). 
p r iutiolls for trnnsportatioll of moil by electric and 
cable cars, and provide that the rate of compensation 
to be paid per mile shall not exceed the mle now pa id 
to companies performing such service except thu t the 
P ostmaster-General, in cases where the quantity of 
mai l is la rge and the number of exchange point,. 
numerous, may, in his discretion, authorize payment 
for closed-pOl1Ch service at a ra te pel' mi le not to exceed 
one-t.hird above the rnte per mile no,,: pnid for closed-
pouch servicc; and fO!' mail ca rs and :tpartmcnts 
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n~tL" of II",' 

c:tl'1'ying the mails, not to exceed the rate of 1 cent 
per lineal' foot pel' car-mile of t ravel: Provided lUI" 
the)', That t.he rilles for electric-cal' sen ' ice 011 I'outes 
oYer 20 miles ill length outside of cities shall not 
exceed the rates paid for sCI'vicc on steam railroads. 

CHAPTER 5. 

MAIL-MESSENGER SERVICE. 

~~~t ',~fth t !tr:;:'~~ Sec. 1223. 
~fo report et'!$$:\. 3. P ostmasters shall report promptly to tile Second 
l ion Or Inck or • 
need of !lenke. ASSistant P ostmnster-G encral whenever m:til-messen-
wbcn dlstllnce Ie$!! • 
thnn 80 rGd~. or O'er service ceases to be necessar,,', aloo, whenever t.he 
whell cost can I.>e I:> ~ 
re.lu<'Cd. condi tions change so that the di st:m ee is not over 

80 rods between the post-office and t.he raill'Olld stat ion, 
measured in accordance with par:lgraph 4, section 1191 j 
or ,dlCn the dist M ce between the post-office llnd steam
bont ill nding is not over 80 rods ; and when cost of SCl'V

ice can be reduced by a readvert.isement of the route. 
Sec. 1227. Mail messengers will be paid monthly by 

TreasUlT warrant, direct from the office of the Third 
f'a)"alnt fn. mall· . 

"' h'~n!tr .... let. A SSistant P oshnaster-Genel'nl, as soon after t.he close 
-bow made. of each mon th as their Ilccounts Clln be adj usted. No 

settlement ellll be made until the postmaster's report of 
t.he ser vice ha s been received. 

CHAP'l'ER 7. 

TRANSPORTATION OF MAILS ON STEAMSHIP, 
STEAMBOAT, AND "STAR " ROUTES. 

JIIafl!~:t'::.'~~~~ IIsod In Sec. 1245. 
Contractors to 3. Contractor.;; on steamboat lines will keep n record 

keel' record o f .. 
llOlIchU And mAke of nIl pOllches due to be l'<''CCI\'cd 01' {hspatehed by them 
report. and check nIl pouches wllell received Ot· dispatched. 
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In cases of fa.ilul'e to receive any pouch due, 1\ shari 
'age slip should be made onl explaining the cause of 
failure and for warded in lieu of the missi ng pouch. 
If calise is not known, the con tl'nctol', or his employee, 
in addi tion to ma king out the shortage slip, should 
'notify the di vision superintendent railway mail sen '
ice. Speciflc instnlctions in regnrd to the usc of short
'age slips \vill be gil-en by the general superintendent 
Division of Ra ilway Mail Servicc. 

VI.-CoNTRACTs-PEllmRMANOE OF SERVICP.. 

Sec. 1284. l'a,".,uh 011 o(l a· 
h u h. 

3. Payments will be made by warra nt on the Treas- - bow m"dt , 

ury direct fl'Om the Department, after Lhe exp irati on 
of each month, Ilnd as soon as accounts can be settled, 
jf required evidence of service hus been received. (See 
sec. 1324.) 

IX.-ASSICNlln :Nl' O~' CoN'rIlAC'l'S-Sun coxTuM71'S. 

Sec. 1300. Subtoalracb. 

0. Contraclors who desire cred its fOl' pa'yment~ to t;:"1'C"t'~~tl~:. ot COli ' 

suhcontrnctors of record are requi red to fil e in the 
oflicc of the Second Assistant P ostmaster-Genera l, Di -
"1510n of Inspection , before the expiration of the 
month t.o which such payments or proposed pRyments 
relate, notice of their intention to make such pa y-
ments, llnd to file in stICh office, within thirty days 
after the expirati on of the month , t.he prescribed re-
ceipt showing the payment. 

CHAPTER 8 . 

FOREIGN :MAIL SERVICE. 

II.~DEJ,n""ERY I NTO A:S D T ,\ IO:SO L t:T'1'EI!S Jo'Ro)r P OST

OFI;-,rc~:s OY lIhs-n:lts OJ' Fom:lGx Yt:SSf.:l,S. 

1 09 FO' fI 8" ru'~I. t .lr · 
Sec, 3 . rrl "~ ",,11 10 or 
Non:.- 'J'lle reference to the postage d ue 011 It' i te r :;! "j ll f!ily ~~~;';. •. tI.t li n It e ~ 

ciln rgenble uy thIs title" mennt the rates or poet.l).!e ail thell 
fixed by law, but wherever such rates bnve been clHlnged by 
subscqucut leglslntlou such l>e rel~llce would fl]l[l ly 10 Ille rnles 
or l'0stHge prescr lbro by existing law. See i\e('. 12·10 liS to 
<lelll'ery o f leller" Illto ])08t'olll<:es by masters of other tll:111 
f ore Ign vessels; sees. 1:!-17 to 1250 :IS to llUymeul tor s blp 
leiters. 
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CHAPTER O. 

SEA FOST·OFFICES. 

3. United States sea post·oflicc clerks shall be 0 

-<'Olnpensatloll of. two classes. Clerks of class 1 shull l'e~i\'e puy at 
the rate of $1,200 pel' annum each; clerks of class 2, 
who shall be clerks in charge, shall receive pay at the 
rate of $1,400 per anllum each; and in addition thereto 
they shall be ent itled to first·cabin boar4 on the steam.' 
el'S to which assigned and to commutation for board 
and lodging whilo in foreign ports at rates fixed by 

- di sc ipline 
unlfo.m. 

all d the Post·Offi~ Department. They Ilre subject to the 
ship's discipline to the same extent that passengers are. 
" rhi le on duty they will wear uniform coats and caps 
complying with t.he specifications of the Post·Office 
Department.. 

CHAPTER 10. 

INSFECTION OF MAIL SERVICE, DEDUCTIONS, AND 
FINES, 

II.- Dt:DUCTIONS AND Fnn;s- .·\.OT HOHIZATION Ot", 

a.ll. lIld. III ~IIIII' Sec. 1333t, Thc PostmltStc r·G Icrnl shull I'equlrc all rail· 
f!' ti~~ t~;t·:~~\-.·:i L'Ollds c '1Ilg the mulls ulld contract to coDlply with the 
a II d dfPut~.e of tenlls of sal Lt ract IlH to e tlmc of arrival and departure 
mall., ' 

1006, ;rune 26, of said malls, all sbal Il ls duty to Impose and collect 
<'h, 3.5,;'6, 3{ St<lt· 1·e,lsonabic fine" (<)r de when such delay Is llot caused by 
L" 4,_, ../ tmal'oldable a('Chlenb~ I' dltlons. 

<J NOTl':.- Tbc act March _ 1007, making npproprlntioll 
f'\ J tor the scL'l'lce 0 the l'ost-Dili ellartmCllt from July 1, 

~ ..r 1007. c1mnges the' words" nnder COil ' ct to COml)ly with the 
, ,J.I.r/-' t enlls ot sllld contract" to "to Illulnht tbelr ~'cgulllr trnln 
'>' v SChcd\lles." 

Afflduv! t ot r :lll· 2. Evel'y railroad company operating a route over 
fGad com pany Bhflil . . '. • 
CGntuln what, wh ich mails !Irc earned slmll, 011 the regu lar affidn vlt 

covering failures of mail·train service which it is re
quircd to submit prom ptly at I'he end or each quarter 

.! ()n/ to the respective di vision superintendents, rai lway 
mail service, show, in add ilion to and separate from 
such mail·train failures, the numbeI' of minutes latc 
of each IllTival (not time of ul'I'ivlIl) of every train car· 
rymg mail which ~as reached the terminus of said 
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route, the terminus of such frain 's run, or ally inter
mediate point designated by the P ostmaster-General 
and of which thc company sha ll ha ve notice, thirty or 
mon~ minutes late as many as ten times during tho 
quur! er, the extent, callsc in detail, and place of each 
delay being g i \'ell. 

CHAP'l'ER 11. 

MAIL EQUIPMENTS. 

Sec. 1346. Postma sters who may l"eeeive canvas mail c ........ b to.-1.1.1., , •• blle d~.-

snck~ contai ning public documents or other oiHcini lllull. 

mnil IIItltier addressed to Senntors or Representatives 
in CongrCSi-<I or to resident Itgents of any Executive 
Department at ' Vashington, D. C., stationed within 
the delivery of tho post-office, mny permit snch Slicks 
to be t~lken frolll the receiving post-office for the pur-
poso of conveniently emptying the same, but with the 
distinct understanding that sllch sacliS must llot 00 
withheld from the ser vice for a longer period than 
threc days. AJl othel· sacks IIrc to be promptly dis-
posed o f ti S directed in section 1352. 

Sec, 1352, 

•• f. l' ,"om post-otliccs in Mi ehignn, Wiscollsin , lIIi 
nois, I owa, South Dakota , Nebl'askn, Utah, 1Vyoll1ing, 
Idaho, Nevada, W"ashington, Oregon, :lIld Alaska , and 
from post-offiC1?S supplied by the Ogden and San Frnn
cisco railway post-office in California cast of SnCI'a
mento, to tho postmnstcr Ill, Chicago, Ill. 

h. }i'rom post-offices in Missollri, Arkansa s, Texas, 
Illd inn Territory, OI.:laholl1:1, Klln~tls, Colorado, New 
Mex ico, and Arizona, and fl'om post-oflices in the fol~ 
low ing COl\ nti~ of Ca lifornia: Los Angeles, Orange, 

,Ri \'erside, Sa n Berna rd ino, lind San Diego, to the 
postlllllster at St. Louis, Mo. 

i_ From nil post-offices ill Cll lifol'llia not referred to 
in paragraphs I nnd It of th is scct icn, to the post
muster at San Frnncisco, CIl I. 

-depolltory 
n~1 tor, " . 
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II.-i\L\II. T..ocltS. 
Sec. 1363, IIrm l&tl ... 

fl
o ' ' I I 1 - II'I!"tllltnt or, 

2. A poshnflstel', whose 0 ICC IS Wit 101It n. bras'>· oc ~ "'''ttl r_Ived at 
. • . om~ lIot hnvJnjt 

exchnllge, l"('('elnllg II pouch nddresscd to blS office find h.U thea-dot. 
SCClll"Cd wit h n brllSS lock will be gu.ided by sect.ion 
13C,5. Shou ld it. be necessnry t.o forward the pouch Ull· 

opencd to tho next offico 011 the 1"01lt.e, as prodded for 
in section 1305, a lettel' of !I(h' ice must be tr:lllsmittcd 
thcI'cwil h by each dispntching office. 

See I;('C. :)3(;. l'('\at!n! to the l1Isposltlon or tile 1ml!;11 loch, e lc. 

Sec. 1367. 
2. 
f, From post·offices in Mi chigan, Wisconsin , IlIi· 

nois, Iown, South Dakota, Ncl.)I'aElm, Utah, " ryo· 
ming, Idaho, Nevada, '\'ashington, Oregon, nIHl 
A laska, and from post.·oflices supplied by the Ogdcn 
and Slln Frllllcisco railway post.office in C~lifo\'llil~ 
(':lst of Sacramcnto, t.o the poslmaster at Chicago, III, 

11. From post·offices ill Missouri, .Al'k:lIlsas, Texas, 
Indian Tcrritol'Y, Oklahoma, Kansas, Colomdo, New 
Mcxico, and AI'izona , and from post·offices in the fol · 
lowing counties of CnlifOt'niu: Los Angeles, Orange, 
Riverside, Sa.n Bel'llllrdino, and San D iego, to the pOi'lt
mll sle,' nt St. Lou is, Mo. 

i. 1"l;om all post-offices in Cnlifornia not referred to 
ill pn rng rnphs I and II, of this section, to the post
Imlster nt San Francisco, Cnl, 

S.r,ln Io.-k ... 

~eJ)O'lIt ()r7 0 t· 
lieu tor. 



TITLE EIGHT. 

RAIL WA Y MAIL SERVICE. 

CHAP'l'ER 1. 

ORGANIZATION OF THE RAILWAY MAIL SERVICE. 

I .-On'ICEns Qt' TlII:: RAILWAY 1\:(,\1 1, S ~:n"'C}:. 

Sec. 1396 . The Postmnster-Gener:'li slutH rtllfloint l\ genera l n. s .. 8@C. 40~O. 
superintendent, mll\\'ay lUllll sen'lcc, who s hall be [laid !I cb.t~~~G,J1.~eSt;~: 
S(l]ary of Cour Iho lLSHIl(l dollars a yenr, and one nssls tnm geu- I." 4;3, 
ern! super intendent, l'allway mail sen'icc, who sim I! iJe paid 
1\ snlm'Y of three thousnud fh'c humlrC(t dollnrs a yell'" nnd 
oue chief clerk or rHilway mall scrl"i ("C, to I>c clllploye<l In the 
[>ost-Ofllce DCIl!lrtmcnt, who shall be paid n sainI'S or two 
thOUSlllld dollurs II yem', 

2. 'l'he Postllillster-Gcnerni lIl:ly lIppolu! eleven dIvision n!vl,IQR sI11>er· 
. intendc"t~. c te .. 

~n(lcrmtendel1t!l. I'n !lwny lll:l ll S(' rdw. at n f;~l,wy uf thre(' r:dlw~y mn!l Sen', 
tllonsfuHl (lullars c~cll n yCll r; clevcn nsslstllllt <1\v lsion sUl){'I'- tri's,s, Juno n, eh. 
ill t cndcnb;, l'u!1wtty mllil scrvlce, nt n snlal'Y of one \l,ollsand 2~fl, :.:0 Sin I. 1.., 

ciglit hundreu dollars ench a year, H1oo6, ,l\llle 26, cb, 
:l!j~tl, lH 8tllt, 1.., 

AOOlTiONA.L NO'fL- 'l'he Het of j\illl'clL 2, ] 007, ulnklng npPl'o- 473, 
l)'!'lation fOl' t he service or tILe P ost-OIli<.'C l )cl}nl'tmcnt, IIxes 
the sal'li'ies of ILsslijtaLLt division superintendents at $2,(X)() II 
YC;'lI' from July I , 1007, 

Sec, 1397, TILe PosllLlaster,Gellcrlll mny IIp])olut fh'e lIS- " ... 1sI."t iupula_ 

S\st,\lIt supel'\ntenlient;:!, ra il\\"lI~' IImll S('l'\'I('C, nt n salnl'Y of :::I'I'~~;;-l:r~ [ I ". y 
one thousund elgllt hundrcd dollnrs encb n yem', nmi nlllt"tl!'('!L , ~n,(\(),~ ,'"ue 2',Sh, 

I t I d II II
· I I (;1 .. ,n :;1,,1. L , _,-,S, 

nss s alit super nten cn1;:, I'U wn y ILIa »crn(,(,,:1 a S:I :lry 1\'100, J1Ine :.!(I, 
of one thousa nd six hUUdt'cd dallll l's eaCh n rem', 

A ODITIONAJ, sOTJ:;.-'l'ho act or )'Jal'c ll 2, ]007, making' nppro, 
prlation fo!" tile 8CI'\'ke ot the Post-Office l)elllu' tmcnt, tixes 
the sa laries of t he two cla!!SCs of n;;sh;t,lnt SJiperiuteL)deUN 
11110\'0 n:lmed lit ~2,(X)() and *1,800 eacl.l ~r yeUl' fl'Oll' July I , ]f107, 

(II, ;),-;~O, 34 Stat, 
L" 473, 

Sec, 1398, Tho gencrnl snl'/CI'lntcmlcnt, rnllwn)' mnll 8CJ"\" T r :l f e I I n!l.' tX-
, ['Cd'" or ollleu. , 

Ice, the ass lst ull t general supe r ill teudcllt, rUllway lua,l ~cJ"\'lce, r. lI",o)' nlnll it nl~ r , 

and tho chief cieri; , I':t llwuy mail ><crdce, 8h:\[] he [laId tllell' l ~i!l" ~: n", I., Sh, 
I II II II

'. I 00, _I M:", 1.., ,1, ~ , 
llcce~sa l'Y nnd HctU1I1 expenses \\' I e tl'll\-C ng on IC ullS LJess 1800, , \[>", Ill, cll, 
of the DeI)ll. I'tmeut S;;, :.!O lSI,,!, I." fill, 

III 
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I S!l !. Mal', S, rh. 2. The dil-!sloll SUj)crintDn(\Cll ts, tlssl>! tan t di vIs ion supcrl n-
r;~o. ~G Stilt. r 
1018. .., tClldentf~, ,mel chief elcl'kll, l'nllwny IllHIl scn'icc, n nd railway 

Ch,ltl2?3. J 3"" Sta~: ])()stu ] clcrks, s lHl Il be p.'ll(l their actual Hlltl neccsSll ,'y expenscs 
I ... :!i}!). whlle ndu ally tr:lvcliag on bus Iness of th~ p oot-Omce Depal' t-

ment /lull nwny frOIll t hlllr scI'em! d esiguatc.:l hcndquarters. 
I'er <lIen. nllo,," 3. Asslst nnt superintClltlcuts. rnilwily mnll service, lllay re-

Rnre to assistan t 
~\!perl ll te llde"IS. celre a per d iem IlllowauCt) In ]jell of tlctunl and ncccssnry 
("h .11)~~i . ;o.~t r Sta1: tl'nn~l!lIg expenses Ilt the rate of four doll,u's per \lay wblle 
L.. 110;), actually tra\"(~l1llg 011 LJuslness of the Dcpnrtmcnt awny from 
~h~~t50~ f{ St~~: t hei r home, thd l' ofllehll IIomlcile, au(l theh' he:ulquarters. 
1, .• 44 1. 

II.- R L\lLWAY POSTAL C ,.ERKS, A.Pl'"OINT llU:NT, }''l'C. 

Kall ... , I' o . t . I Sec. 1402. The Postmnstcr·General may appoint ClerkS tor 
(1~1~~·S .• 8e<:8. 4024, tile Ilurposc of assorti ng and d lstrl butlug the !lInl! III rnllwny 
40:.:::;. post-<lfliee!l • • * [who] shull * * • 00 deslgllnted a s 
<:h.1 8~Xi. ~~'IYStl\~: l'allwlly IlOstnl clcrks. nUll [be] divided Into six clllSses, whose 
L" li~g: F eb . 28. !:Iu larl~ s hnll uot exceed t he to llowlng rates per nUllUlll: 
rho 140. 28 Stat. Chlss 1, !It 1I0t eXC(lC(liug eight hU lldl'ed dolinrs e:leh; 
L··1ggg: June 3. Class 2, nt not cJ(c~llll g u ine hundred (Joliars each; 
L~: 2~1k~' 31 StR t. Class 3, :~t not eXccOOlng" one thousand dolla N! ench; 

1002. A r r. 21. Clnss 4 (B), :"It not eX<"eC(Iing olle thollSUIul OIlC hundred 
ell. {i(;3. 32 Stat . .• II I 
I. .. I Hi. uO :"1 11:1 (>11(; I; 

1003. M ?,r . 3. Class 4 (A ). at Il0t cxceedlng one thousllml two hundred r h. l OO~ . 3_ StRt. 
L .• 1172. dollars each; 

~ t/~??.j (;. J ::~ eSt~~: Class u ( B ), at IIOt CJ(ccOOl ng one thousnll li three huudred 

~:a~!'ltICat!QD IIml dollars ench: 
RlllRr!u. C lnss :> (A), fit not exccc<1lug oue thousmul 1'0111' ImlJ(ireLl. 

tlollurs encll ; 
C lnss G, nt uot exceeding oue tbousnud flve h uudred dollnrs 

cnch ; 
Ch Ief clerks. at lIO t excee<1111g one thouslInd sIx 1\\11\(lred 

ilolln rs enell ; 
Clerks !n same l'r(){;i(/cd, ThH the PostillllBt er-Genernl. In fi xIng the snlnrlcs 

dli:tc~'e::'t~al':r!~:,hl of derks III the d ll1'cl'ellt classes, IIlfl y fix d Ifferent salarIes 1'or 
elerks of the slime cJIISS, accor(Ung to t he nmO\lllt ot work dOll.e 
und the respon"llJll lty Incun"Cd by cllch , but shall not. In IIny 
ense, ullow n h ighe r Sil1ary to any cIerI, 01' nuy cliiSS tJlII lI tim 
U1tlxlmulll fixed by til ls act t or the eluss to whIch such Clerk 
belongs. 

ADDITION AL NOTB.-The net of )Ia reh ~. 1007. making apprc,· 
prlatlon for the ser"flec of the POI! t·Qtllce Departmcnt. fixes 
t he Sllln r ics o f raUwuy postlll elel"ks from July 1, 1007. flS 
follows: 

CluSIj 1 ( D ), at not exceeding eigllt hllndl·e.:l (Iollnrs ench ; 
Cla~s 1 (A). at not eJ(ccOOllIg n ine Imnd li.'1.1 tloilnrs eneh; 
Clnfo!;< 2. n t not ex~lng one tllousn nd dollal"S each; 
Clm;s 3, !I t lft)t exceeding onc tl1ouS,ln1.l. o:\e hu ndred dollars 

eneh: 
Class 4 ( B), a t no t exC(>cd ing onc thousand two huudred dol· 

Inn! cnell ; 
C lnss 4 (A), nt not exceedlng.Olle thoUSIIlld th ree hundt·cd 

doll 'tl"S e:ldl : 
Clns\l :> (B), at not .cxec<'<lillg" one thousund (our ilU!ldrcd 

{101],11·.~ each: 
CIlIss u (A), !I t not eXI.."Cedlng" one thousa nd fi ve hundred 

doJlnrs eudl ; 
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. Cln!!.'; t:. nt not exce«l!llg olle tilou;;nu(i six llUlIlh'cd tlolt,ws 
eJlell : 

Chlcf clerl,s, nt not exceeding one thOUSfllld e ight hundred 
dolhu'S cnell; an(\ jlfOl'itlcs f tr rtllcr that litter such lIute /'HIliI'll)' 
mnl! cie ri,s on entering the service shall recell'e the salnrr of 
the lowest grnde, nild lIO clerk shall he nd\'nllecd more tllnn 
two llUUdl-OO dolinrs in nnl' period of one yeu r's service. 

Sec. 1403!. In the f1sslgnlllCllt o~ trflllsfer of clerks from 
tue r,lil ll'JlY -Illall F.en·ke IJl'efcrencc s ha ll lie ,il'en to tile Cnt-In pr e f e r. , • ute ~I T" I. t he as-
persons honornbly dl sCimrged from the Illilltlln' or llfll'al ~I(nm .. t o. t . ... rer 

, • (.o,.ther . ll" . J 
serd ce who 8Cr\'!~d In thc ell'l l WHr flud wllo flre 1I0W setTlug man u nite. 

fllS clcr!.:s on the rnilwny Illnll Cflrs, In order tllllt t hey Illay be c" .' ~l80.M33 rStn~: 
transferred to e1erlca l sen 'lec In the Dcpartmell t or In the L .. 10.<18, 
jlost-otlices and rellel'ed from serdce on snld cnrs liS rapidly th,l~i~.jo, J~4'CSt;~: 
ns jll'n.cticnlJle, prodded they nrc found to po'ssess the buslnC!'!8 J.. , 414, 
cnpl.leity UCCesS:ll'y for the proper dlsehnrge or the duties of 
tile otlices to which thcy m:lr be trnl1sfe1'l'cd. 

Sec. HOSt. Hailw:!y posta l clerks shall gi\-e bond 
" , lIal h •• y po o t a l 

to t.he Uillted S tates, wllh good and appro\'ed seCU l'lt y, cJerh' ~Olld •. 
in the Slim of $1,000 euch, condit ioned fO I' the faithful 
discharge of fl ll duties flnd trusts imposed upon them 
by law flnd the rules and regu lations of the Dep:lrt-
ment, flnd drawn in accord:lIlce with the form pre-
scribed by the Department. Bonds ~f t wo 0 1' mom 
clerks may be gi\'en on n blanket or schednle form . 
Each clerk shall pay the premium cha rgeable to hi m-
self. Bonds will be fi lcd with the Second Assistant 
P oshn asf e r -Gen el'lJ I. 

NOT.:- TIII II will nol IlJlJlly to rnllwn,\' pastn l ('jeri,S who nrc 
asslgncd to clel'lcul duties In w hich they do not hal'e ncceS8 to 
registered ll::li l. (Sec sec. 87 He to rencwnl of bonds.) 

III.-PROlIOTlO""S IN TIll:: R,uLWAY j\'[ AIL SUn'ICE. 

Sec. 1406, All promotions in the railway ma il sen,'- "lr!~~o!::li~ .errl~:' 
ice shall be made in conformity with the civil-service ro::riH~'·\.·I~h e~n: 
rules and regulations. servl«: rules. 

2. Thc gCllel'u l su pel'intendent., the nssistnnt geneI'll I 
superintendent, and the chief clerl< of the Division of 
Railway Mui l Service sha ll constitut e the board of I Rnard or promo

promotion subject to the provisions of section 3 of t UIl, 

Civil -Service Rule X I. 
3. For t.he purpose of defin ing the order or promo- Cluslflcn t lon rur p\lqJ.OSC8 0 r 

tion under these regulutions, the ofliccl's and employees pro"lOtlon, 

shllll be classified as follows : 
a. The clnssifical ion up to and including class 5 sha ll - clancs 1 to 5. 

be as prO\' ided in section 1402. 
77().!.,-(),-8 
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--class ti. o. Cia!;!; 5 shall include clerks in charge of full rail-

- class 6. 

....... dOSB 8. 

way post-offices, clerks assigned to duty in the various 
offices of the service and receiving 11 salary of $1,400 
per RlUlUm. 

c. Class () shall include clerks in charge on tra.in~ 

carrying two or more full r ailway post-office Cflrs and 
receiving it saInry of $1,500 pel' annum. 

d. CInss 7 shall include all pcrsons designated a!'; 
ch ief clerks and receiving a salary of $1,600 per 
annum. 

e. Class 8 sh a.!l include all assistant div ision super , 
intendents and assistant su pe rintendents, and tho ar.;· 
s istant chief c1crk in the oRicc of the genera l superin· 
tendent. 

_ elall<! o. f. Class 9 shall includc t.he assistant geneml super· 
inl.enden t , superintcndents of divisions, find the chief 
clerk in the office of the genera l snperintendent. 

--elus 10. g . Class 10 shall include the general superintendent. 
V"Cllnc!es to be 4. All Y:lcan cies nbO\'e those in the lowest cla ss not 

filled by promo· 
tion .... xcept wh ... " filled by reinstatement., transfer, or reduction sh nl! be filled !n hf.l:her . 
clMses by orIginal fill ed OJ' promot ion. If there is no person eliO"ible appoIntment. .,. 

for p romotion , or i f the vaennt position l'equil'es tho 
exe l'cisc of techn ical or professiona l knowledge., it 
may be fill ed through ccrt ifieation hom the Civil 
SC>I""iee Commission. 

Yncnncl ... s In nnl' 5. A yucancy in fllly class, except t he lowest, u p to 
elMS except the . I d ' I I fi I ' lowest. UJ) to clUB and mc U Illg C ass 6, 8 lall be liled by tie p romoi..lon 
5 . 10 be filled by f I ' 'bl f I I I' d f promotIon t rom 0 an e 19l e rom t Ie next ower c nss 0 1' gl'n 0 0 
next 1'10.$8 In MIne f tl 'I t ffi \"1 
t~lIwn)' \lost·office. pay o' Ie sa me l'al way pos·o ceo len a vacancy 
_ i)()ar<i of pro· exists the board of promotion shall certify to the 
motion 10 ..... rtify G ' ellglbl .... to t b e Post master· enel'ill the names of t.he highest thrco 
1'000Imul ... r· G e n · . . f ' en.L eligIbles, RIl.drom these names a selectIOn shall be 

made. If them sha ll be in the same milwlIY post· 
office less than th ree eligibles in the cluss next below 
t.hat in which the nlcancy exists , and if the Post· 
master·Genel'lll shall require 1\ f ull cert.ificai..ion, the 

-when C<!rtillcn_ honrd of 1) I'omot ion shall ccrt if\' in'lddition as m'my 
llon 8 mny be m~de' . .,',' • 
from oth ... r railway ns neccssarl' of t.he hiO"hest eliO"iblcs in the corrcsnond~ (lOst.otllccs. . t> t> J-~ 

ing clfl SS of the connecting or adjacent rn ilwny post~ 
offices in the same di \'ision whose clerks, by reason 
of the chnmcter of the milil handled t,herei n, II r"O, in 
the opi nion of the board , best qualified. 

Va e ll. n r.1 c ~ III G. A. \"llcllncy in any cluss, except the lowest., "I' other otH ce/l to be 
filled 03 II> railway t.O nnd including class 6, in nil office of the scrvice 
l)08 t·otllc<!~. 
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ether than a xailwny post-office ma y be filled by the 
detail of a clerk from a :t:.ailway post-office, or by the 
'promot ion of an eligible from the next lower class or 
gradc of pay of the same office, as provided in para 
gl'~Lph 5, 

7, ·"Vhen a vaclUlcy exists in cluss 7, thc board of \'ncnnc lea In 
CIUS 7 to be filled 

pmmotion shall ccrtify to the Postmaster-General tbe ~~<Jm cla!Jlles ::; nut' 

names of the threc cJjfl"ibles standing h i,rhest; in Cll1SS --ellglbl<!fl 1 0 he 
to -e . <.>er l ll1ed \.>y I!o~ rd. 

5, nt $1,400 per a nnum, and class (l in the di\'l sioll in 
which the yacallCY exists, and fl'om t.hese names the 
P ostmnster-General will make his selection. 

8, 'Vhen II vacancy exists in clnss 8, t.he board of cla't;:'ii''t~~!etl~l1~1 
prolllot.ion shall cer t ify to the Postmaster-General the r,·oIU class 7. 

nnmes of trlC highest; three eligibles in class "7 in the 
divi sion in which the vnenney exists, :lIlcl f!"Om I..hese 
'nnmes the P ostm ustel'-GellCl'n l shn ll make his selection, 
If there shall be in the diyis.iOll Jess thnll three eligibles 
in class 7, and if the P ostmaster-Geneml requires a 
full ccrtifiention the board of promotion shall ccrt.if)' -when certlficn· 

, . , , ! lous may be nl"de 
in addition as mflny ns nccessnl"y of the h ighest oli gi- ~I~:::' . olher did· 
bles in t.he eOlTeSI)OIHling cln ss in the other divis ion!;. 
j1Vhel'C the dut.ies to be pedOl'med in the YflCllnt posi. ~ri;:::';.!j iI:'~ie<!o ~ot 
t ion nrc not confined to nny d i,·is ion, the board of dl\"Lalon. how Ililel 
promotion shuH certify the three eligibles in the sen '-
ice who, i n its opin ion, al·e best qualified for the 
duties to be perfol'llled and for the responsibilities of 
the offi ce. Cler1{s debJiled to the oflice of the general 
·superintendent shall be considered fOl' promotion Jll 

the divis ions from wh ich they arc detailed, 
n. When a vaCHncy exis ts in cla ss 9, t.he bonnl of da',;;'~ol~~elill~1 

I)l"Omotion shall cert.if)' to t.he P ostlllllslel·-Generul the rrom" ",,'",SS s. , --e.j!>CBln IC 
names of the tlu'ee eligibles in class 8 who iU'C best cerllncd loy \>0,,,,,.1. 

,qualified 101· t.he duties to be ped ol1ned lind for t.he 
responsibilities of the oflice, n.nd the chief clerk, office 
of the SecOJld A ssistant Postmll stel'·Gen era l, and f!"Om 
-these names ilie })ostmaster·Genernl Shllll ma ke his 
select.ion. 

10. 'When a vncu.nc)' exists in class 10, the Post- Va cll n cy In 
dQS!1 10 to he filled 

maste.r~General shall promote any I)crson ft'om the fro", ncxt IQw(!r 
, cLn .... I>y [·"61nl:l~· 

next lower class whom he mll y consider (Juulified. Ic,··3cncm!. 
11. No cle.rk below clllSS 7 shall be c1ifl"ible fOl' 1)1'0' No clerk elLgJ!,1e 

!:> (or pronlOtlon who 
mot.ion who ha s not ])asscd nil examination 011 the hM nOI l'as"~ .. 1 ex· n",1nollon with fl5 
Stlltes or citi es he is r equired to be examined UI)Oll lle l· ~l1t In Ih ....... , yeo", IH·~h'lI' ,·a· 
witb Il standing of 95 per cen.t 0 1" better, withi.u t11l"(~ cune)". 
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yenrs next preceding the dnte of mcnncy; and to de
termine h is eligibility h is last examination on ench 
State shall ulono be considered. 

'l e ~~t P~~m,or~~~t~!' 12. No person shall be promoted by detail or trans
:i~:lbVherc 18 nn fer to a pos ition which may be filled by the promotion 

of any employee who is el ig ible under these regula
tions. 

Clerk t o ~ e,.v,2 13. No clerk shall be eligible to "lll'Om otioll to a 
throo months " 
each r,Tndc. higher grade until he has served at least t.hree months 

in the grade he is then in. 
e li se ...,"amina· , ,' TI '" 1 d f I k !lon nnd CRr '"('CQ rd .... 10 caSQ eXllm lna lOll fill( Cllr rc('or 0 a cor· 

of clerks. shall constituto the exami nation for promotion to any 
N " roo](amlnll- '," 'I 'ffi" ' " tiOIl f<l r promotio n. POSI IOn III !t raj way pos -0 ce. "0 r eeXUJI1lna 1011 

c.~ 
ti OM. 

shall be required for promotion to higher positions, 
eligibility fOI· promotion being determined by the 
board of promotion ufter considering such qua l ities as 
judgment, character, ability, und genera l qualifications 
of the person compet.ing. H.ecords of efficiency in casc 

uam!na_ examinat.ions shall be made in such mllllilcr and 0 11 

such forms as may be prcscri~d by the board of pro
motion, after consulti ng with the Postmast"er-GenerH I, 
and shall embrace the clements which ilre essential to 
n fair and nCCll l"atc detc nnination of relative merit. 

Wilen ()uallHt 8_ 15. 'Vhcn in t.he o"inion of the board of promotion 
IIQ n ~ equnl. to he 1""" 

~rl!~)~lnt':nerirer the qua lifications of eligibles nrc practically equal , they 
shall be cert ified in the ordel' of their appointment to 
the class and line, or office, to which they aro assigned. 

IV.- OUGANIZATION 0 1' l LuLWAl." POS'J'AL C U :IllU.l, 

ASSIGNllF.NTS, t:'-C. 

Tr ... dor eJerh. Sec, 1408. The general superintendent of the Division 
- "ene" a l ~uperln_ . .. . 
t endcnt may de l a ll of Railway Mall Service ma y detail clerks, when lleccs-
clerks U. sary, to perform duty Ilt importllnt j unctions, to be 

designnt.ed "transfer clerks ; " but not more than one 
clerk of the same class, above clnss 2, shall be so de
t.niled at anyone depot unless six or more clerks are 
required at such depot. 

1r~~s re .. ~~r~,lm~~d 2. Transfer cler ks sha ll look nfter the handling and 
transfer of mni ls Ilt ra il road depots and perfol'm any 
other work pertu ining to lhe railwny mnil service 
which mn y be required o f them, such as filling runs, 
furnishing supplies, and conducting examinations . 

.. ,~I~t~~:"~11 1:':: •• :i Sec. 1414. " 'hen it becomes necessary to furnish as
'.a II .. "II"., po,l- sistance on any li ne not it full railwllY post-office, the 
... (1"1, • 

clerk assigned to such duty will be deSignated a. 

• 
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"helper," whet.her he ru ns over the entire l ine or only 
II port.ion of it; bnt snch helper shall not be of II higher 
du ss nor rccei\'e a h igher salary th an the clerk to 
whom he is assigned IlS [l helper , and in no case shall 
the sala ry of snch helper exceed that of a clerk of 
class 2, except thnt clerks assigned to perfor lll intri· 
cn te eity d istribution, who run through or part way 
in full 0 1' apartment C:II' lines, 1lI11 y be of cla ss 3 , 

VI.~An:n:No:s FIlO'" D U'n:, LE.<\\·ES, l.~rc. 

Sec. 1418. I.u. u or ab""'ce 
• .. with p.r. 

3. Intervenlllg Sundnys and holidays will be counted In!en'e,,ln~ 1'\un. 
. days BD d holld.ys 
III ICI1YCS of Ilbscnce. rounled . 

5. T his section wi ll npply to clerks detailed as trll. lli'· AllPlI Cll tlOn of . . m .. ge<:ton. 
fe r clerks and to clerlC;11 duty III the 0 Ices of the dIVI· 

sion :;upel'intendents, nnd to chief clerks. 
Sec. 1419. A rnilwny l)()Stlll clel·k Illus t lIot absent CIHko n"~ I" he 

.b""ct "!th .. ~t Ie .... 
himself f rom his li lle, 01' exehnllgc nlllS with n clerk 
on the S lllle 01' any ot her linc, without the writtcn 

I}ermission of the divi sion !>u llerintendenl' nor shall -not to lea~(l duro 
, iUI: 11,,1"1008 or rl'll t 

n clerk lellre his home during his per iod of rcst with· without nQUce, 

out noti fy ing the diris ion >: l1pcrintendent or chief 
cler k of hi s cxnct whercabouts, so that he can be 
l'eIH;hed by letter 0 1' tcleg-nun. 

2. r~lwcs of nbsence wi thout I'")' mny be "Tunted L(lave "'Ithout 
>:> pay and ~mllloy-

by the divi sion superintendent for periods not exeeed- ,"eDt or 8ubstlfute. 
illg thi rt y eonsccutiye days nnd not exceeding sixty 
da,'"s in Imy one Cltlcndar year, Shollid furthc r IC1l\'e 
be desired, special aUihority must be obtained hom 
the geneml superintendent. A d ivision superintend· 
ent lll11y cmploy a substitute, vice fI clerk on leavo with· 
out pity, for a period not exceeding the t illle for which 
tho le:I\'e is gl'lHlted, but in no case exceed ing thirty 
cOJlf;ccuti\·o d ays, with"ollt special nuthorit,v. Monthly 
I'eports must be made to the genem\ !>upcl"intelldcnt 
of all le:lYes of absence g rn nted and snbstitutes elll-

.ployed. 
3. Lea\'e of absence with pay for a period lIot ex- I..cIlYC with IIaY, 

eeeding t.hirty dn)'s in lll}y cnlendal' }' C11L' may be 
granted n clerk on account of siclmess, as indicated by 
a ph ysician's certificate, the clerk to fUl'Ili sh II suitable 
Hnd competent, substitute at, his own e.xpense to per· 
form his duties during the time he is absent. 

NIYrE.- The r.cts ilp])l'oprliltln::: for the I;Cr\"lC(l of the Post· 
omcc Depnl"tmellt fUI' the llsenl .\"("'I\1'S ell,lIllf;: .Julle 30, 190i. 
!llld .Tune 30. J008. lIutlJOrl:r.e the l'ostm!lst(' I"·(~ eneral to allOW 
sIck lellve durIng the liselll yeur as hel'e provIded. 
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F.ml)l oymellt •• ?,'. 4, The eml,Jo)'ment of a suostitute bJ' n c1crk who 
~"bstltute, ' 
deuce<! LLow. i s sick must be e,·idenccd by a memorandum in writ.· 

Ii .... ,,01111_ r t
'''9 ''~ lble for ruu. 

~t)Uo~ 10 , .,1 ... 
po.,lm •• ltr., 

ing, signed by nil the pa rt ies concel'noo, which shall 
be filed with the division super intendent ai' chie.f 
clerk; and the cler k shall place in the hands of t.he 
division su perintendent or chief clerk an ordel' upon 
t.he paying poshnnstcl' in :f:1\'o/' of said substitute, cov
ering the amount of compensat.ion due him, 

Non:.- PIl.I'. r. Is omitted. See soc. 300} for Il.uthorlty to 
employ sullstltutes. 

Sec. 1420. New appointees are responsible for their 
rum. from the date they commence to draw pay. 

Sec, 1421. Di\'isioll superint.endents will send a. pre
limillnl'Y .notice to t.he postmllstel' "'ho is designatoo 
tiS a disbu rsing officer fOl' the payment of salaries of 

- wbe n 10:> be gl,·ell. railway postal cle rks in case of the deatJl, resigna
ti on, reilloya l, suspension, or change of paying oftlce of 
n railway postal clerk, or when for any cause a clerk 
ha" been nbsent ft'OIll duty without pay. 

Pal o. IWbIUl.IH . Sec. li22. A certifi9d substitute shall be paid at the 
r are of $800 per nnnum, or at the same rate as the 
regu lar clerk if the pay of the laUet· is less t.hllll $800 
pel' anllum; and i f he rUlls more than one tour of duty 
ltnd pl'Otects the run du r ing the intervening layoff, 
he wi ll be entitled to pny for the ent.ire t ime. 

NOTE.- Fol·mer plln. 1. 2. lllll14 omItted. 

CIIAPTER 2. 

RAILWAY POST·OFFICES, 

VIII.- U18Ct:I.L.o\ N t:oos PRonsIOss. 

1'000hgt ~I.mps. Sec. 1480. Railway postal clerks are requi red to keep 
;;'~ :~I~k SrQr l ~ .. I~~ ee p constantly on hiUld i l suppl y of I-cen t :lIid 2-cent post. 

nge slamps for the accom modation of the public at 
the ca l' ; Ilnd such stnm ps must not be sold for ally more 
Ihnn t.heir fuee value. 

" 
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CJLA.PTEll 3. 

TREATMENT OF ORDINARY MAIL MATTER IN THE 
RAILWAY MAlL SERVICE. 

I.- lb:c:t:lp'.r OF M ALL AT POST AL CAliS. 

Sec. 1488. Sffi\ad-el&.. ...1· 
. Irr, 

5. ,\rhellm'er delivery of out side news dealers' pack-
ages ca n not. be made by the regulur ruilway postal 
clerk, beetlusc of lhcn~ bei ng no postal clcl'k on the 
t rain used fO I' the (l'anspOl"tnt-ioll of such packages, the 
bugO"aoo:>nulll on the h'ain will deli\·C!, the news dcnl---d~!l\"ery by rllil· e. e - road f""'ptoJ'eelI. 
crs' packages outside of the m.ail 6<"l ck , and while in hi .,> 
custody they sha ll be considered as mai l mu Uer. llag -
gagemen sh all dc.l i n~r such packages a.t the place 
sh ow n in the address. 

a, nagg.!H!elJ)en a l'e not. ]Xll'mitted t.o 1"()(."(l il'e sccond- -haggngemen "'ust e. -' he autborlnod to ,,,,"" 
class mail directly from the publisher on poshnastcl's' ceive. 

~t i.fi~at.c.~ unless s l)e(:ia lly autJl.Or.ized by the Depa t'l-
m Cllt tlm:mgh (be division superi l.ltc.ndent to do so. 

b Packn !roS f OI' deli,'el' l' out s.ide of the mail when - w e!ght t o he , , e ' ' credited to rail· 
h.an.dl~ and deliwlI"oo by ruilr oad baggil:.,remen wi ll be roMs. 

d lJ ly wcighed fi nd Cl'cd ited to the milroud com p3uy 
cur ry ing them, tho sam.e us othol' Illail maLLe,·. 

c. In order to distingui sh packages for outs ide d e Ji \'_ - r "llllllllers to In· 
I>e J)ackagel!. 

cry sent by mai l from thoflO f'ent by express compunics 
.(l1· by railJ'ond sen 'icQ, it i" I'eqtli rcd t.hat publi shel'''; 
shall h ave wint.ed in bold type 011 wraPIXlr of mail 
package.<; fo r outside deJi\'eI"Y the words : ;. U . S . mail 
f.or ou tside deli\'el'Y at. publisoer's r isk.." 

I V,-~L\'ITEI! I NAD;\lIssmLE '1'0 "fin: iU ,\l I..s--UJ\" I'AW 

A Nil 1M I'I!OI' I:: I!L Y AODHESSEI) ~L\ 'l"n':R-l\" lXIES, 

)lKH er . lId uti· 
d~~ t o bt ..-u h· 

2. Hai lway postal clerks will also withdnl.w f t'om ~'~Ii.; II fro", I."" 
t.hemai l all liq uids lIot admissible to the mails under w_l~a,l to · h e . tu m"" II to ~nr)er· 

Sec. 1512. 

sections 494 and !!)G .... unpowder llnd other eXj)losi\'es Inten d!!nl. ' e. )-I!quld~. ex])!,,· 
l ivc or doud animals (eKeel't queen ~s and their nt.- ~hOlt!. poh'." tlH. ct...,. 
tendnnt bee.s fl.nd dried iosects), poisons, a nd any a rti -
cles liablc to injurc the mails or t he I~l"sons handling 
the sa l))e, and which haye been dcol:wed unmllil:lbJe 
by ·the r u lings of the Post.-Oflice Department (sec. 
4!H) , and matter relating t.o Jotte t'ies, as described in 
section 499 (see sec. 539, var. 2), and t.urn Lhe sa me iuto 
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the icrmillal post ·ollice, ftccompnllied by the pOlich or 
sack la bel nnd a report giving the name of the post
office or other source from which snch flIllU.er was re
ceived, and at the same time will make n. special report 

o,,~l~~~. wllhout of the matter to their di\·ision superi ntendent. .-\.11 
t":~~'l~;~ loose 10 matter on which the lldd l'esses have become deta ched 

or erased and all al-Lic1es found loose in any pOlich or 
sack thoy will fOl'\\'ard under corCl' to the div ision Sll

perintendent, mil way mail service, accomp:lIlied by 
the pouch or snck lnbel, w iU, II special ,'opor t giving 
the name of tho post-office or other SOlll'ce f rom wh ich 
such matter was received, 

Cerl81n matler 5, :Matter whi ch should ha ve been deta ined at the ImprOlle"ly dis· ,. 
118t~he;J not to be Hllllh ng officc as "held for postage," "excess of 
detained. " , . 

wClght," "com," should not be stopped in t ransit. 
(Sec sec. 57:,),) 

V,- F OIIEIC:-" A:".' I) ]) 1J'f I A l\U~ i\o( Al 'TEU. 

Mft\lor {~ . {onl~n Sec, 1520, \Vhenevel' mai l matter addre.~sed to for-
.ounl .lu lu ",.11. .. . . . . 
IrOD' en.d.. elgn countl'les other than Cnnadn IS receIved III mads 
j;1~{~~~rd~~~~a~~i~ from Canadian ollices made up for distribution, postal 
to.-.,I .. '<1 Hc heme. clerks will forward snch mails in accorda nce with the 

fOl"Cign scheme applicable t,o ma ils of domeshc origin 
fol' the fore ign ' countries involved . 

Sec. 1522. Clo.t~ ... all. 10 Or 
Irom lorol,_ co_no 
Irlu. 4. A ll forclgn sealed sacks which are made up 

Forel);:n sealed 
so~ k s 10 he tor· nbroad nnd la beled to Ulllted S tat es post-offices, ftS 
~'~<ded to destlna· 
tion. woll fl S direct sncks made lip in sea post.offices bea ring 

~I la bel from the sea post -office and nddl'ossed to a 
Uni ted Stat.es post-office, must be for warded intact to 
their destina t ion, to be opened only in the post· office to 
which they nre addressed. 

1l~lIv. rr or ",. n Sec 1527 
m.tju In Iruslt. .. 
_ m"y be ",,,de to 2. :Mail for a post-offi ce inspector mny, howe" er , 00 
jloat·onJce In~peel· . . . .. 

OrS nnd arm)' and doh \"I~rcd as prOVIded III sect lOll G33; and nll rna Uer 
Il\l\'fll ollleers, etc.. dd d ffi d Id· flU· d S whell. a resse to 0 lcers an so lers 0 t Ie ni le tates 

A rmy ill the ficld, a nd officers, sailors, and murines of 
the U nited States Navy in active servi ce, should be 
f onval'ded and deliyered in accordance with instruc
t·ions from the proper fl rmy and na val anthor ities, 
ihl'ongh the. genera l superintendent or di vision super
int.endents of the !'ail way mai l sel,\,ice. 
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TREATMENT OF REGISTERED MATTER IN THE 
RAILWAY MAIL SERVICE, 

Sec, 15501, Thc mcmbcr of 1I crcw assigncd as I'cg- < r~!"~~I?!A':J'::':":~ 
jstry clcrk shall have thc carc and custody of all regis- bit,' dtrk, 

t.crcd mail rcceivcd and dispatched from his ca r, and 
he sha ll be in waiting when pouches are opened to take 
cha rge of any registered mat.ter that may be contained 
therein. If fOl' allY r eason hc is compelled to leave 
the cur temporarily, or before the end of the rlln, he 
must have permi ssion from the cle rk in chargc to do 
so 01' be authorized to do so by his chief clerk 01' super-
int<mdent j ~lnd before lea\' ing the cal' he must. turn 
over the registcrcd mattcr to the person designated by 
t.he clerk in churge, or his super ior otnCCl'S, tal;:ing a 
rcceipt for the snme, 

Sec, 1551. Poa"hl.~ 1>J u ll· 
n-ar ~o>t . 1 duk. , 

3. Rc ... istered mflil must not be pouched direct from -<l11"eet from !rnln 
'"' _ h. t ra in forbldd~n, 

one r;lil way post -office train t.o anothcr except in tho excel·t, 
mamlCr provided in amended paragraph 1, scctioB 
1552. 

4, J{e ... istcred mattcr mllst not be pouchcd to distnnt - to dlsl~ " t c t1l ",,~ 
e fOl'lJldden, e~~ept" 

ofliccs EO as to pnss junction oflic% without examination 
ll nd record, cxcept wbcro milwlIy post.-office trains ha ve 
d ircct con ncction with the it"nins of brnnch li nes on 
which th cl'e is no milwll)' post·offic'j scrdcc, in which 
case, whcn ordcred by the proper officcr of thc rail way 
mail scnie(", l'egistcJ'c(l limil may U2 included in di. 
rcct pou ches cxchanged between rnilwny posl-office 
tra ins l'lnd such post -ofilccs as nre located on the brunch 
lincs. " Th cre thcro is su ffi cient timc betwccn the fIl'-

J' i,"al find departul'O of imins at. junctions, the regis-
tercd mai ls mllflt be transferrcd to lwd from thc rail-
\\'11)' post-office lind bmllch lines through the juncti on 
]lost.-onice. Registcrcd mail must . not be included in 
pouchcs that li e O'"CI' at railway junction points. 

Sec, 1552, '''herc rai lway postlll clcrks make dircct D. Unr, nf mat· 
t • • It \u D~tlO n. u~ 

conncction at junction Ol' termina l points they inusLtcrmlu . ()f .out., 
dcli vcr to ihe connect ing clerks all registcrcd mattcl' 
fo]' their line::;, At j unction points the delivcry must 
be hnnd to hnnd, cxcept where there in onl y one clcrk 
011 each of the conllcct.ing milway }lost -officcs lwd the 
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cond itions arc slich that neither clerk can lea\"(~ his car; 
in such. cases registered mu ttel' may be included in 
pouches excha nged between the railway post-oOlccs, if 
direct and immediate transfer is made; otherwise such 
mutter must be deli\'ered direct to the postmaster or 
t ransfel' clerk, or pouched into t.he j unction post-office. 
At term.inal ofHces r cgistered ma ttct' must be deli\'e"ed 
d irect and proper l'Cceipts obta ined, unless othel'\vioo 
specially autilOl'izec1 as p rovided in section 1551. 

T,',,,,s (er o r return 4. Hllilw.ay postal cler ks must t.ransfC!' return (go
regl~teJ"8. 

back) or missent registered matter at meeting points 

I! .m.g~d p(luth~~. 

_ trcalOlent ot. 

J)nmag~ res- Is, 
ler...:! packllge. 
- ('-CH lnlent or. 

by han d-to-hand receipt and delivery, or curry the 
registered matter to 11 tel'minal office unless they can 
be t.urned bllCk from somc ot.her point where hnnd-to
hand receipt ana deii,'ery cun be c1fectcd. th.rough n.. 
post-office or transfer clerk, I n cascs where t.his t reat
ment wou ld cause mat.el'i:li ddllY suc.h registel'ed mat
ter may be pouched ulldcr the following conditions: 

a. On ruihYHY postal lines where t.wo 01' more clerl.s 
arc on duty the rebristcl'ed matter mny be pouched t.o 
any office tha t can ad \'ance deli\'el'y of it; in all snch 
cases the pOllehing of the registered mail in question 
Ill.ust be wit.nessed by iwo railwny postal clerks. 

b. On I'lI ilwll)' postal lines having bllt one clel'k on 
duty the registered m.a.tl.er must be pOllched only 1.0 
such ofliccs on the line as arc specifically designated by 
tJle d ivi sion super intendent of the rai lway mail SCI'V

ice, und in all slleh cases the postal clerk mlL<;t receive 
Iluthoriiy from his d ivision supedntendent fOl' ihis 
exceptiona l t.reat.ment. 

Sec. 1556. " ' hcm railway posta l clerks receive regis
tered pouch es or sacks in bad condition 01' beru'i ug 
damaged or defective locks, t.hei r receipts must show 
such fact, and slich pouch or sack must be taken into 
t.he first office on thc rout.e wh ich exchanges registm'ed 
pouches or innct' sacks at which a hand -to-hand de
livery can be made, where it will be trellted as d irected 
in section 922. enl'e Inust be t.aken that none of its 
cont.ents arc lost. Postal cler ks must keep n record of 
the fllcts in such ca$;CS for iutul"C reference .. 

2·. 'Whell a ra ilway postal cle.l"k or t.ransfer clerk d is-
ooyers a. registered paclmge in a damaged conditi on 
whi le in his possession he must indorsc such fact on the 
package and accompanying receipt. The damaged 
package must be inclosed in II r cgistered-package 
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jllcket !lud billed in the lIsunl wny, n note being made 
on lhe bill inclosed in the jnckct to the effect thnt the 
jneket containi ng less tJHm five pieces is made lip to 
r cinclosc n damn gcd registered pnckagc. If the clerk 
is not pl"(H,jded wilh registemd-package jackets Ilnd 
r eg istry route bills, he shull mnko the indorsement 
abo,'c required and clc1i,'cr tbo package to the post
offico at the terminus of Ius 'route to be l-eeu\'e!oped 

_ as p rescribed by section ~ . fI7 9 

I Sec. lli51. Railway postftl clerks ~vill be furnished by R~rl.u, 1oMk., 

d
' . . . d f"1 - bow obl, tued. 

I !\' ISiOil s UJ>C:I' IIlI CIi c u ts 0 the rnl wily mnil scl' v i(."C 

",H.h regist.ry books. They must guard these books 
.against damage ol'loS€i and I'otniu them in their posses-
sion for a period of five yonrs from find after their 
last usc, aftel' which th<W may turn them over to the 
division superintendents of the railway mail service 
unless sooner disposed of in accol'dance with section 
14M, 



TITLE N I N}J . 

O}'FENSr.:S AGAINST 'l'lIE POSTAl, SERVICE. 

IJI.-On,'~:NSEs AOAIN S'l' GOVERl'DtENT AND T in : R ~; \'I:;NIJ.&." . 

F,I'e er ldu \fe I. Sec. 1593. Any person who shall submit or CflUSC to lie s ub
l rul~:!~t~~:t<:~'rt"~::: milled to IIny postmaster or to the Post-Otllce Department or 
I. , .. ~ _ o.d cl.~. IIUY o ll\(:er ot the postnl sen 'lee nny false eddcncc relative to 

1l)(1<l, Mar. _, 
ell. 1:IO~, 33 Stat. nlly ' IJUullcnUon tor the PUrlJoOSC or sccul'!ng tlic admission 
L .• 8~3. thereof nt the second-class rMe tor trnm;portation In the mulls 

Ilhnll be deemed guilty of a lU isdemcnnor, UtlU fOl' ere!"), such 
offense, upon couv]cUou Illcl'cof, 81m]] llc punished by n fine ot 
not less thlln ono hundred 1101' more tl.m n fh'c hunot'cd do:Jars. 

IV.- O ,,'n :NS£S AO,HNST PIIOt'E RTY B U .ONGlNO TO, on 
IN USE Ill', T i n ; P owr·OFHCE DEI',\ItT 1I11::~'I" 

Injuri ng l e t t ~ r Sec. 1603. Whoo\'er shall willfully or maliciously InjUl'e, 
bostll or . ttt pbele. 
, ,< m.lllult~r , hue. lC;1 I' down, or dcstroy uny letter box or other l'ceeptac1c ('l;tao-

In'R S, ' B~, 3801), )is lwd tJy order of ttJe Pos tmastel"Gellel"aJ, 01' aJlJ)I'o\'!~1 or 
1003, MItr, 3, ell, dcsigllnted by him for tllC i'cceillt or dell,'c l'Y or mail muttcr 
100fJ; ...,.", :1, :l:! 
Stat, L" 11 75. 011 any rural free-tlelll'cQ' t'oute, st:lr route, 01" othel' llIan 

r oute, or shall break open t:IC samc, or will fully 0 1" mallclously 
Inj ure, deCuce. or de8t l'oy ally Ul ull mnttc t' dcposltcd thet'elll, 
o r shnll willfully take or stenl such mutter fro Ul or out of such 
letter box 01' othcl' I'ccelltucle, 01' s hall willfully nld Ot' IIssh:!t 

III :UlY or the ufOl'cmelltloned olfenses, s ha ll for C\'CI'Y such 
otrenge bc Ilunlslwd by l\ fine of IIOt IIIOI'C limn one thousand 
110lhus, 01' by hlllwlSOllmel1t for IIOt 1II0I'e than tbree ycars, 

Sp~la1 - .Jtll . UI Sec, 16031, T hat e l'cry "1)CClahlclil'ery JIIC88cn;;cr, whcn nc-
1II~ .. engt r dU"'td • 
fl rr ltT, et.. hmlly cllg'1gcd In CHrt'ylng 0 1' dclll'erlng IcttcrS 0 1' othcl' mall 

ch_I %~9. ;~.'~ ,]:1 IIIHttCI- tlllder colltrnct, d irectly or Indil'cdly. with thc Post-
Stnt. L" 1176, Oflice DCIlHrtment, o r emilloyed lJy thc Post-Office Dcpnl'tmcnt, 

fl lutll be d(,(!lll('(1 II cn fl'lel' 01' llel'SOn Intl'UlSfCd with thc IIln ll 

:1n(1 ha ving custody thel'cot wlthhl thc II)Cilll ing of sections 
Ihlrty-clght hundred nllli sixty-nine, thlrty-n lnc 11\111[11'('(1 flull 

nlncty-th'c, fifty-foul' huudrc<l nn(l oo,-cnty- two, nnd fifty-lonr 
Ilundl'C(l and scye llty-threc of the Heylscd S l'ntutes or thc 
Vnit{)fl Statc;j, 

'\' lolut entr, of Sec. 16035 _ ' Vhoc\'el' by \'Iolcnce cntcrs n raflwny post·offire 
n ih.,,)" pod ... m.e eo r 
or malldoP' .s~au l t Cill' or nlly llpartm('ut In :my r,)lIwny car assigned to tbe Uge 
On l~O;~- Mar. ~,of t hc r,1illl'uy llIuil sen'lce, or. w ho willfully or 1I1l1l1c!ouSly 

S~ h, 100, " """,5, 32 assHults n rMlwny postal clcrk In the dlschnrge of his duties 
ta t, .. , , . 

!II (:Qunectlon with "lIcll ca r 01' npn l'tment. an(l whool'el' willfully 

,24 

nlds or nSl'Ilsts thel'cl n, shnl1 for c\'ery snch offensc be pUII!!!h-
nblc by n fi ue of 1I0t mOl'c tllan one tltOIlSllnd doUnrs, or by 
Imprlsollmcnt ror not morc l llllll tUt'ce ycars, 



TI'l'LE TEN. 

RURAL DF.LIVER¥ SERVICE. 

I.-GE X Elt .. \l. l"'UQ\ 'lSlOXS. 

Sec. 1628. The Postmaster-General is authOl'izcd to htb(lrliy to eo
laLII$b. 

establish free delivery ser vice in rural communities See J8{l3. ~l!l.I". 3, 
• ch. 213. ~ j Stat. ,I", 

732: Hl02. ,\pr. 21, 
ch. fi(la, 32 Stilt. L., 

R I
, . . 112_ 11 :1. 

Sec. 1629. ural de n 'el'y carners und substitutes Cur len nd oul). 
• . IUMle. , 

shull be nppolll tcd by the Postmaster-General. - Itow npwolnted. 

Sec. 1630. The Postmastcr-Gcu(mli Is utll hol'izcli to classify Cl.nI 9t~UolI an d 
.... II ~n • • tIOl'. the rural delll'cl'Y 1;(! l"vi C1) nll ,l fix thc compensation to em- lll02, AI"" ~t , 

Vloyecs In such l!Cn'ice, eh. 1)03, 32 Stut. 
L •. 11 3. 

2. [.ctter cn nlers of the !'Urnl d elivery serl"icc sllnll r ceclve 1004. Apr. 28, 
("It 1-"9 3;) Stat a su l,lry not exceeding seven hundred amI twenty dollal"s per,!'.; 4.:0. . < • 

nnllllLll, !lnd 110 othel' 01' further allowance 01' salary s hull be 

mfuJe to sn ld eaJTlers. 
3 . 011 and atter July lir;;t, nineteen hundred llml seven, lettel' 100.. Mar. :! 

Cil l"rlers Or the rurnl \leli" er~' $en'lce sha'l l I'eeel" e n snlury llot ( Pullll ~, No. 172) . 

exceeding" nine hundred dollnrs pCI" aunnm. 

Sec. 1631. Hural lctter CUITlers llftcr twelve months' sel"\"- C.nltro' l~u& of ab •• we 'lith "ar. 
1C(> [willI be ullowed tlllIlun l lea I'e. with plly, not to exceed 1:106. J"n O! 2(:. 
tlftCi?tl dll~-s. ~ Il. :).;.10, ;!4 Slllt. 

I. .• 471. 
I!l O '. l I ar . 2 

2 
(l'"hll~, NQ. 17:! ) . 

Sec. 163 . Under such r {'gulutiolls flS thc Postmfls t{'I"·Gen- Substll"t e ea r-
, . rl er. _ .mplorment 

cI'il l Illuy prcS<'rllle, U subslltutc {'mTi{'r may he employed, ut the nd ~ola"en •• tlo •. 
{'x l}{'llse of the r c;;ul nr cu rrlcr, to t.:!mj)omrily I}{'riorrn scn'k'e ,'~o:!;, 1,\pr',,:!I, ' 

~ > •• , >" ,,_ a • 
on any I"urui delll'cry Illull r oute. 1 •. , 113. 

2. Substitutes for rural carri ers on vacation shall bG SC<l} 006,J une20, 
ch . . ~.> ~ (l, 3 4 StIlI . 

paid during the said service at the rate of $600 per " ",~b~: Mllr. 2 

annllm; and on and a fter July 1, 1907, they shnll bG (I'ubllc, No. 172) . 

paid during said service at the mte paid the carder. 
3. Substitutes for rm'lll carriers on leave without - tor whut tlme to 

be void I!y carriers. 
pay shall be paid by the carr iers the full propor t ion-
ate share of the carriG"'s sulary for the number of 
duys on "'hich the substitutes perform service, l1nless 

they perform ser vice for an en tire calendn r month , 
when they shn ll be paid the full salary for such month, 

4 "Then for anl' cnnsc eit her the re .... ular rural cur- Tem\lOral')' suI>-. . e gtl(ute$. 
riel' or a bonded substitute is tem poraril y not avail-
able, the postmaster shull administer the oath required 
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by law to some reliable and competent person, who 
"'ill perform sen' ice as n t.emporary substit.ute. 

rl~~:."' I,orarl e. r · Sec. 1633, ' ''hen Il vaca ncy occu rs or an emergency 
nl'iscs necessitnting the immedinte appointment of a 
r urll l ca rrier Ilnd thet'e Il.r e no substitutes a\'ailnblc 
and the Civil Ser\'ice Comm ission can not promptly 
cer tify :m eligible, 0 1' II"hen it is necessary to defer the 
nppointmcnt of the eligible cCl·t..ified pending inyesti
gation, :l temporary car!'ier may be appointed, but 
such temporary appointmeut shall not continue £01' 

more tlllUl thirty days ~rithout prior approval by the 
Ci \,il Ser vice Commission . 

farr lm .abor.!, Sec. 1634, Rural can· je.l·s ;\I'e subordinate to, and shall 
".I~ 10 ,1l0001Illuten. 

do their wOl'k undel', the gCJleral di rection ot the post
masters to whose offices they are attached, ·subject to 
the orders of the Department, 

lkm d uqulr~d . Sec. 1635. Each. rUl'al C;H'rier and substitute car riel' 
shall, at the time of his appoi.ntment., give all accept· 
able bond in the SUIll of $500, which will be Hied wit.h 
the Fourth Assistant Postmaster-Genera l, Division of 
RUnll D eli"el'Y, 

See sec. 2;13, Alueudmeub,! to P. L . UIlU H., 1002. 

Sec. 1636. E"c ry 1'1Imi currier and substitute carrier, 
before ooginl1.i.ng adi\'C service, !>haJ1 take the ofHciul 
oat.h prescribed in section 207 of the Postal Laws WId 
Reglliations, nnd no person who has not trlken the pre
scl'ibed oatJl shall 00 gi\'(~:n custody of tJle mai l 

Mall bo" .... 
- I, a tron. 
provid .... 

Sec. 1631. I ndiv.idllals 01' finns desiring the rur al de-
811.11 ,0 °1 ° 1 11 °d d 1 ° l\'el'Y mal son'lce SUI pro\"l e an el'ect, at t lell' 

- Sh All 
ber <)lL 

own expense, boxes the plans or models of which have 
been examined and cert ified to by properly dcsignntcd 
official s as conforming to t.he specifications lIud re
quil'ement6 in design, size, mater ial, and construction 
prescribed by the 'Postmast.er-General. 

loea· 2, Each box shall be el'ected on the margin of a 
road regularly t l'i\\'cled by a l'u I'l,1 cllrricl' in the per
fOl'lllanCe of S'~ l"\'ice on an cstnbli shed route in such 
position ns to be ensily accessible for the deliyCl'y and 
coll ection of mail without deviat,ing f l'om the official 
r oute llnd withollt. the en lTicr· dismolllltillg from his 
eOl1yeyancc. 

1M! lIurn· 3. Each rural mlli l box which conforms t.o the speci
fications and l'Cquircments lInd is properly CJ'ected on 
It rural !'Oute shall be designat.ed by number III the 
man~er pl'Cscribed by t;he Depa rt.ment. 
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4, All offi cc,'s nlld eUl ,)lo"ees of the Post-Office Do- - "Ie or OO!':<l1 LJ" 
" ""']lloy~~ r"rl.ol(\, 

p urtment and postnl serv icc an~ prohibited from I~Ct-(\c". 

iug llS agents fOl' box man ufnctUl"eI".i, and shall not, 
CiUle.I' by the.msch"e.s 0" through others., bcrome inter-
ested in the 5.1.le of lilly ,'ural mail box or boxes. 

Sec, 1638. Rural posts l stations may be established Rna! pOda l .t._ 
d ' ' ~ Il ' I ' , d . , I IOQ .... I ."II> ~."~I fl n mUmblllh.:u nuxi mry to t IC rurlll e!,,'ery CatTle,' of. 

. , . f ' " Ih . f See I DC3, Mar,:1. 
SCI'\' ICC W l e n n ecessa r y to 'lI e t Jtate e trallsactlOn 0 cb. 100!). 32 SUI. 

postal business in com'IlHmilics which are so si luntcd as I." 1171. 

m int ed to the I'lIrul routes that a cousidcmblc numoor 
of reside,,l ts would suffer scr ious inco[ll'cnicnoe if com-
f)C.llcd to rocci" e and dispatch ma.il nnd transact money-
oroel' and locgi st ry busin(JSS and nmkc pu rchases of 
sta.m p supplies by meeting the ca rr ier cach dar a.t 
some exp0i;6d point on n l'outCj 01' such sta t ions may he 
cstablished in toctllitics, lIot provided wit.h posl.-oflicos, 
whcre rural can ·icl'S arc requi red to exchange mail 
ami t rllIlsnct othcr pos l.:l l business, 

2. nUl'al poslal stnl ions shall be tribut.ary to post- (I~~~~:' tllrr t" p !Ml. 

ofliccs whi ch are di st ributi ng offices f o r rural deli\'er~y j 

and encll of such stillions shall be undel' the control Of ~I"rk. III <"I.lIrge 

a clCl'k in chal'ge, who shall be subordinate to the or. 
pos t.master at said oflioo_ 

3, Cle.rks ill charge o f rural postal st.a t ions shaH ue COlll lICIl 1111 11 (I n 
. , .. ,p G' , and 00",1 or dlll·U. appomfe< uy t ie ostJnll.Slel'- enera at an annull 

com penSfl t..ion to be fixed hy him, and shn ll give bond, 

JI.-Pt:Il~'O IB"'XCI-; O~' S EII \"ICI: . 

Sec. 1639. P ostmllsters shall sec thnt tbe rura l Clll'- P ... I .... I ~" t. ~~, 
thl nrrlu. au I ... 

r iel'S aUnched to their offices nrc famili:lr ", iih t hC·1r. dl'<l. 
regulations and ins LJ'lIctiolls pc.l"laill ing to the fund -
dciiYel'Y scn'ice and i.horoughly unders tand t1j(~i l" 
du ties, 

Sec, 1640, It. shall be I.he dut" of rural ca rricrs to col- I)" I I ~ . <If ~."-
.J rl~ r". 

Icct lind deli \'cl' /Hnil 011 their routes ; to scrve wi th 
locked pOllches post-orrice!> whencver sti ch scl'l"i ce is 
all th or izcd j 1.0 sell st.amp supplies j to rccci\'c and re
ceipt. fo r ma Hcr p rcsented for I'cgish·:J.ti on j to dcli\'cl: 
rcgiste.I'cd 1l1ilUc r j to tuke IHoncy-ordcr uppli c:ltions 
lind money thcl'cfol'j lInd to pcdorm such other J ut ic,; 
us muy 00 requ ired by law 0 1' l"Cg ul:l. t ions, instruc
tions, and the ru les of the offices to which Lhey a re 
aU.nched. 

Sec, 1641. Ench "uml cA r r icr shall pl'O\' ide for usc in r.o"~r. ",~ ,TO , 
.. , .dod br u r rl. r. 

the pcrfol'ln n.ncc of SCI'VICC a SUllllbl~ conveyance so 
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constructed as to thoroughly sheller ftnd prolect. the 
mail {l'om damage or loss, 

- ror aulmmuteB. 2, I n all cases where a rur:ll cftrrier is absent. from 

1'0. ", ,,.1 
1 ·~'I~lcd. 

It " u t r" 
.t .• r~d d~!I1. 

to be 

duty he shnll ~ that the substitute carrier is provided 
with Il suibble conveyance, and if the substitute lISCS 

the carrier's conveyance, the carrier may maIm a 
reasonable charge thor efor. 

Sec, 1642. Rurnl caniers shall personnlly serve thei r 
routes 11Illess IlI'eveni.ed by illness Ol' absent on leave 
du ly author ized. 

Sec. 1643. Rurn l carriers shall serve their entire l'Out.es 
cllliIy , except S und ays nnd holidays on whieh suspen
sion of service is a.uthorized by the regulations, uiliess 
other wise inst ructcd by the Department, No pay 
will be lI110\\'ed fo r any period during whi ch servi ce 

1'I<:!<\"c ~ Ions ",,, 'Ie, . . 1 d d ""1 " "r," d 
",1;eD. IS entll'C y suspen e WIt lOut p roper llish !ClitIOn, an 

deductions will be mnde when, without good cause, 
only Plll-tilll sen ' icc is rendered. 

""bedul~. . Sec. 1644. In making their trips, ruml carriers sha ll 
_shall be s tr ictl y . 
o bserved. conform t.o the schedules fixed by the Department 

for their departure from and I"etul'll to post-offices, 
unless existing conditions render it impossible 01' 

unless nulhorized to devinta therefrom by the post
masters at the distributi ng offi ces, and will report f01' 
duty a ~lJflie jent length of time iil nd \'ancc of the hour 
fi xed for their departure to enable them to carefully 
route nnd work their mail for distribution. 

tlQ~~~1)~n I:~t: \~et 2. Ruml clll"l'icrs whci do not sta rt fl'Om distributing 
DOL made rrom dis· post-officcs on their trips will be "'ovel'lled bv the 
Irl bu tlng Om CilS. . b . 

S. , pon, lon or .~r>"_ 
I,e on holld.y •• 

specific instructions given by the Department in such 
cases. 

Sec. 1645. S uspension of service by rum! caniers is 
authorized on the fo llowing hoJidf\.ys : New Year's Day 
(January 1), lVashington's Birthday (February 22), 
Decoration Day (Muy 30) , Independence Dny (Ju ly 
4 ) , Labol', Day (til'St l\'[onda y in Septemlxw), and such 
day in ('ach ealendnl' yenl' as the President ma.}' set 
np:lI·t ng Thanksgiving Day. 

f")!~'~~ ~'u~~,I,;~. n y 2. When a Jegal holiday fall s on a. Sunday, the 
following Mondny may be obscn 'ed, unless otherw ise 
specia lly provided by propel' ~t\lt.h ority. 

Sec. 1646. " ' hen post -offices arc open on S undays and 
legn l holidays fOl' th e delivcry of mail, postmn siers 
may reqUIre ru m l C:ll"riel'S to I'epo\'t at the offices fol' 
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one hOllr to assist in delivering mail to patrons of the 
rural delivery sel·vice. 

Sec. 1647. [Rural] carriers shull not solicit b\lslncss or re- .dC.~..!~ ~ii~~'~~ 
ceh"e orders of any kind ror any pcr90n, firm, or corporation, b .. I . .... 
and sllall not, during thclr hours or employmcnt, carry any mer- I7J8?·8tPSi:;t~' L~ 
chandlse for hire: Provided, That snld carriers luay carry ~~a carr), mer_ 
merchundloo for hire tor and upon the request of patrollS cbaEl:r;~ for blre. 
resldlug upon their resllCCtiye routes, whenC\'er the same shall 
not Interfere with tllc proper dJflCbargc of thcir official duties, 
lind under such regulations us the Postmaster-Gcneral may 
llreflCrlbc. 

2. Rural carriers are permitted to carry outside of rl~ha~umt!fd~ ctl,'; 
the mails for hire, for and upon request of patrons of malls. 

their routes, only unmailable nrticles or packages of 
merchandise, and packages containing mailable and 
unmailab~e articles weighing in the aggregate 4: 

.pounds Ol' under, provided such articles nre received 
fwm one merchant or patron to be delivered to one 
merchant or patron. 

Sec. 1648. Rural carriers ~vil1 be reprimanded, sus- '1.~.:ei~~1 for .1.11. 

pended with loss of pay, or removed from.the service 
for infractions of the postal laws and regulat.ions or 
orders of U16 Department, as the nature and gravity· 
of their offenses may require. 

IlI.- U .. uL AlA TI'EII . 

Sec. 1649. All regulations relative to the handling, .uT:::.t .. e.l of .. all 

delivery, und collection of mail mntter, which are IIppli- tlo~~D~~a~pp{y~g"I.
cable, shull govern in tho delivery and collection of 
such matter by rural carriers, except as otherwise 
specified herein or modified by authority of the De-
partment. 

. '. If.lI.ble ... lIu 
Sec. 1650. AIullable matter, when deposIted ill ruml ~-.:td I. nul ... 11 

mail boxes, is subject to t.he rules regulating mail U I . 

matter, including the payment of postage thereon at 
regular ra.tes. 

Sec. 16tH . Mail matter colleded 011 a rural route wi ll leJ.~~ ... lter (0\' 

be canceled nt the office at which such mail is deposited ~~~~.laUoD 0 r, 
for deli very or dispatch. b7a~~!lr'g~rrl~';'; 

2_ Mail matter collected by a rural currier or re- wbeEl. 

ceived by one carrier from another which CIlIl be deliv-
ered by the receiving carrier prior to his return to the 
distributing office shall be so delivered lifter the Car-
rier who effects delivery shall have canceled the stamps 

7704----07--9 
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thereon by writ.ing legibly across such stumps, with an 
indelible pencil, the date, Hame of the dish·ibuting 
office, State, and llumber of rotlte. If, howe\'er, s tich 
mail is addressed to another post-office than the dis
tributing office of the route on which it may be deliv
ered, it must not be canceled by the carrier, but dis
patched to the office of address. 

m.rt!~~thmd man Sec. 1652. Mai l matter which from any cause can not 
- to be returned to be delivered by rural carriers should be promptly re-
p<.lat·oftle/l1l. d ' I d' 'b' iii f tllrne by earners to t \e tstn utmg 0 ces a ter 

rura l carriers have briefly noted in pencil on face of 
mail matter reason for nondelivery. 

- not to be kept In Q No mail matter of any kind shall be retained in posse$ston of car·~· . • 
rlers. the possession of rural carr iers when not on duty, ex

cept by specific authority of tile Department or in 
cases of extreme emergency. j 



I 

JOINT l"tEGULA'J'IONS 
Gon::uxnw Till: TREAT) rEXT 0.' D UTIAIlU: ,\);0 Sm'I'OSEI) D U TlAII!.!,': 

ARTICLES RECt;[\' f:D IX TilE ~fAlLS t'I!O~[ FOIU: ION COUXTIUES • 

. The following joint relP!iations governing the treatment of do
dut.iable !lnd supposed dutmble articles recei \'ed in the mails f rom for
eign countries supersede ull regulations upon the subject in the P ostal 
Laws and RcguJutions, edition of 1002: 

1 Whenever necessa'·" to pronl' J"! v sa fe!!lwrd tlle Det llUutclIs l (lm, 
• LJ I 'V ~. '" officers: proper fa· 

revenue and e:"{~ite the deli\'cry of foreign mails dUlles; notlce ot , . P"'" 'II rrlval ot foreign 
collectors of customs will detail competent snbordi - mails. 

nates for duty at exchange post-offices of r~ipt at 
which offices postmnsters will provide proper facilities 
for the treatment of foreign mai l packages by cus-
toms officers, and sha ll keep such officers ad"'ised of 
the prospective arriv:lI of each ma il from nbrOlld. 

2. Customs officers nrc authorized to be prescnt at Segregation of 
foreign millis at er· 

the opening :md distribution at exchange post-officcscna~-!!, P08t-olfiCeli 
of r",-..,.. pt. 

of receipt of mnils from abroad , and to first scgreg~lt(l 
the dutiable and supposed dutiable packages, senled 
and unsealed , ref.,ristercd lind not registered (regist.ered 
only in the presencc of an authorized reprcsentati\'c of 
II postmaster), from tbose clearly nondlltiable. Lettel"S 
in their usual and ordinary form will be segregated by 
postal employees. 

3. Letters and packages, seaJed and unsealed , regi <;- Letters amlpllck· 
• IIge~ for Ilm bS88S· 

tercd and not registered, addressed to ambassadors, dors, etc. 

ministCl"S, and chn rgL-s d'affaires representing foreign 
governments at \Vashingtoll, will be delivered to the 
addressees by postmasters wit.hout submission to or 
the intervention of ClIstoms officers. 

4 J..etlers and sealed l}fIcka!!CS addressed to con- ),etteu lind pack· 
• e • ogC8 for CO D ~UJ~, 

sular and other officers not mentioned above, bearing elC. 

the ~eal of the foreign go\'emment or inclosed in its 
official envelope and indicating from a casUtll exa mi
natjon by II cllstoms officer, when sHch otliccr is al'ail
nble for the purpose, or by a post mastel' when a em;
toms officer is not availuble, without brcuking the &;ul, 

131 
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that they contain only officia l document<;, shall 00 im
mediately forwul·ded to t.he parties addressed. If let
ters and packnges so addressed bear the appearnnce 
of containing me"chandise ,of ally character, they wi ll 
be trented in the manner provided in these regulations 
for sealed pnckages. 

Unsealed parcds so addressed will be treated in the 
manner provided in these regulations for unse!llc1 
parcels. 

Lett~rft and pa~ k· 5. Letters and sealed packas"es addressed to oftlcinl!l 
Hire'! for Govern· 
went 0111.::10.111. of the United States Government, which, from n cas· 

DIplomatic or of· 
fld al poucbe.. 

un l examination by a customs officer, when snch oflicer 
is avnilable for the purpose, or by a postmaster when a 
customs officer is !lot available, Ilppenr to contain only 
officia l documents, shall be immediately forwnrded to 
the parties addressed . If letters and sealed packages. 
SO addressed bear the appearance of containing mer
chandise of any chnracter, they will be treated in the 
Jll!lnllel' pro\'jded in these regulat.ions for sca led 
packages. 

Unsealed parcels so nddrcsscd shall be treated in the 
manner provided in these regulations for unscaled 
parcels. 

6. It is not permissible 10 place dutinblc or Pl'O-
hibited articles, sealed or unsealed, in "diplomatic 
pouches," so cailed, going directly to the Department 
of State. Such nrticles found therein are subject to 
the customs laws and reguhltions. 

'regt to ,le term!ne 7. The tcst to determine whethcl' all unsealed du-
whethe r an un· . 
sea led par.,...! 16 a tiable parcel is liable to the provisions of the universal universal poIIlal or 
pa rcel ·post con "en · postal or parcel·post convention when received from 
venllon parce l. 

Labels. 

n country party to these two conventions, and with 
which there is no postal convention Ol' to which do· 
mestic posta l conditions have not been applied, shall 
be the declaration which is required to accompany 
parcel·post packages. In the absence of a declara
tion, the pnrccI shall be treated as a Universal Postul 
COIH'ention pnl"cel, but may, however, be segregated 
and examined by customs ofliccl"s at exchange offices of 
receipt, as is done in the casc of paI"c~.post packages. 

8. For the purpose of trncing letters and scaled 
packages which may be liable to customs duty, labels 
designated Form A and Form B, bearing serial nmu
ber~ and the legend " Supposed liable to customs duty/' 
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will be furnished !lnd should be !lUached t.o such leUe.rs 
and packages by customs officers when available, !lnd 
by postal employees in the absence of customs oflk'el'S, 
The instructions printed on Lhe labels must be ca re
fully observed, 

These labels are not to be used when leitel'S or sealed 
p!lckages are for deli very within the limits of the ex
change post-offices at which ' they nre recei\'ed from 
abroad, but, instead, such letters and packages arc to 
be stamped by the segregat ing officer " Supposed liable 
t.o customs duty," 

9, A sealed package is such as ca ll not be opened de~~~ package 
without destroying the ",rappel' or causing materinl 
damage to Ole contents, : 
- 10 Scaled packa O'f>s othel' than letters in their usua l Sealed packages 'e- from Callads, Mex_ 
'and ordina!'y form from Canada, Mexico, C nba , and ~~pu~~~a'or~a~~~ 
the Republic of Panama shall be immedi!ltely returned rna. 
by exchange post-offices of receipt to the foreign ex-
change post-ofl1ces from which they were dispatched, 

11. Scaled packages, registered llnd not registered fo~3!~ver~a'i~a~~ 
(except lelters in their usual and ordinary form), for ~~a~[prt.o.m.ces 
delivery at exchange post-offices at which rec<!ived 
from abroad shall , after being segrega ted- the supposed 
dutiable i l'om the nondutiable-by customs officers, 
and the supposed dutiable so stamped by said oflicel's, 
be left in the custody of postmasters, who will imme-
dintely notify the uddressees, on the general fo rm PI'O-
vided fo r that purpose by the Post-Office Department, 
of the receipt of the packages and to appear and open 
the snme in the presence of a customs ofiicer. The 
paclnl.t,,"C opened, the add ressee will be required to at 
once hand t.iw same to a customs officer for examina-
tion, and , if dutiable, the issuance of a mail entry and 
the collection of the pl'Oper charges, aftel' which the 
package shall be deli vered to the addressee by a cus-
toms officer. 

Registered pacImges will be scgl'egated only in th!:l 
presence of an authorized representative of the post
master, and sha ll be receipted for by the a~dressees 
before being opened. 

12, Sealed packages, registered and not registered to~~lrverf~~k:JI"~~ 
(except letters in their usual and ordinal'Y form) foromce8 other tho . , uchallge post . ot· 
delivery outside of exchange post-offices at which re- tlces or receipt. 
ceived from abroad, will, after they are segrega ted-
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tbe supposed dut.iable from the nondutiablo-by cus
toms officers, and the suppoSed dutiable properly la
beled by said officers, be promptly forwarded by post
lllasters to the post-omces of deiil'eI'Y. Upon receipt 
of sllch a pad;:age at a post-office of deli very t.he post
master wiJl notify the addressee, on the general form 
prol' ided by the P ost-Offi ce Department, of its recei pt 
and to appear and open the same in the presence of a 
customs officer, if one be located at said office. The 
package opened, the addressee will be requi red to at 
oncc hand t.he same to t.he customs officer for examina
tion , and, if dutiable, the issuance of a mail entry and 
the collection of the proper charges, after which the 
package shall be dclivel·cd to the addressee by the cug. 
toms oflicel·. 
If no c'ustoms officer is located ZIt the post-office of 

delivery, the puckuge will be opened in the presence 
of the postmaster , who will immediately thereafter 
forwa rd the same, under oflicial registration, to the 
postmastel' at the place where the nearest customs offi
cer is locat.ed , for submission to said · officer, that he 
may determine whether the contents are in fact dutis
Nc. The customs ofliccr will promptly ClHunine the 
contents a nd , if dutiable, issue a mail entry to co\'cr 
the proper customs charges, place the same in the cn
velope provided fOl· the purpose by the Treasury De
partment , flud securely nttnch the cnvelope to the 
packubFC, which should be promptly returned, under 
oflicial registration, to the postmaster at. the post-office 
of delivery, who will collect the customs charges und 
transmit the sa me, together with the mail entry.in 
registered letter, using penalty envelope, to the CIIS 

toms ofliccl' who issued tho entry. 
negistered packages will be segregated only in the 

presence of an authorixed representative of t he post· 
master, and shall be receipt.ed for by uddressces before 
being opened. 

'When 11 postmaster is not advised as to the location 
of the '~ nearest clIstoms officer," thi s informnt ion will 
be furni shed upon appl icati on to the Secreta ry of the 
Treasury. 

er:A! l~~rfl ~o;c~:~I;;' 13. J..ctiers in their usual and ordinury form, reg
l)()st..,mce!J or re. istered and not rc!!istered .. for del i,·c,·y at exchange 
~-<l IIJt .~ 

post-offices at wh ich received from ubroad, !:hall be 
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segl'cgatcd- the supposed dutiable from the nondutia+ 
blc-by postal employees, and the su pposed dutiable 
so stamped by sa id employees, after whi ch they will 
be !I'eated in the manner IH'o\' ided in these regulations 
lor !;ealed packages for delivery at exchange post
offic(''S of receipt. 

14 Sup........,..d dutiable letters in their usual aJld or- LeUer>! tor dell.-• ...~~ . • ery at offices other 
dinarv .form registered 'md not registered for deliv- thlln uchange IlOst· _ . " , . offices ot r eceipt. 
ery at post-offices other than the exchange offices at 
which received from abroad , will be segregated and 
stamped. " Supposed l,,-ble to customs duty" by posta l 
employees, after which they will be treated. by post-
masters at offices of delivery in the manner provided in 
these rcgulatiolL" for sealed packages for delivery at 
offices other than exchange post-offices o f receipt. 

15. Letters which may contain dutiable articles ['C . Let ters dl~{ rl l). 
" d d d" "b" db"' ffi h uted by rll llway Ce1ve an Istt! ute y ral way post-o ces e:tc ang- lIos t ·OWces. 

ing mails with Canada , Mexico, an(l Cuba will be 
properly labeled (Form A or B, tiS the case may be) 
" Supposed liable to costoms duty " by railway postal 
clerks and forwarded to destination, care being taken 
to foHow the instructions printed on sud labels. Post-
mast.ers at offices of delivery will apply the regulations 
for scaled packages for delivery at oflices other tha n 
cxciw.nge post-offices of receipt. 

16. If an addressee fail s to respond wit.hin thirty b'allureo t addre"", 

d h 
'

" 1 " f 1 " f 1 eel! fo r eS l>Ond foJ 
ays to t e no ICC sent Hill 0 t 1e rccelpt 0 a ettcr DOtlceS {oJ IIPllCar. 

or sealed package, the same will be treated as undeli,'-
ered, except in the case of a registered pnckagc, which , 
under the postal regulations, is requ ired to 00 beJd fOI" 
a 10ngcI" pcriod. 

17. If an addressee of a letter Qt' sealed package sup- Retou r at ad. 
~~"' ' " h' d f "b f h dren~ t o sceept po~ III n to IIty, a ter opcmng t e same or t e de lh·cry or ret te~ 

f " " 'I" d I · 1\1)(1 Hell ied pack-
purp~ 0 customs Inspection, (eC lUes to accept e 1\'- ag1!$. 
cry of the article, it shall be redosed by means of tin 
~'oftic i !ll sea l " of the Post-Oftice Department, ma l·ket! 
"Hefuscd," und treated tl S other undelivel'uble sealed 
articles, and the receipt in the case of a. registered 
package shall be so marked. 

18. I'ostmasters retain custody of letters tlnd sealed Seizure ot l e !t e r~ 
. • lind ~el\led pAck· 

]):Iekages until they arc opened by addressees. 1 here- 0l:e •• 

:foro customs officers will not open or seize any leUer 
01' sealed package until after it. is opened by the nd-
dressee. Seizable packages for delivery at ofl1ces where 
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there is no customs officer may, upon request of a cus-
toms officer, be takcn into custody by postmasters, afrer 
being opened by addressccs, and forwarded to said 
offic!?r. 

8 ... ~~~~erp:eka.~e~ 19. When n. customs officel' can establish to the sat
~1':e'!.J" vi ~~m!titl~ isfaction of a postmaster or a clerk in charge of 1\ rail
malts. way post-office that a dutiable letter or sealed package 

I'lne. eoitl!(!ted 
Oil lett ... rs and 

has been smuggled into the United States and placed 
in the mails, it shall be the duty of the postmaster or 
railway postal clerk in charge to label or permit the 
Cllstoms officer to label such package" Supposed liable 
to customs duty." In addition, the officer labeling the 
package shall place thereon the word "Smuggled:" 
The package shall t.hen ·be forwarded to the office of 
delivery. Upon receipt of the package at the office of 
delivery the postmaster shall notify t.he addressee to 
nppear, receipt for (in the case of a registered pack
age), and open the same. When the package has been 
opened, it shall be deJivered into the cllstody of the 
nearest customs officer, who will be governed in the 
treatment thereof by the customs laws and regulations 
in relation to the seizure and forfeiture of smuggled 
art.icles. . • 

20. Customs fines colleded 011 letters and scaled 
:~~1t! ~~~~~:.eaD packages can not be refunded. If any dissatisfaction 

e.."ists payment should be suspended and notice given 
to postmasters, who wi ll hold the goods li nd imme
diately communicate the gl"Ounds of objection to the 
collectors of customs issuing the entries and forward 
to thein such papers or statements as the addressees 
may submit. 

Ulldell,·e~ed let· 21. Undeli vered letters and sealed packages supters and sealed 
paekage.. posed to contain dutiable articles when returned to the 

country of origin are to be for,varded through the 
Division of Dead Letters, Post-Offico Department, or 
the exchange post-offices, as provided in the Postal 
Laws and Hegulations. 

nedlrl!(!ted lette~1 22 'Vhen a supposed dutiable letter or sealed pack-and ij ... aled pack- • 
age.. age is redirected from one post-office to another, the 

postmaster at'1he forwarding oflice must be careful to 
see that the label " Supposed liable to customs duty" 
remains attached thereto, and shall notify the collector 
of customs as pel' label Fonn A or the Auditor for the 
Treasury Department as per label Form B, as in the 

t 

J 
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case of undeliverable articles, stating the date of for-
warding and Ilame of post-office to which forwarded. 

23. Unsealed parcels, registered and not n~gistered, to:'~~r:~y p:rc:!~ 
for delivery at exchange post-offices at which received Z~lI.r~IPro8t.Otll~ 
from abroad shall , UpQn arrival at such officl\<;, 00 first 
segregated-tho dutiable from the nondutiuble- and 
exa mined by customs officers. Said officers wi ll pre-
pare mllil entries to cover the duties on parcels found 
to be dutiable, which entries shnll be ,securely aUuched 
to tho parcels, and the latter left in the custody of post-
masters, who will cause tho delivery thereof Illid the 
collection of the duties. The sums so collceled, to-
gethcl' with tile entries, should be promptly handed to 
tho propel' customs officers. 

Registered parcels will be segregated and examined 
only in the presence of an authorized representative of 
l'L postmaster. 

24. Unsealed parcels rc .... istered and llot"registered Unsealed par~ls , ." 'tor deliver,. at ot· 
for deliv('ry outside of exchanQ"C post-offices at which nces other than u· • ." chsnge r.o't"Om~8 
received from abroad shall, as before, be segregated {)f recelp • 

and examined by Clisooms officers. Said offie<!rs will 
prepare mail entries to cover the duties on parcels 
found to be dutiable and plae<! said ent.ries in ellvel-
opes provided for that purpose, whieh ellvelopesshould 
be securely nttached t.o the parcels and the laUer left 
in the custody of postmasters. Postmasters will 
promptly forwa rd such parcels to the post-offices of 
delivery. Upon receipt of the parcels at post-offices 
of delivery, post.masters will, on delivery to addressees, 
collect the duties and forward the same, together with 
Hie mail enfries, in registered letters, using penalty 
envelopes, to the cllstoms officers who issued t.he en-
LI·ics. 

"5 Unsealed ordin·u·y parcels from Canada Mexico Ullsealcd ordl· - • • , . 'nary parcel8 dIs· 
nnd Cuba dist.r ibuted by l"nilway post-otlices will be tr lbuted by r81lway po!!t.omCtil. 
segregnted-the supposed dutiable from t.he nOlldu
tiable-by rnilwilY postu! clerks, and the slIpposed 
dutiuble parcels plae<!d in sacks or puckages, which are 
to be closed, marked "Supposed liable to customs 
dut.y," and forwarded to the post-office ne!lI'cst the end 
of their rlln at whicll t.here is a customs officer. The 
postmaster at such office will promptly submit the 
sacks or pnckages to the customs officer, who will fol-
low t.he regulations for the treatment of unsealed pnr-
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n ed! reetfll 
sealed parcels. 

eels for deliver}' at exchange post -offices or offices other 
than exchange post-oftlces, as the case may be. 

un· 2(;. 'Vh('n an unsealed parcel is redi rected from one 
post-office t.o another, the postmaster at the forwarding 
office will be cn reful to see t.hat the customs mail entry 
CQ\"cring the duty accompanies the parcel to t.he office 
of deli vcry. 

dr!i.:~~l\\o o~eeggt 27. Should nn addressee re fuse to accept delivery of 
~:!\~~rYpat~~lI. uc· tlll unsenled dutinble parcel, the same shn ll be t.reated 

in the manner provided in these regulations for unde
li,'crcd unsealed parcels, except ill the CllSC of lln un
sen led Universal P ostnl Convention parcel, which 

lJcdellwere-d 
s~nI('d parcels. 

should be t rea ted as nn undeliyered sea led parcel. 
uc· 28. Undeli\'erable unsealed dutiable parcels (except 

registered from Cuba and the Republic of Panama) 
from CnllRdn, l\Icxico, Cuba , and the Republic of Pan
ama will be specially returned by postmast.ers at post
offices of delivery within a period of thirty days from 
the date of their receipt nt such offi ces, under official 
registration, marked to show why they were no t deliv
ered, to the colledors of customs at the United St3tes 
exchange post-offices of receipt issuing the ma il entries 
coyering such parcels. Colleetors of customs will , 
after satisfy ing themselves that the mai l entries cor
r espond therewith, hand the parcels to the postmastpl'S 
at the exchange offices .:for return to the country of 
orlgill. 

Unsealed registered parcels f rom Cuba nnd the 
Uepublic of Panama will be returned through t.he 
Di vision of Dead Letters, Post-Offiee Depa rtment. . 

DlS]lOsltlonotlct. 29. If for any Cl.luse an undelivered supposed or lera find sealed Or . . 
unsea led ]' Il r eels known dutIable letter, sealed or unsea led parcel I S not 
c ol ,...,turned 10 d If '" I II'" d I' ... country or orlglc . returne to t Ie country 0 ongm, It S In OJ\! e Iven:u 

to the proper customs officer for disposition under the 
customs Jaws and regulations governing sei zed or un
claimed Illticles, ns t.he case may be. 

t;nMaled du tiable 30. ,"Vhen a customs offi cer can establi sh to the satis-
parcel~ ~mug/i:l ed • " 
Into lite Uc1ted factIOn of a postmaster 0 1' clerk In charge of a r tulwav 
Statu and p lllced . ~ 
In the luall8. post-office that an unsea led dutltlble parcel has been 

smuggled into the United Sta tes and placed in the 
mails; it shaH be the duty of the postmn r.ier or clerk 
in cllarge of a railway post-office to deli,'cr the parcel 
(except in the C'dSC of a registered parcel, wh ich \viU 
be t.reated as a sealed registered smuggled package) 
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int.o the custody of the customs officer for proper dispo~ 
sitioll under the customs laws and regulations. The 
customs officer will at once notify the addressee of t.he 
part'Cl of the seizure thereof and the reason therefor. 

31. Customs officers will issue mai l entries to cover trl~BtomB mall \lD· 

each dutiuble article, sealed or unsealed, exami ned by 
them. Such entries covering undeliverable dutiable 
articles must be marked by postmasters to show how 
tho articles were disposed o f at thei r offices and re-
tUl'I1ed to the collectors of customs who issued them. 

32. ' Vhen a customs officer determines that uny let- Stamping non· 
. .. dutl a!.>le ietten and 

ter, sealed or unsealed parcel exammed by Illm I S not 8\!aled or uD8\!aled 
duituble, he shall stump it " Pussed free of duty " 01. var~18. 
"Not dutiable," attach his initials or full signature, 
and state the Humo of tho port. 

33. Should a customs officer fai l to take prompt nc- Failure . or CU6· . . lom8 ofllcen to 
tlon concerlllllg any letter, sea led or unsealed pfll·cel take Promllt aNion. 
submitted to him for examination by n postmaster, the 
Secretary of the Treasury should be duly notified by 
such postmaster. 

34-. If a postmaster fai ls to make return of customs l-'allul"\! or post· . .. . mastel"ll to m8ke 
collectIOns wlthlll tlurty days fl·OIll the date of the prompt I"\!turn or .. . (,U8tom8 colle<:lIons. 
lSSllance of a milll customs en try, the customs ofhcer 
issuing snch eotry will report the facts to the chief 
inspector, l)ost-Qffice Department, 'Vnshington, D. C., 
for investigation. The chief inspector will promptly 
advise the customs officer of the result of such inves-
tigation. 

35. Should a Jettel·, sealed or unsealed parcel con- Failure to dete<:t . . . . dutiable artlcl<!l at 
tuuung articles supposed or known to be dutiable C1('hange ofllce,. 
esca pe detection at an exchange office of receipt, it 
shall be the duty of the postmaster ut the office of 
delivor), to submit the package to the nelll·est customs 
officer for proper action. 

36 Postmasters and customs officers wi ll take sj>ccial I'rohllolted 1m · . . portaUon&. 
notice of the postal Rnd customs regulations conccrn- • 
ing copy righted and other articles prohibited impor-
tation in the mails. 

37 Postmasters Ilt exchange offices of receipt will E:llunJnat lon or . . . ne",papera by cua-
permit customs officers to examine at irregulur inter- lOtuS officers. 
vals, and at least once every thirty days, ncwspllJ>crs 
received in the mails from foreign countl"ies, If 
deemed necessary for the protection of the revenue, 
such newspapers may be examined Il.t more frequent 
intervals. 
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Careless or 1m· 
l,roper repad,lnl:. 38. Postal and customs employees must exercise the 

utmost ca re in repacking articles contained ill parcels 
opened by them. I n allY case where it call be shown 
that an article has sustained damage as tile result of 
careless or improper repacking, the postal or customs 
employee who repacked the article will be held re
sponsible for the damage. 

Malla not to 
delayed. be 39. The mails nre not to be unnecessarily delayed in 

ordel' to sea rch for dutiable articles. 
All regu lations, decisions, or orders inconsistcnt wit·h 

these joint. regulations nrc hereby re\'oked. 
The above regulatif'llS are hereby adopted. 

L. M. S U AW, 

SecretaMj of tlte Treasury. 
QEO. B. CoIIT£LYOU, 

Postmaster· General. 
'VASIU1'o"C'OON, D. C,) FeMuar!J Z5, 1907. 

LABEL- I'OilY A. 

70 Oil 811CI)HllLY ATTAClillO TO r"C K"GIl. 

S{;rroSI:o LIADLE TO CUSl'OMS D UTY , 

Po!!'r)IASTt:Il : Treat thl .. padrage a8 requtred by Jotnt ~gulaUons · 
approved !>'cbruftty 25, 1901, for letters .and ~ea; ed 1).aCkaSe. for de· 
) lvery at OtMr than uc)'ange l)Ollt'Omce~ or ";leetpt. 

It package undellverll.bte, stnle c~use, how dtspo>led of, and gh'e serIal 
num ber to co llecto r or euatomB at pOBt·office of deth·ery . 

I.A IH: I,.-FOUll A . 

CO UI'O); : To be detached. (See :-'o le,) 

S,:nIM, No. 

To be ,,~d eset u~h'ety for letteu ~nd senled packngea for dctlvery a t 
New York, Boston . I'lott a delphla, Ba ltlnlOre, Chicago, New Orteans , a nd 
S~n ~·rQncl8(:O. Not to be used whe n tetter or pnck.age J8 ror detlvery 
ul nchullge post·offire of receI pt . 

To Collector of Custom. at 

--- -- -(6tH(:e- or-Jeli,:iry~ , - ------

Package labeled" Supp""ed llable to Cll.toms duty" forwarded to post· 
)naster at 

- -- (l't"Ce-to-wiiicii-io-r;:';l~d-ed~ r--
NOTIl.- Officer afUxlng hlbel wttl det"dl and m,,1l thts coupon In 

penalty envelope to cotteclor of cus toms !It place or dettve ry. 
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J.ABEL.-~·OIUI B. 

SUPPOSED L ' AULI:1 TO CUSTOHS DUTY. 

PosnusTER: Treat this package ns required by Joint regulation~ ap
proved ~'cbruary 25, 1907. t or lettcn and sealed [llCkage6 tor dellvery 
at omres other thlln elchlloJ;;e poI!l'om~B of recelp . 

It package undellverable, Btale CflUse, how dlB~ed of. aod give ser la] 
number to Auditor for 'l'tf!fl.Bury Department, \\Bahlngton. D. e. 

CUBtom8 omcer will. If package nondutlablc, 80 report to Auditor for 
'rreasury l)el'll rtrucnt, giving &e rial number. 

I.AIlT·;I.. _ I.'OIDr n. 
Com'oJ<: To be detached Ilt POlII·om.,., of dell,·cr),. (Sec Notc. ) 

S':It''''I. No. 

To A GO ITon I'QR TlItlASuny DEP ... RTlIXST. 
IVtI~ h jnuto", D.O. : 

Puck"ge bellrlng lI.oo\·e serla] number has been submitted to cUltoms 
omcer lit 

l 'oslmlUler at 

---- --Toni;'';' -;r,jiii veri. i-- -- ---
NOT>;.- I'OIItmlUtu nt om~ of delh'ery will prom ptly deloch oud 

mall this coupou to ,\udltor for 'J'reuury l.X!1.81·twent, Wushluglon, 
0. C., using penalty cnvc]olle. 

I. MIET..- FO ttM n. 
C01.>I'O!<: '1'0 be detnched by ollker ]abellng I"lckn ge. (See Note.) 

--- ----iom.;) -;, iiach lngi;;'ilel i--
A UDITOR FOR '1'110:.\$ 1) 111' J)>:I'ART>I>;"l", 

1I'(I~hl"gton, D. O. 
Puckllge labeled •• SUllj)?sed liable to cli s toms duty" for warded 1.0 po~t· 

master lit 

--- --- --- --I Offlc;-Qi -,jell ':;r-y~ i--
NOT>;: omctr affixing ]obel will promptly detarl> nn(1 mall t his 

coupon In ]lellal lY en"eJo]1e to Audllor to r Tt'cas\lJ'y Depa.·tmcnt, Wush. 
Inglon, D. C. 
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POST O~'FICE ___________ _ 
On'lCIAL UUSINESS. 

FRONT. 

Penalty tor private use t <> a...;.ld 
paymeut of pOHtngc, ~300. 

R£\'£RSE. 

l'O:l'r OF~' [CE _________________ , l:JO 

You nre hereby Informed that liD artlele o L __________________ mnll 
I Uere 6111'e ...-hether regIstered (Or not registered.) 

matler of foref&cn origin, nd dr_ed to yo", hIlS been re.:elved at tbls 

olilce, lIuppoaoo to contain mailer IlRble h. euatoms dntl e8. 

Please coil nt Ihl$ olilee ooIWooll ____ II. m. and ____ p . m. (Sund ays 

Dnd holldAJ'8 excepted), and OpeD the article (o r c,,$toms ID8[)e<:tJ(lD. 

It not CIIlled. {(It '!I'l t bl" thlTt, day-6. t he artkle will be retn'''ed to the 

CQlIlIlry ot orlgll1 , or lK:u t to Ille DiI'l sloli of De.a LeUerll. Po/It-Omce 

[)(>partment. 

It not convenIent to call, you mny authorize. In wrltlng. !;OnlC one to 

represent you. 

o 


